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1. Introduction 

I will be writing a reflective report about myself the first part will be about applying the analysis techniques I learned in class to evaluate my own knowledge, abilities and skills. Making a personal development plan. Determining the qualifications needed for the career of my choosing. Compare my personal abilities requirements of the desired career. The second part includes examining and considering the ideas I have acquired from this module. 

Main body

2. Analysing my skills 

Checking what my skills are 

The first week of this module in class I was able to understand the skills and knowledge needed for working effectively. I will be creating a table that identifies my abilities and capabilities. Below is the rating of how strong my skills are. I will be explaining in more detail the main ones. For example, I use communication skills every day to communicate with individuals and discuss matters. I have presented a PowerPoint individually and in group presentation. I received positive feedback so I know my presentation skills are well developed and would like to tackle my nerves by not overthinking and learning ways to stay chill. Personal and interpersonal how I manage, timing, working under pressure and organisation. I try to set basic to do lists every day, set time aside to complete specific tasks during the day. Sometimes it does not happen, but I try my best. Consistency helps so that I don’t give up.

[bookmark: _Int_tjjzWpvT]Rate myself (1 not very developed, 3 very well developed)

	Skills and abilities 
	                 1 
	                2 
	              3

	Individual worker
	
	
	

	Team player
	
	
	

	Self confidence 
	
	
	

	Motivated 
	
	
	

	Leader 
	
	
	

	Organised
	
	
	

	Work under pressure
	
	
	

	Communication skills
	
	
	

	Listening 
	
	
	

	Presentation 
	
	
	



[bookmark: _Int_9JButfXu][bookmark: _Int_x5S2bMUP][bookmark: _Int_nHXJB9Zw][bookmark: _Int_nFZlGOaM][bookmark: _Int_WEyZrlpc][bookmark: _Int_oKMcEvZD][bookmark: _Int_ahqQ24Y5][bookmark: _Int_bwYXixZN][bookmark: _Int_XMu99l6l][bookmark: _Int_OopRHTvl][bookmark: _Int_2ZHRiuKq][bookmark: _Int_fqghWJ26][bookmark: _Int_MVDWSX9s][bookmark: _Int_8PefvaT6][bookmark: _Int_0AE50d7s][bookmark: _Int_t9ozBh8t][bookmark: _Int_rpOkMTGv][bookmark: _Int_3urTxOKZ][bookmark: _Int_gfeT5QwV][bookmark: _Int_Fc45BhS5][bookmark: _Int_Fww8vX6H][bookmark: _Int_HVqMaHHI]In addition, the first week of my class I was able to know more about myself. I did a personality and learning style test in class online. The results of my personality test showed that I am an assertive debater. My traits extroverted 70%, intuitive 55%, thinking 52%, prospecting 72%, assertive 56%. My role is to be an analyst, strategist and people mastery. My strength for this test is I am original, knowledgeable, quick thinker, charismatic, excellent brainstormer and energetic and weaknesses very argumentative, insensitive, intolerant, I can find it difficult to focus and dislike practical matters. To a certain extent I disagree with the advantages and disadvantages because I am not 100% argumentative, it depends on the situation, I can control myself sometimes there are also other statements I do not agree with. I believe 15% of this test I do not accept. I know as a debater even the most difficult obstacles can be solved or defeated. Many of my traits like uncontrolled reasoning cause misunderstandings. 

[bookmark: _Int_1YJAJJEl][bookmark: _Int_ifThip3R][bookmark: _Int_HiAVcS2h][bookmark: _Int_kCYI8l69][bookmark: _Int_0JrPhtL5][bookmark: _Int_8f40V1Vt][bookmark: _Int_fQTC1s4B][bookmark: _Int_5kfjzzRc]I also got results for my learning style. The scores are I am 40% auditory, 45% visual and 15% tactile. This demonstrates I am a visual learner. I prefer reading and seeing pictures. I understand and do not forget things because I have pictured it and learned from the information. I learn by using primarily methods that are visual. I agree with the scores because most times I like seeing images, examples of what I am told to do so I can get an idea of the task. When I was in secondary school I would ask for pictures and diagram to use for my assignment and class work. Reading is good but I cannot keep reading if there are no images so I can imagine and be creative. Visual learning helps me easily acquire information, it is faster to process than text, grabs my attention to be interested in the matter and encourages me to participate in activities. 

What are the skills needed for my chosen career 

[bookmark: _Int_k6bjqbom][bookmark: _Int_dkmPc4LH][bookmark: _Int_TsYYa9X9]My chosen career is business administration I am responsible for managing a company's day-to-day operations, tasked with recruiting employees, listening in meetings and arranging interviews depending in which firm I am working for there are different responsibilities. The skills required for this role are communication, technology, customer service, active listening, teamwork, interpersonal and people skills by (Indeed 2021) a worldwide employment website to help candidates submit applications and can also research the key requirements and skills expected for individuals to have. Further, (MTI College 2021) indicate other skills like problem solving, attention to detail, customer service, teamwork, collaboration, creativity and decision making. The knowledge required is basic administrative skills associated to improving office productivity and managing a business. I feel this job role will assist me with improving, adding and making progress to my skills and knowledge, I will know more about the position, work to the best of my ability and proceed to higher levels, titles in the industry like business management. 

Comparison between my own skills and the ones needed by my chosen career 

[bookmark: _Int_mMqH4v0N][bookmark: _Int_boxg5Qd3][bookmark: _Int_JzZOifoM][bookmark: _Int_mnM5c4j3][bookmark: _Int_51Ux6Vgn]I have most of the skills required to be a business administrator. I need to improve, develop and do better to gain all the skills needed. I have a resume and curriculum vitae that includes I have gained a year of experience working in business administration, so I know what the job role includes. In terms of my skills in contrast to the ones needed in my chosen career it needs developing in the table above there are some average skills that need progress to be excellent for instance time management, being on time to work is not a problem is when I must deal with many responsibilities at a time, I plan on solving this by starting with the most urgent tasks that need to be done, work fast and smooth so that there are not mistakes, not doing it last minute using all the time needed even if it includes lunch and break this leads to working under pressure it does not happen all the time but these are some tips I can use being controlled and focused, avoid procrastination, breaking down tasks and communication within the team if it requires teamwork.
[bookmark: _Int_5s5QspFs][bookmark: _Int_GeEFDlYq][bookmark: _Int_WnWJA9Mu][bookmark: _Int_HJZV6jrh][bookmark: _Int_dSpXJkpF][bookmark: _Int_fxtuvxWg][bookmark: _Int_SICkeEQV]Another skill in business administration is leadership. I would need to do better, get more experience, continue education by getting a degree, take leadership roles in projects, volunteering work and finding a mentor in the workplace. Another one is self-confidence according to Naseer five ways to strengthen my self-confidence is believing in myself, know what I am capable of, recognize and respect my limitations, accept my shortcomings, push myself, giving me the opportunity to increase my comfort zone, recognize my successes and compliments I have received, consider a positive image of myself. A useful tip is not caring about other people's negative comments because that can make me feel sad, depressed and affect my confidence. 

Portfolio Task 2 

3.Reflection of learning 

[bookmark: _Int_oPo3NCR3][bookmark: _Int_CnTSNfIK]I will be using John Driscoll model of reflection to reflect and analyse my experience in this module. The Driscoll reflective model, concept for reflection, has been evolved into a structured approach for guiding reflection (Adeani et al. 2020). Three stem questions what, so what, and now what are used to guide this. Driscoll made linkages between these questions and various stages of the learning process, and these associations serve as discussion starters. The first part, what, discusses the events that will be discussed, their exact occurrence, individual involvement, and whether they are positive, negative, both (DeBraga et al 2019). The second phase asks, so what, linked to organised reflection, which is proceeded by feeling at a particular moment, responding in a certain way, violating the terms of my own value, having past experiences and impact on current events (Adeani et al. 2020). The final phase focuses regarding what was learned through the process of reflection on a particular issue, how to prevent negative outcomes, how to improve, what went wrong, and what to focus on in the present scenario.
[bookmark: _Int_ihSAbHEI][bookmark: _Int_j92p4iv7][bookmark: _Int_efgYRxOA][bookmark: _Int_BOrd6V2T][bookmark: _Int_bzgwKVja][bookmark: _Int_R118ixMA][bookmark: _Int_MxnPgVye][bookmark: _Int_oQDGD3eB]Week 1 was my first experience in this module the lesson was an introduction and overview of the module covering aims, learning outcomes and importance. I remember learning about personal development plan it was such a vital information because it is useful for myself and educationally. I participated in activities to test my knowledge about PDP, answered questions, gave my own opinion and understanding, read articles. This was a positive experience as a first lesson because it helped broaden my knowledge and gain new information about personal development plan. This made feel all right in class, I agreed with most of the teaching did not really have any conflict. The lesson made me realise how vital PDP is for an individual to use for planning career progression, moving into further education, organise actions needed to gain new skill for own self-improvement. I will be creating one for this assignment. 

[bookmark: _Int_k8wU9QwD][bookmark: _Int_Z8n6Cu4g][bookmark: _Int_Td3Vn9Xz][bookmark: _Int_Tk5POJ6N]Learning and expanding my knowledge on personal development plan has educated me of the skills I need to have to figure out what I want to do and how to do it. (The open university 2021) This plan can be used for career path, employability, study and personal use. I am happy about knowing this because I can use this personally apart from education, there is a lot of useful information, is reliable and I must try to follow and prioritise the plan. I know personal development plan can make me confident and mature professional which are two vital qualities for career growth. It will upgrade me for my personal use and prepares for present and future.

[bookmark: _Int_Rk8N5GEA][bookmark: _Int_QAaFZJlQ][bookmark: _Int_nh49pkrr][bookmark: _Int_Zz6ehnb5][bookmark: _Int_2MF0zLwF][bookmark: _Int_DgbtsNjv][bookmark: _Int_p2EkoaMx][bookmark: _Int_SKsevXYm]Week 2 I learnt about self-awareness how to progress, tools needed, why it is useful, the definition. The tools are personal SWOT analysis, which stands for strengths, weakness, opportunities and threats, Johari Window, personality and learning style test. I watched a video about Johari window to know more details it includes open, blind, hidden and unknown area, is a theory that's utilised to assist people understand their connections with others and with themselves more. As a result, is a wonderful method for encouraging one's development in social circumstances. This enables two-way communication within the group (Hampson 2021). This are the advantages of self-awareness can increase for the person, which could help with personal growth. This can assist with communication and understanding as well as the team's general inclusion and equality. Moreover, it might promote interpersonal connections and drawbacks some comments might be interpreted negatively by the participant. When using qualities, it's essential to be considerate of the person and avoid from passing judgement. There can be traits that the person simply does not want other people to know, or there might be anxieties that go out of the group. It's crucial to avoid pressuring the participant to disclose more than they are comfortable with (Hampson 2021).

[bookmark: _Int_E6w16O3B][bookmark: _Int_scjIK5D5][bookmark: _Int_Dk526m4T][bookmark: _Int_MooLCgPY]I also did a personality test and described me as a debater my learning style results were 45% visual. I learnt about different learning styles Kolb’s, honey Mumford, Neil the one I completed in class, created a log entry explaining my learning style and what I agree with. This was good a lesson to know and find out more about myself I agree with most statements to a certain extent. My reaction to everything that was said, thought was satisfied, happy to understand myself. No conflict, I believe I am working towards improving, and using my learning style often instead of stressing myself reading only, when necessary, no negative results during lesson. The personality test has aid me in getting a deeper understanding of the strong points and areas for improvement.

[bookmark: _Int_stnKiIDT][bookmark: _Int_pLIY5Ky6][bookmark: _Int_qBw3OJwj][bookmark: _Int_nVMtYl8h][bookmark: _Int_psNL6B0x][bookmark: _Int_8bjBXO9N][bookmark: _Int_Kas0Zoed][bookmark: _Int_qbwmXW8i][bookmark: _Int_L9QJcqyR][bookmark: _Int_0O3alTSD][bookmark: _Int_o5a8seTS]Furthermore, learning about the importance of self-awareness has made me glad because research shows that I will be more self-assured and imaginative, can clearly identify who I am. Communicate more effectively, make better judgments, and build stronger connections with one another. Have a low tendency to steal and deceive. (Eurich 2018) I know that being self-aware will make me a better person everyday depending on my mindset, this a positive change for me. I will be using all the self-awareness tools where necessary and reminding myself of the importance by practicing. I liked the learning style test because I know I am a visual learner I can use this every day when learning about new things because is better to retain information by processing with images. This test demonstrates to me the knowledge that each student learns in is unique way. So, a person's preferred method of intake, processing, and retention of knowledge is referred to as their learning style (2U 2020). 

[bookmark: _Int_0yrxwCgf][bookmark: _Int_wM5m7jJk][bookmark: _Int_p9JvuevF][bookmark: _Int_J7MShC4f]However, with the personality test there are some disagreements because not all statements are true, I do not agree with the part it says I am very argumentative and insensitive the rest of the test is acceptable. I did a career motivation test which gave me a score that I prefer financial reward. These tools are very useful to be aware of myself and I can pick, refer to the information in the future. I have completed a quiz with my brother who knows me well by Dr Tasha Eurich to understand how self-aware I am. I enjoyed this lesson. The best part was learning about personal development plan, self-awareness and participating in the tests.

4. Conclusion 

[bookmark: _Int_jq8c4kA8][bookmark: _Int_jZE2fHit][bookmark: _Int_bXuMYv4P]I have been able to apply the analysis techniques learned in class to evaluate my understanding and skills. Assess the qualifications and skills required for the career I want in the future which is business administration. Comparing my abilities to the requirements of my career. I was able to examine and consider the ideas I have acquired from the module. Reflect on the best part which is participating in the personality and learning style test.
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methods, leading to a great deal of

tension.

@ Insensitive - Being so rational, Debaters
often misjudge others feelings and push
their debates well past others’ tolerance
levels. People with this personality type
don't really consider emotional points to
be valid in such debates either, which

magnifies the issue tremendously.

@ |Intolerant - Unless people are able to
back up their ideas in a round of mental
sparring, Debaters are likely to dismiss
not just the ideas but the people
themselves. Either a suggestion can
stand up to rational scrutiny or it's not

worth bothering with.

@ Can Find It Difficult to Focus - The
same flexibility that allows Debaters to
come up with such original plans and

ideas makes them readapt perfectly
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The results of your personality test are in. Here they are
Personality type: Debater (ENTP-A)

Traits: Extraverted — 70%, Intuitive — 55%, Thinking — 52%,
Prospecting — 72%, Assertive — 56%

Role: Analyst

Strategy: People Mastery
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Debater personality type just find it

fascinating.

@ Quick Thinkers - Debaters have
tremendously flexible minds, and are
able to shift from idea to idea without
effort, drawing on their accumulated
knowledge to prove their points, or their

opponents’, as they see fit.

@ Original - Having little attachment to
tradition, Debater personalities are able
to discard existing systems and methods
and pull together disparate ideas from
their extensive knowledge base, with a
little raw creativity to hold them
together, to formulate bold new ideas. If
presented with chronic, systemic
problems and given rein to solve them,

Debaters respond with unabashed glee.
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Strengths &
Weaknesses

Debater Strengths
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@ Knowledgeable - Debaters rarely pass
up a good opportunity to learn
something new, especially abstract
concepts. This information isn't usually
absorbed for any planned purpose as
with dedicated studying, people with the
Debater personality type just find it

fascinating.
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Career Motivation Test

Q Summary

Financial Reward _

0 50 100

People motivated by Financial Reward strive for
the big pay-off that comes as the fruit of their
labor. They want to feel that their salary and
benefits equal the value of the time and energy
they invest in their work. While this is a common
motivator that most people identify with (who
wants to work for peanuts?), these individuals
place more importance on remuneration than the
average worker. This is not to say they are only
after the big bucks; it's having the money to
afford a certain lifestyle that gives them the drive
to succeed. They are willing to invest
themselves, but will not do so without significant
pay-off. They don't necessarily have to make an
extremely high salary in the short-term to feel
happy, especially when starting out, but they
want to see the long-term reward for the
personal investment they put into their career.
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@ Excellent Brainstormers - Nothing is
quite as enjoyable to Debaters as
analyzing problems from every angle to
find the best solutions. Combining their
knowledge and originality to splay out
every aspect of the subject at hand,
rejecting without remorse options that
don't work and presenting ever more
possibilities, Debaters are irreplaceable

in brainstorming sessions.

@ Charismatic - People with the Debater
personality type have a way with words
and wit that others find intriguing. Their
confidence, quick thought and ability to
connect disparate ideas in novel ways
create a style of communication that is
charming, even entertaining, and

informative at the same time.
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@ Energetic - When given a chance to
combine these traits to examine an
interesting problem, Debaters can be
truly impressive in their enthusiasm and
energy, having no qualms with putting in

long days and nights to find a solution.

Debater Weaknesses

@ Very Argumentative - If there's
anything Debaters enjoy, it's the mental
exercise of debating an idea, and
nothing is sacred. More consensus-
oriented personality types rarely
appreciate the vigor with which Debater
personalities tear down their beliefs and

= M = &

Profile Premium Toolkits Teams Resources





imageb.png
o:o 16 Personalities =

RODUCTION STRENGTHS AND WEAKNESSES ROMANTIC |

gooWoften,ortoeven drop
them entirely as the initial excitement
wanes and newer thoughts come along.
Boredom comes too easily for Debaters,
and fresh thoughts are the solution,

though not always a helpful one.

@ Dislike Practical Matters - Debaters
are interested in what could be -
malleable concepts like ideas and plans
that can be adapted and debated. When
it comes to hard details and day-to-day
execution where creative flair isn't just
unnecessary but actually counter-
productive, Debater personalities lose
interest, often with the consequence of

their plans never seeing the light of day.
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Introduction Relationships

= M = &

Profile Premium Toolkits Teams Resources





image2.png
EDUCATION
PLANNERE

Career Planning

Preparing for School

Paying for School

Self-Assessments

What Kind of Student Are You?

» Whats Your Learning Style?

Which Study Habits Can You
Improve?

How Strong s Your Character?

Questions From Students

My Smart Borrowing

>

-

Home | Contact Us | About Us | Site Map

PARENTS

What's Your Learning Style? The Results

Your Scores: » Printer Friendly Version
o Auditory: 40%

e Visual: 45%

* Tactile: 15%

You are a Visual learner! Check out the information below, or view all of the
learning styles.

Visual

If you are a visual learner, you learn by reading or seeing pictures. You
understand and remember things by sight. You can picture what you are
learning in your head, and you learn best by using methods that are
primarily visual. You like to see what you are learning.

As a visual learner, you are usually neat and clean. You often close your
eyes to visualize or remember something, and you will find something to
watch if you become bored. You may have difficulty with spoken directions
and may be easily distracted by sounds. You are attracted to color and to
spoken language (like stories) that is rich in imagery.

Here are some things that visual learners like you can do to learn better:

* Sit near the front of the classroom. (It won't mean you're the teacher's
pet!)

* Have your eyesight checked on a regular basis.

¢ Use flashcards to learn new words.

e Try to visualize things that you hear or things that are read to you.

* Write down key words, ideas, or instructions.

* Draw pictures to help explain new concepts and then explain the
pictures.

e Color code things.

e Avoid distractions during study times.

Remember that you need to see things, not just hear things, to learn well.

Privacy Policy | Online Services Terms of Use © | Right to Know j @

Link to Us | Get Adobe Reader

EducationPlanner.org is a public service of the Pennsylvania Higher Education Assistance Agency (PHEAA)
© Pennsylvania Higher Education Assistance Agency, 2011-2022. All Rights Reserved.




image4.png
o: »: 16 Personalities

WORKPLACE HABITS CONCLUSION

Debater

Personality

Conclusion

Armed with a powerful intellect and vivid

= & = &

Profile Premium Toolkits Teams Resources





