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Introduction:
· Academic skills are a term use when classifying some essential skills that may include excellent academic writing, presentation skills, referencing skill and reflection (Aizikovitsh-Udi and Cheng, 2015).

· Academic skills can improve an individual’s understanding and presentational ideas.    


· On the other hand, employability skills are transferable skill which is necessary for a person to become employable in society (Rabiner et al, 2016).

· Employees presenting knowledgeable skills to employers in order to fulfill the specific job requirements. 







Effective Public Speaking/Presentations:

· It is important to always know the observers when it come to delivering a successful presentation (Hatcher and McCarthy, 2002).
· Have a considerable knowledge on the background of the organization or topic. 
· Include the aim of what to achieve, and understand what the company or topic is looking for. 
· Corresponding the structure (clear introduction, main body and conclusion).
· Visual aid and handouts are vital when it comes to delivering a successful presentation. 
· Practice presentation speech beforehand (Reimold, 2003).
· Short and straight to the point with the key point. 
· Speak loud and clear. 


Curriculum Vitae (CV) Writing:

· Curriculum vitae (also known as CV) is a description of an individual’s educational history and experiences in relation to a specific career pathway.
· CV writing has enable me to express myself to potential employers and boost my chances of getting interviews. 
· Always remember the important thing to include when designing a CV:
· Only one-sided-page.
· Leaving brief but good impression.
· Straight to the point, including all key details.
· Learn important terminologies in regards to the intended job 





Time Management:
· Time management is the mechanism by which you coordinate and schedule how to split your time between specific tasks (Morgenstern, 2009).
· Effective management has help me to work smarter in a stressful situations by getting more done in less time.
· By obtaining the necessary knowledge required from either academic or employability skills, it enhances how an individual manages their time (Flashman, 2008). 
· Help improve organization skills
· Better planning techniques 
· Better leadership structure 





Conclusion:
· Skills play a vital role in establishing the ability to carry out any given task, either as a student or an employee. 
· Both the academic and employability skills contribute to the performance and personal development of an individual. 
· Thus, this presentation has pinpoint the basic concepts of both academic and employability skills, including its impact on a person. 
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