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Introduction to Report

For this report I will evaluate my skills and the development I need to ensure I have a narrow skills gap for the world of work. The method I will use to evaluate these skills will be through the use of a Professional Development Plan, and a five-minute video presentation. 
I will use the Professional Development Plan (PDP) to self-analyse and honestly appraise my strengths and weakness required.  I will use the PDP to document and identify the methods in which I approached the project, highlighting areas of strength.  Additionally, I will reflect on the weaker aspects of the project, setting myself deadlines and goals for improvement.
In my 5-minute video I will reflect on this, describing the knowledge I have learnt as a result of the project, and the skills I have developed that are transferable to other projects. I will also be highlighting through self-analysis my shortcomings I have identified. 

Introduction to Personal Professional Development Plan
 
As part of Task 2 I have been asked to produce a Personal Professional Development Plan or PDP, detailing the development and future development that needs to take place based on the Llys Nini project. 
A PDP allows individuals to focus on self-reflection, selecting areas that individuals need to develop, and to identify what skills they already have that can be developed. A PDP allows individuals to focus on results, which can help them to reduce and narrow the skill gap for the world of work. 
A PDP is an important inclusive document as it helps you keep up-to-date with skills. Within my own PDP I will be using theories such Gibbs and SMART targets to identify the type of person I am, and how to be SMART about the skills I want/need. 



Professional Development Plan

	What do I want/need to learn?
	What will I do to achieve this?
	What recourses or support will I need?
	What will my success criteria be?
	Target dates for review and completion

	How to Harvard reference correctly 
	I will use the UWTSD referencing guide and will check the lecturers’ feedback to see my errors
	The UWTSD referencing handbook. I will also go to the library to have support on referencing
	To achieve 80% of the marks available on referencing in my next assignment
	7th February 2020

	How to choose the correct sources for an assignment using Critical Thinking 
	I will use Google Scholar and the library to source my information.  I will avoid researching on the general internet to find sources of information
(Scholar.google.com, n.d.)
	The resources I will use will be Google 
Scholar and the library  
	To have positive feedback by my lecturers on the sources I have used 
	17th February 2020

	To have a greater growth mind set when it comes to learning             (Scott et al., n.d.)
	I will read through the lecturers’ feedback thoroughly and selecting positive and not a negative. 


	My lecturers can help me by giving me the feedback.  I can arrange to see them to ask any questions 
	To use the feedback given to improve upon the next assignment.  
	7th February 2020 

	To improve on my problem-solving skill by fully understanding the assignment
	I will need to read thoroughly the assignment brief on Moodle as well as create mind maps to fully focus on the question asked.    (10 Ways to Improve Your Problem-Solving Skills, 2020)

	I will need use Moodle, the internet and the assignment brief. 
	To achieve 80% on the knowledge and understanding criteria in the mark scheme
	28th February 2020

	To have better organisation when it comes to assignment deadlines

	I will use the work/life balance theory to ensure I have enough time and a plan in place to complete the assignment to a high slandered.  
(Pickle jar theory, 2002)

	I will need to use the theory (work/life balance) and have a future plan of deadlines are due 
	To measure this, I will need to ensure my next assignment is due in before the deadline date
	12th February 2020






 

	What do I want/need to learn?
	What will I do to achieve this?
	What recourses or support will I need?
	What will my success criteria be?
	Target dates for review and completion

	To improve my flexibility and adaptability when it comes to group work
	I will be more open-minded to other people ideas, perspectives and feedback. 
	I will read Gibbs’ theory thoroughly and follow his idea of having a growth mind set 
(Scott et al., n.d.)
	To be able to elaborate on other idea in a group discussion not only my own
	19th February 2020

	To have more of an ‘out-the-box’ thought process when it comes to new ideas

	I will ask questions to have a wider approach to the task. I will also try and think differently toward the task.as well as this I will also try and draw out the task and ideas as this helps the brain to think of other ideas and prevents the left side or logical side of the brain to think of an ‘easy option’ (Haudan, 2018)
	The task brief as this will indicate what I should the thinking about doing as well as lecture guidance to ensure I am meeting the requirements.
	To have 80% on the task as a whole as well as positive feedback from my lecturers and peers
	10th March 2020

	To have more assertiveness and say my opinions out loud
	I will work on giving feedback in a positive way such as Radical Candour (Scott at el, 2015) I will also need to recognise the difference between assertiveness and aggression to ensure there is a clear difference between the too. (Sese et al, 2015)
	Read books on how to be assertive in the workplace; I will find these books in the UWTSD library.
	When confrontation occurs in group work, I will be able to take control of the situation and get back to the task at hand 
	10th March 2020 

	To become more of a leader in group tasks 

	In order to do this I will need to become more confident when getting my ideas across to the group as well as try and take control over the 
planning and organisation of these tasks to ensure they are done before the deadline.
	I will use books on leadership to become the most effective leader, I will find these books in the UWTSD library 
	In the next group work I will nominate myself to be team leader of the group 
	Late march 2020
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Introduction to Video

For this task I will be producing a short video presentation, which reflects on both my transferable skills and the skills that need to be developed on. 
As well as identifying these skills I will also be talking about how I plan on developing them. The skills I have used in this task will be important for the world of work so it’s important I develop them over a short time frame. Included within this video presentation I will be mentioning several theories that I can relate to and those of the team.

Link for the video presentation

https://www.youtube.com/watch?v=JjRT8txAj6w&feature=youtu.be
[bookmark: _GoBack]
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