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Summary

Constructing a business card in Chinese requires a few basic rules to be adhered. Firstly, the name of the hotel has to be both in Chinese and in English. The address of the business with the full street and zip code is required. Telephone number is essential along with a fax number if available. The position or title of the person along with their surname and not their full name as is required on an English business card are the requirements. The importance of an email address and website for additional contact always provide further ways of gaining contact and information for the person receiving the business card.
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上海园景万豪酒店
Marriott Shanghai 
Parkview



´地址: 中国上海静安和沙火车站广中西路
333号，中国，200072



´电话:+86 21 3669 8888



´传真: +86 21 3669 8888



´电子邮件: rohan@marriott.com.cn



´www.marriott-
parkview.shanghaicityhotels.com



标题: 杜荣经理
名字:杜
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