Excel:   I created this work in Microsoft Excel. It shows my Digital Skills work, and I will use it in my video recording.

[image: ]Microsoft word: I took a screenshot of an important email in Microsoft Outlook. The email contains information about my assessment, the deadline, and what I need to submit.

[image: ]
 
PowerPoint:    I created this presentation in Microsoft PowerPoint. I used a template, added a picture of my favourite car, and wrote a short description about it.
[image: ]
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2 Summarise this email

From: Naomi Doerge.
Sent: Wednesday, July 22, 2026 7:04 PM

To: Naomi Doerge <n.doerge@uwisd.ac.uk>

Ce: Sylvia Hoffmann <5 Hofimann @uwisd.ac.uk; Timathy Hopkins <timothy hopkins @uwisd.ac.uk>; Sinan He

<5 he(@uwisd.ac.uk Peter Allen <P.Allen@uwisd.ac uk>; Lizata Demetriou <|demetriou @uwisd.ac. ui>; Shahrukh
Iran <s.ifan @uwisd ac.ukc>; Abdulla Sodiq (Instfute of Inner ity Learning) <abdula. sodia@uwisd.ac.uk>
‘Subject: Assessmen 2: TEEL Questions and Paragraph: DUE AUGUST 2nd

Dear Students,
1hope you are well

This is an important reminder about Assessment 2, which is due:

Sunday 2 August, before 23:59 on Moodle

Youmust submit your completed work using the AS2 submission link on Moode.
What to review to help you complete this assessment
o) Week 5 materials on paraphuasing
b) Week 6 materials on paraphrasing + paragraphs (Nick's Troubles); Week 6 materials on TEEL
) Week 7 materials on academic style
) Week 4 materials on Referencing; also relevant materials from Digital Skills
What you need to submit
Youmust use the Assessment 2 template.

The template is attached to this email and is also available on Moodle.
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