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[bookmark: _Toc193117230]Introduction: essential academic and employment skills are the abilities used overall required help you achieve your education and, in a workplace, and these skills help us develop and improve are skills maybe we might lack certain skills but once we develop these we will succeed and it will help us in Morden daily life. Differing visions of a Learning Society
 
	Task 1 (a): Report on Essential Academic and Employment Skill


Adaptability
[image: A person with many hands

AI-generated content may be incorrect.]
Essential  academic and employment skills is to develop and improve your skills within a workplace these will help in the future. As the world is revolving rapidly and technology is changing everyday  [1].Companies are looking for people that are reliable and also with experience not just qualifications also people that can work together as a team to develop good ideas , solving problems, good digital skills. 


Digital literacy
[image: A close-up of a diagram
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Also being able develop these skills in out of an academic environment and workplaces and allows you to get use to changes and increase your work rate for your future career and this report will help to evolute you work and employment skills for your future .
[2] These references relate to your career skills and development also helping  you understand how to apply for a job and type grammar you will need to help you in the future .

Teamwork
[image: A group of people putting their hands together
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Being able to work together to solve problems and also helps to develop each other because if your  work space you will have to work with each other and its good to help build relationship with other members in your work space. [3]

Professionalism
Professional is being able to hold your composure and being respectful, good punctuality , resilience, and timing .  And appropriate behaviour within the workspace .

Teamwork
Teamwork is respecting of people’s opinion and respect their ideas and teamwork improves relationship within the workplace and overall performance employees must work efficiently.


In most workplaces you have be able to work as a team . being able to work efficiently and  also making a good relationship with fellow work colleges to get work  done successfully.





[image: ]
My Turnitin similarity score was 44% which would consider a high score of similarity previously submitted paper and some online sources. I might use sources and not paraphrased these properly. I might use the information without referencing  it properly 
To improve I should make sure that I rewrite the information to my own words using the correct quotes and check over my work before submitting it to reduce the similarity
Score. These my happened because too much of similar words which could have which if didn’t it would reduce my score but, in the future, I am going to make look over my work so my score not so high for similarity.

Task 2 collaborative poster[image: A screen shot of a white board
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Task 3 
3a) unit 3 topic summary 
Title: forming a team in virtual collaboration
The first stage of teamwork is coming together to form a goal trying to me polite and get an understanding of each other also in virtual teams’ people might not even meet up with each other.[1]
 In these processes introductions begin to happen getting to know who everyone is and setting goals deciding on  how to communicate ever for e.g. teams , zoom . Things like assigning roles these are the key ideas on getting organised. [2]
It’s very important to have these structures in place to allow all the confusion and build  trust with your peers and makes  your workload easier as very one would have their role.
And better communication and your team members will not feel left out and will see good results. You could imagine the challenges with  virtual teams’ people don’t 
really know each other and its much harder build trust with someone online there will be a lot of miscommunications like having some not really play a part.
The best way to work with teams is having a team’s meeting quite regular so that everyone is comfortable with each other and knows the position they need to play and knowing how to use collaboration tools properly and the leader can keep very one on track.
The benefits of forming a team in virtual  collaboration is that don’t have to be face to face, but formation needs to be clarified and very one knowing their roles which is very important as you won’t be face to face, you’ll be using a tool to communicate.
virtual collaboration plays a big part in teamwork and plays big role in the academic and professional world. It betters communication they might also be challenge’s, but you can correct them with planning  but that’s why team work is very important overall virtual collaboration is an important skill required for success in the digital era.
And these teams help to make sure very one is organised
And one of the main advantages is the communication tool which allows very one to correspond at any time or places  which excellent and insures that very is aware of there responsibilities and deadlines.
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AI-generated content may be incorrect.]figure 1 adding references in RefWorks 
First I logged into RefWorks add my sources using “ add reference “ option I included details such as the author, title, and publication year.
Next, I opened Microsoft word and used the RefWorks  citation manger tab. Inserted citations into my documents by selecting “insert citation” and choosing the relevant sources.
Finally, I generated a reference list by clicking “ insert bibliography,” which automatically formatted all references correctly .
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Inserting citation using RefWorks in word
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figure 3
Generated reference list in word
RefWorks is beneficial in academic work as it ensures persistence and supports a lot of different referencing styles, and advance overall quality of research.
Task 4
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