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[bookmark: _Toc521657893][bookmark: _Toc523310989]Introduction:
The purpose of this report is to reflect on the academic and employability skills attained and the skills I need to improve on, whilst studying at UWTSD. 
The following skills are what I have learnt during this module. These skills are vital for today’s employment market; Reflection, time management, team work, presentation skills, paraphrasing, and leading others. I will also demonstrate other subjects I have learnt such as: Harvard style referencing, and academic writing, which will be imbedded in this report.
[bookmark: _Toc521657895]
[bookmark: _Toc523310990]Background:
Anita Nan, our first term lecturer started off with the necessary introductions followed by some useful discussions on the module which led to more discussions on personal development and a 4 minuet-video on time management.
Throughout the remainder of the course we covered various discussions on employability and academical skills. 
We were told by our lecturer that we would need to focus on a few key skills, I chose time management, teamworking, and presentation skills.
At the beginning I felt unsure about the process ahead of me, but there was a feeling of excitement about this whole new knowledgeable experience which I was about to embark on. 
I made sure I turned up to all my lessons, wrote notes during the lessons, and answered questions as well as asked questions, whenever I could.
After several more weeks of learning the picture became much clearer in terms of what I was required to deliver for me to gain, the knowledge needed to get through the course. 

[bookmark: _Toc521657897][bookmark: _Toc523310991]Evaluation:
Furthermore, attending all lessons worked well, it helped me gain an understanding of what I am required to achieve, equally being able to grasp the knowledge on how to navigate my way around the online library / books, journals, and all relevant study materials that are available to me at UWTSD.
Additionally, I realised that using the computers at university was helpful, but at weekends my progression would be slower therefor I purchased a computer, which now enables me to carry out work at my own pace whenever I choose.     
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[bookmark: _Toc522802352][bookmark: _Toc523310992] Gibbs Model of Reflection:
Source: stephanie27blog.wordpress.com


[bookmark: _Toc523310993]Reflection:
According to Gibbs (1988), there are several models of reflection. Many professions and learning establishments today apply this method which provides the framework to learning whilst reflecting on past events during action and, non-action. 
Most reflection models are dissected, into stages which normally looks like a cycle so that I can apply what I have learnt from reflection, to attain a wider understanding, which will help me with forward planning for the future. (I have selected two for this report).  


Four stages of Experiential Learning:
Kolb’s cycle (1984) has been influential, in developing, this way of thinking about experiential learning. Kolb’s cycle has four parts.
1. Concrete skill: knowledge, or action
2. Reflective monitoring: taking notes of what is being monitored about the event.
3. Abstract conceptualization: gathering the fresh ideas to put into practice. 
4. Motion, experimentation: gathering ideas and acting them out. 
The third stage abstract conceptualisation, gives great momentous to the act of gathering generalisation, which is a highly valued cognitive step in spotting how one experience relates to another. According to Cottrell, (2010, p.204).     
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Kolb Experimental Learning Cycle: 
Queen University at Kingston [CA] https://www.queensu.ca/experientiallearninghub/about/what-experiential-learning.

[bookmark: _Toc523310994]Time Management:
[bookmark: _Toc521657900]According to Morgan, (2017 p.52), time management is the ability to manage time to the scope, that people are capable to set out and structure without pressure or emotional strain. I have now learnt to apply this method in my term two day to day life. However, this was not easy at first, but I achieved this by turning off my phone, which can be the major form of distraction, also turning off the radio, and television while studying at home. Additionally, last term I had to meet certain schedules to make the submission deadline making sure to hand in my assignments on time, which I managed successfully.
[bookmark: _Toc523310995]Teamwork:
[bookmark: _Toc522786668][bookmark: _Toc522786783][bookmark: _Toc523003911][bookmark: _Toc523310996]According to Maund, et al, (2017, p.3), teams and their work to solving problems and reaching goals is a regular skill for a lot of individuals. Additionally, some teams accomplish great results. However, some teams slip down-hill becoming somewhat unproductive, and disheartened group. This feeling of being disheartened I experienced in my group project last term, which I believe was due to the group not communicating effectively enough.

[bookmark: _Toc523310997]Team Composition: 
Teams and how there put together is seen as vitally important to their success. Teams are put together in many different forms–for example, according to experience, according to the status of having definite links outside of the team, according to members skills, and according to one’s access to finances and resources. According to Morgan, (2017, p. 206).
As a team member last term, we were virtually put together without a formal introduction, we had no time to bond which is most essential for new teams. This, bonding process is crucially important, at this early stage when forming teams. 
The two main models mentioned In, the 1920s was a structure known as DISC, personality profiling was produced by William M. Marston to recognise the varied roles individuals act out in teams. Research that was put into practice by Meredith Belbin and his team in the 1970s and 1980s at Henley Management College which is known as the “Team Role Theory”. According to Morgan, (2017, p. 206).

[image: ]
Belbin’s Team Roles:
Source: https: // https://blogs.warwick.ac.uk/mjose/tag/p3_portfolio/

I now realise for me to be an effective employee in today’s workforce it is crucial to be able to work as part of a team setting, but most importantly being able to apply a range of skills, some of which are mentioned in my report. 
[bookmark: _Toc523310998]Presentation Skills:
According to Morgan, (2017 p.180), in today’s world of universities, businesses and the employment markets, it is considered vital to be able to deliver a good presentation.  Leaders, lecturers, students, radio, and television presenters carry this out on, a daily basis. 
This key communication skill is a standard part of student and daily working life, for many people as I have mentioned above. Furthermore, during my first student term I also had to present to the class as part of a team, a business plan which I thought would be fairly-straight forward because I saw myself as a decent orator.
However, I soon realised that this was not the case I realised without the proper training and practicing, and equally a proper structure my presentation failed miserably. This was due to me not rehearsing, and getting the required feedback required to master such a skill.
I now realise, to deliver a good presentation I must practice and prepare.
Fail to prepare, prepare to fail.     

[bookmark: _Toc523310999]Leading Others:
According to Morgan (2017 p. 223), The role of a leader to build a surrounding where people are ready to support instead of playing the blame game, this is not an easy task which is practical, along with developing and inspecting definitions of leadership.
A leader has qualities and certain abilities, such as.
The vision for-producing ideas for the future that are completely different than today.
They enhance the persuasive power of influence that motivates individuals and creates a difference, in certain situations.
They have that energy, that direction for reaching goals.
The driving challenge for not accepting the current state, of affairs.
The communication skills of excellence, and are also able to listen, they are the best negotiators, persuaders and communicators, which creates that special commitment from individuals.
[bookmark: _Toc523311000][bookmark: _Toc521657903]However, there is much research around leaders / and leadership roles, such positions do not come easy, these positions may hold leaders who are unwilling to be such leaders at times (leadership is not simple). According to Morgan, (2017, p.22). I was not the leader of our group business task, but I did witness bad leadership within the group, such as tasks not being delegated properly. Although to be fair it was term one and no one had any idea what to do, but I do realise to be a great leader you have to have many of qualities mentioned above These are skills I would still need to develop going forward 
Paraphrasing:
The lecturers handout (Allen, 2018) ‘Paraphrasing’ BMSK4001: (Employability Skills) UWSTD unpublished. Paraphrasing put simply means changing words of a text so that is totally different from the original text, but keeping the same meaning to avoid plagiarism, which I now appreciate as a student.
Successful paraphrasing is a crucial part of the academical process, additionally this key skill is required to avoid plagiarism, and this displays your knowledge of source.  Furthermore, paraphrasing and summarising are usually used jointly for essay writing, but summarising is used more for reducing the original text to a more suitable length, while paraphrasing intends to keep the more relevant points of information.  
However, during my first term at university I struggled with my paraphrasing, but after a few more in class exercises on the subject, with my second term lecturer Peter Allen, where I learnt how to change text by using the (subject, verb, object,) by changing these around, it will completely change your text from the original, into text of your own words. I am now more confident and prepared to tackle this issue more effectively from now on.

[bookmark: _Toc523311001]Referencing: 
According to Pears and Shields (2016, p.1). This is a system of giving those accreditation for work you have used of others in your assignment, this works two-fold it informs the reader, where to find the original source, additionally, an in-text citation should be placed firmly in the body of work, which identifies the original source. This shows you have read broadly on relevant topic however, this also demonstrates that what has been read is credible, as well as showing your tutor proof of your research, which demonstrates your greater knowledge on the subject. 
(During my first term at UWTSD, we were taught how to reference our work, we were told to reference in a Harvard style, by using the author’s surname, followed by a comma, which is then followed by an initial also a full stop. Followed by the date in brackets, and then a comma, which is then followed by the name of the book, for example in italics, then a colon, followed by the name of the publishing house, and where it was printed for example London).

[bookmark: _Toc521657898][bookmark: _Toc523311002]Analysis:
This knowledge I am now slowly developing has a wide range of vital academic skills which still need a degree of fine tuning but, are key progressive steps for me going forward. Term one for me at UWTSD, has taught me so much which has made me do many things much differently, for example I would take notes in class and would not necessary go back and look at them thoroughly, which I now realise is there to help me as a student. Now after every lesson I now go over all notes to refresh myself with key points and advice given by my lecturers. I now realise that this feedback is a crucial part of my / student learning process.  

[bookmark: _Toc523311003]Conclusion:
Whilst working on this module I realised that I have many skills gaps to fill, for example, my presentation skills could do with a lot more improvement, and my digital skills also needs further improvement.
[bookmark: _Toc521657904]However, I will pay close attention to these gaps and as for my presentation skills I need to spend more time rehearsing, and to recap on the short video on Moodle. In addition, to improve my digital skills, advice from UWTSD will be taken as to the way forward or opt for one to one help if required to improve these gaps.   

[bookmark: _Toc523311004]Action plan:
My plan is to continue with my learning, hopefully furthering my development. I will continue reading books on management, I will also seek out a more books on personal development, along with improving my computer skills. This is essential for my career makeover, which will help me gain the knowledge I require to make the transition from a labour-intensive construction position, to a more office-based construction position. 
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