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Employability skills are transferable skills and personal traits that companies respect and need for job success (Bassot, 2016). This reflective essay shows my Professional Career Development module-learned employability skills. Reflecting on these experiences will show how I utilized theoretical concepts addressed in lectures to my personal and professional growth. This reflection will also demonstrate my preparation for future career and personal progress by highlighting strengths, development areas, and job aspirations. A thorough reflection on my experiences will be included in the essay, which will adhere to the Gibbs Reflective Cycle format. It will start with my module activities. Next, it will examine my emotions and ideas throughout these situations, assess what was good or bad, and analyze them. The essay will finish with lessons learned and a professional growth plan.
Attending Professional Career Development lectures helped me develop employable skills. Resume training, simulated interviews, and professional growth theory talks were included. SWOT analysis, SMART objectives, Johari Window, PDP, and learning styles were used for self-assessment. Each class included career planning and personal improvement tips.
I feel that I had several emotions throughout these activities. I was excited and nervous during mock interviews and group talks. The self-assessment activities led to significant reflection on my skills, limitations, and professional goals. I felt accomplished when setting objectives and action plans, but I also doubted myself while addressing areas for improvement. Overall, the encounters were helpful. Practical workshops and self-assessments yielded useful findings. The resume writing course helped me write a more professional and focused CV, which I think will boost my job application success. However, anxiety made mock interviews difficult, showing my need to improve confidence in high-pressure circumstances. Though enlightening, group discussions were often dominated by outspoken people, limiting varied viewpoints. The activities provided the groundwork for understanding and using professional development approaches (Gibbs, 1988). SWOT analysis revealed my strengths, such good analytical skills, and weaknesses, like insufficient networking experience. SMART goals helped me set quantifiable targets like attending two networking events every month. The Johari Window practice increased my self-awareness and feedback tolerance. Creating a PDP helped me organize my professional goals and milestones. I optimized my study and job tactics by understanding my visual learning approach. These activities fostered my professional growth with useful insights. SWOT analysis and peer evaluation from the Johari Window have transformed my strengths and shortcomings. These insights have inspired me to strengthen my interview skills and professional network. I aim to attend workshops and seminars to improve my interview skills and minimize stress. Based on career adviser input, I will improve my CV and cover letter. In addition, I will aggressively pursue networking opportunities with industry people. I will routinely update my Personal Development Plan to assess professional success and alter strategy. Finally, I will use my learning style to improve my studies and career.
The SWOT analysis is a strategic planning tool used to identify internal strengths and weaknesses, as well as external opportunities and threats facing an individual or organization (Cameron & Price, 2009). Strengths and weaknesses are internal factors within one's control, such as skills, resources, or limitations. Opportunities and threats, on the other hand, are external factors influenced by the environment, such as market trends, competition, or societal changes (Johnson & Johnson, 2001). Through conducting a SWOT analysis, I gained valuable insights into my personal and professional attributes. Two strengths identified include strong analytical skills and effective time management abilities. These strengths have enabled me to tackle complex tasks efficiently and meet deadlines consistently. However, weaknesses were also uncovered, such as limited experience in public speaking and networking. Addressing these weaknesses presents opportunities for personal growth, including attending public speaking workshops and networking events. Furthermore, opportunities such as expanding my professional network through industry events and online platforms were identified. However, threats such as economic downturns affecting job prospects and technological advancements rendering certain skills obsolete were also recognized. Overall, the SWOT analysis provided a comprehensive understanding of my internal capabilities and external circumstances, guiding me towards leveraging strengths, addressing weaknesses, seizing opportunities, and mitigating threats in my professional development journey.
Making sure your goals are Specific, Measurable, Achievable, Relevant, and Time-bound is what the SMART goals system is all about (Whetten & Cameron, 2016). Specific goals make it clear what needs to be done; measurable goals set standards for tracking progress; achievable goals are reasonable and doable; relevant goals are in line with general goals; and time-bound goals have a set end date for completion (Cottrell, 2015). The SMART goals approach has been very helpful for me in both my personal and career growth. Setting clear, measurable goals has helped people focus their efforts on achieving their goals. As an example: 
· Specific: Improve public speaking skills by attending Toastmasters sessions twice a month.
· Measurable: Deliver three presentations to an audience of at least 20 people each within six months.
· Achievable: Practice speech delivery techniques for 30 minutes daily to build confidence gradually.
· Relevant: Enhance public speaking skills to advance career opportunities in leadership roles.
· Time-bound: Complete a public speaking course and receive certification within one year.
Psychological models like the Johari Window increase self-awareness and communication (Covey, 2004). It has four quadrants depicting distinct elements of oneself: the Open Area (known to self and others), the Blind Spot (unknown to self but known to others), the Hidden Area (known to self but not to others), and the Unknown Area. Feedback and self-disclosure extend the Open Area, improving self-awareness and relationships (Jackson & Thurgate, 2011). Working with the Johari Window has helped me learn a lot about myself and how other people see me. I have a better understanding of my skills, flaws, and areas where I can improve thanks to comments from peers and self-reflection. Talking about my personal experiences and getting comments from trusted coworkers has helped me learn more about myself and allowed for productive conversation. Recognizing the blind spots that other people have pointed out to me has been humbling, but it's been necessary for my growth. It has made me more likely to ask for comments and work on areas that need growth. Thinking about parts of myself that I normally keep to myself has made me more willing to be open and honest with others. By talking about these secret things, I've built trust and relationship with other people. Knowing that there are parts of myself I might not fully understand or recognize has led me to keep exploring and discovering myself.
A Personal Development Plan (PDP) is an organized document that lists a person's career and personal growth goals, along with the steps and plans they need to take to reach those goals (MindTools, 2024). It usually includes an evaluation of present skills and abilities, a list of things that need to be improved, the setting of SMART goals, and a plan for continued review and growth.
	Goal
	Action Steps
	Timeline

	Improve Leadership Skills
	Enroll in leadership training course
	6 months

	Enhance Communication Skills
	Attend communication workshops
	3 months

	Develop Project Management Abilities
	Take online project management courses
	Ongoing

	Expand Professional Network
	Attend industry networking events
	Monthly

	Improve Time Management
	Implement time-tracking techniques
	Weekly



Different people like to learn and process information in different ways. These are called learning styles. Some common ways to learn are physical (learning by doing), auditory (learning by hearing), and visual (learning by seeing) (Honey & Mumford, 1986). Knowing your own learning style can help you make sure that your learning experiences are as effective and efficient as possible (Gold, Thorpe, & Mumford, 2010).  Figuring out my own learning style has been a big part of making my learning and growth more effective. Though self-evaluation and reflection, I've come to the conclusion that I learn best by seeing things, like when I read, watch videos, or use maps or charts. With this knowledge, I've been able to change how I learn and how I work. As an example, I use mind maps and flowcharts to organize complicated material and make it easier to understand. I also look for learning tools that work with the way I learn best, like online lessons or talks with pictures. By using the way I learn best, I can better take in and remember what I've learned, which leads to better learning results and personal growth.
This reflective essay applies SWOT analysis, SMART objectives, Johari Window, and Personal Development Plan professional development paradigms to my personal experiences. SWOT analysis revealed my strengths and weaknesses. SMART objectives provide direction and milestones. The PDP organized my evolution, while the Johari Window improved my self-awareness and interpersonal communication. Understanding my visual learning approach has helped me create efficient learning tactics. Reflection has helped me identify my strengths and weaknesses. Lessons learned will drive my career progress and strategy. To achieve my professional goals, I will use my skills, improve my shortcomings, and aggressively pursue development opportunities.


References
Bassot, B., 2016. The Reflective Journal. 2nd ed. London: Palgrave Macmillan.
Cameron, S. and Price, D., 2009. Business Research Methods: A Practical Approach. London: Chartered Institute of Personnel and Development.
Covey, S.R., 2004. The 7 Habits of Highly Effective People: Powerful Lessons in Personal Change. New York: Free Press.
Cottrell, S., 2015. Skills for Success: Personal Development and Employability. 3rd ed. London: Palgrave Macmillan.
Gibbs, G., 1988. Learning by Doing: A Guide to Teaching and Learning Methods. Oxford: Oxford Polytechnic Further Education Unit.
Gold, J., Thorpe, R. and Mumford, A., 2010. Gower Handbook of Leadership and Management Development. 5th ed. Farnham: Gower Publishing.
Honey, P. and Mumford, A., 1986. The Manual of Learning Styles. 3rd ed. Maidenhead: Peter Honey Publications.
Jackson, N. and Thurgate, C., 2011. Workplace Learning in Health and Social Care: A Student's Guide. Maidenhead: Open University Press.
Johnson, H. and Johnson, F., 2001. Joining Together: Group Theory and Group Skills. 7th ed. Boston: Allyn & Bacon.
MindTools, 2024. Personal Development Plan (PDP). [online] Available at: https://www.mindtools.com/pages/article/newHTE_01.htm [Accessed 15 May 2024].
Whetten, D.A. and Cameron, K.S., 2016. Developing Management Skills. 9th ed. Boston: Pearson.


2

