Reflections on Interview Challenge Day


· Dress and Behaviour: 
· Fairly conservative dress is always a safe bet – and if you do own (or can borrow) a jacket, dark trousers and dark shoes/boots – wear them!
· Be on time (about 10 minutes early is usual).
· Wait to be asked to sit down by the interviewer.
· Smile and shake hands at the end.

· Do your Homework:

· Research the company – know who they are, what they do, how many employees they have etc. – (all available on the company website).

· Research the post applied for - read the job spec carefully and see if you can find out more from the website or by doing a Google search.

· Ensure your person spec matches up to the job spec and that you can evidence this with several well-rehearsed examples from your own work or general life. 

· Have a few generic examples up your sleeve so that you can trot them out confidently on demand.

· Social Media: 
· Ensure that your personal social media profiles are made private and unavailable to potential employers.
· Make sure your professional profiles on LinkedIn, Twitter and Facebook are up to date and ready for inspection at any time. 
· Tell the interviewer about them and put them on your CV and application form. 
· Use these as your personal online brand and advertising to self yourself.
· BE CAREFUL ABOUT WHAT YOU TWEET. Twitter is a brilliant medium but it is very public so make sure that the persona you are showing to the world is the one you want employers to see. 
· [bookmark: _GoBack]Keep strong opinions and reports of personal activities for your private Facebook or closed LinkedIn group where you are amongst friends and can relax.

· Personal Circumstances:
· Do not discuss age, gender or parenting/caring matters with the interviewer. 
· Your childcare and family/domestic arrangements are none of their business.
· All you need to do is to tell the interviewer calmly and firmly that you have made suitable arrangements for childcare etc. - AND ONLY IF ASKED ABOUT THIS DIRECTLY.
· Do not volunteer this information under any circumstances! 
· Do not give employers any opportunity to question your suitability for the post.
· Do not mention caring responsibilities that might impact on your work unless or until they arise when you have got the job.
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