MBA Dissertation Students
Final Checklists
1. Read the Handbook- details of formats and other processes are all there.

2. Read the chapter checklist questions (see over)


3. Get the final draft to your tutor in good time to get final feedback please allow at least 48 hours. Please remember you are not their only student. Manage the time sensibly. Keep communicating. Your tutor is not a marker, but will give you advice on upgrading. Take their advice!

4. Consider what an objective marker will think reading your work. Make the key points obvious. Make sure you discuss key concepts and give alternative perspectives. Get a friend to help you proof read or use a commercial proof reader. Your tutor is not your proof reader.
E.g.  Contact:    Ian
Tel: 01792 520549
Mobile: 07754 783588
E-mail: hideawayian@hotmail.com
Or Angela
Tel: 01792 481132
E-mail: Angela.willets@smu.ac.uk
Neither of these services are part of the university. You must negotiate the fee. 

5. Forms need to be filled in

· Notice of Candidature Form-See over
· Acknowledgements- See over. If you have a problem with data security/confidentiality, talk to your tutor. Dissertations can be frozen for 3 years. Withholding them permanently needs central university permission.

6. Submission format- On 7 May we need 2 soft bound copies, heat bound NOT ring bound.  The SMU students Union can do this for a few £s or go to Staples or another stationery shop. Assuming you pass, we need 1 hardback copy before graduation in 2nd week of July. If you feel confident get a hard back copy for the initial submission. It might be worth being cautious about this. Use a recorded delivery so you have proof of posting. You must also submit a digital copy on a CD or memory stick.

FC printers will accept a PDF, emailed to them. They will print and deliver your dissertation to the University for a Fee.
See Dr Glen Jenkins’ link on Blackboard or use   F.C. Bookbinder
F.C. Bookbinder
852 Carmarthen Road
Fforestfach
Swansea
SA5 8HS
U.K.

Telephone: 
01792 581384

7. Plagiarism
This is the most heinous academic crime. Do not pass off other people’s work as your own. Some plagiarism is easy to spot. We also use “Turn IT In” software to validate your work. Quoting good sources and integrating them into your arguments will give you higher grades.
8. Missing the deadline
If you cannot hit the deadline please inform your tutor. Non submission will be counted as a fail, unless you have significant personal circumstances or have already been given a later deadline. If you have been given a September deadline, please note unless their contract has been revised, that all supervisors’ contracts end in June. You have no right to supervision over the summer period.
The next submission point is 1 September. 
If it is deemed that you have failed, you must resubmit within 1 year (by May the following year). We advise that you pay for supervision.
Best wishes
Steve Griffiths
MBA Director

