
How to create a chart in a Word document

Open your Microsoft document

t
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Open your Microsoft Word

Customise your file :
Save your document

Select File
Go to MS 

Word
New 

document

Change 
color

Add 
labels

Edit 
title

Insert a chart

Via to Insert 
tab and click 

Chart

Choose the 
chart you 

need

Close the 
mini table

Insert your 
own data 

in Excel tab
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