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[bookmark: _heading=h.gjdgxs]Introduction
A personal development plan and reflection on different events and experiences are two crucial methods to evaluate a person’s current position, strengths and weaknesses and future development plan. A personal development plan is concerned with developing oneself by attaining some skills and experience in a systematic and planned way (McCormack and Slaght, 2020). It identifies the strengths and weaknesses of a person and also directs how an individual can improve his or her objectives and goals systematically. Every individual needs to develop a personal development plan to reach the objectives and goals both in academic and employment life. Because every person has weaknesses and strengths at the same time. The weaknesses should be improved and the strengths should be utilized accordingly. Personal reflection is based on a specific event regarding one’s best experiences, gaps, learning, etc. This report will examine the personal reflection on an interview with Gibb’s reflective model and a personal development plan.

[bookmark: _heading=h.30j0zll]Reflection on role-playing through Gibb’s model
The reflection model of Gibb examines different situations considering five different factors. The five factors of the model are description, feelings, evaluation, conclusion and actions. Here below wrote a reflection on the interview session considering both the interview and interviewee.
Description
An interview happened with the interviewee and interviewer where I was the interviewer. I applied for a dental nurse position (Anderson and Bolt, 2017). I was well-dressed and prepared to face the interview. The interviewer set up five different questions and I answered those questions properly. The interviewee not just evaluated the knowledge but also the gesture and posture as well. The interviewee tried to examine me in different ways regarding my duties of mine as a nurse position in a dental organisation. Finally, I got the job because the pannel was satisfied with my performance.
Feelings
I was a little bit scared before the interview. But when I entered the room and faced the interview then I feel confident because I answered all of the questions well. And I thought the interviewee was satisfied with me. After the session of interview, I thought that I will get the job for sure. Because I thought the interview panel had a positive attitude toward me. They were I think satisfied with me to give the job to me. The feelings before the interview and after the interview were not the same for me. Because the pressure I felt before the interview was not felt after the interview session.
Evaluation
The positive thing about the interview was that the interviewees are well-prepared and knowledgeable to judge any candidate. But the question they asked and the time they gave was not good. Because the time to answer the question was too short. I was very attentive in the whole interview session but the environment they provide was not as good as could be. This is a negative point indeed. I tried to maintain my posture and gesture during the whole interview session. 
Conclusion
The positive experience I have learned from the session is to answer the questions in the interview with their gist point but not to go to further explanations (Cameron, 2008). Because there was not enough time. So, for the further interview in future, I want to prepare myself more compactly. That means I tried to answer the questions by catching the main points.
Actions
When I will go for an interview then I will prepare myself more knowledgeable to answer all of the questions within the allocated time. Because when I try to complete my answer to the conclusions then they skipped the answer and went to the next questions. The confidence level and fluency with English by using proper vocabulary is crucial in the interview to communicate with them properly. So, I decided to improve my fluency in English by taking different courses. I want to increase my confidence level by gathering more knowledge. And one more thing I want to do is to learn about the company or organisation and the job position for what I have applied for.

Personal Development Plan
A personal development plan is concerned with some objectives and goals to be achieved within a specific period by reviewing the progress and also evaluating one’s strengths and weaknesses. It helps a person identify the weakness and strengths to obtain the set objectives and goals. Also, this plan is specific with tasks to be done and the time frame within the tests to be performed. This tool work to develop present roles and future development areas as well. 

Deciding the goals according to periods
This section of the reflection model will examine different types of goals according to different periods. There will be discussed in this section three types of goals specifically like long term goals, medium-term goals and short term goals.
Long-term goals
Long term goals refer to those goals where a person wants to reach after a specific period (Torrell, 2019). This works for the person as the success factor. That means these goals reveals that whether a person is successful or not in attaining any goals. Long-term goals are followed by short-term and medium-term goals. That means the short and medium terms goals will be set to attain the long-term goals indeed. The long-term goals should always be SMART that means specific, measurable, attainable, relevant and time-bounded. 
My long-term goals
1. Entering the employment sector as a marketing manager.
2. Taking graduation on marketing major from any renowned business school.
3. To publish an academic paper during my graduation time.
Medium-term goals
Medium-term goals are those goals that should be attained within 1 year. Medium-term goals always follow the long-term goals to be achieved within a comparatively longer time than medium-term goals (Cottrell, 2015). These goals head a person towards the ultimate and final long-term goals. 
My medium-term goals
1. Getting an online course on computers to develop computer skills (MS excel PowerPoint and words). 
2. Completing a dream trip.
3. Obtaining more knowledge on marketing discipline.
4. Taking professional training in the marketing sector from a certified institution.
Short-term goals
The goals from the long-term are split into different parts to get the ultimate success. Short-term goals are those goals that should be attained within a shorter time like 2-3 months as a part of long and medium-term goals. The accomplishment of each short-term goal heads the long-term goals ahead to reach the final goals (Elmer, 2018). The success of the medium and long-term goals of a person in both personal and professional life depends on a person will obtain the short-term goals.
My short-term goals
1. Getting connection with any guideline to reach the ultimate goals.
2. Learning time management.
3. Development of peaking and writing skills.
4. Develop networking with different professionals in the marketing sector.
[bookmark: _heading=h.3znysh7]Evaluation of my position
In this part of my self-evaluation in any position, I have chosen to discuss the team report work. Teamwork is one of the most crucial skills in the present time in both academic and professional life. Our course instructor gave us a report to be accomplished in the group. There were 10 members of the group. And all of the members were active and responsible most of the time (Open Challenges, 2017). As a group leader, I had to manage the people to get the task from them. The tasks are divided among the group members accordingly and got them from the people within time. The group members were from different backgrounds and cultures but the group members were good and teamwork skills and they handle the whole situation effectively to get the optimum results from the tasks. Because I directed them well with proper guidelines and information regarding different issues. And most importantly, the group members followed me properly because of my emotional intelligence. I showed great communication skills to get the job done within the period. 
The report was submitted within the deadline and that was a successful submission and my team got good marks in the report writing. Besides all of the tasks, I have identified some of the weaknesses and strengths to do the group work (Gahan, 2019). The key strengths of mine in teamwork are communication skills and contextual skills. I divided the tasks according to the skills and capabilities of the members. That means if a member is good at computer skills then he or she is assigned to do the visual tasks and report structural tasks. Because he or she will do the best compared to other members of the group. I got updates from the team members after coming to the final deadline and asked them whether they faced any problems doing their assigned tasks properly. Besides my strengths, I faced some problems regarding my weaknesses to complete the report. Some of the members in the group were sometimes irresponsible. They were unable to accomplish their tasks within time. But I after keeping an update from them can’t get their tasks within time (Liedtka et al 2021). Because I was unable to make a good connection with them and they were more introverted and I was the failure to connect the introverts properly. In this report, we got good marks.

Personal Development plan
	
	Short-Term Time Frame 

What do I want to 
accomplish in the next 
three to six months?

	Mid-Term Time Frame 

What do I want to 
accomplish in the next 
six months to two years? 
	Long-Term Time Frame 

What do I want to 
accomplish in the next 
two to three years? 

	Section 1 - My Goals  
 
What are the overall goals that I want to accomplish in this period? 

 



	
1. Getting connection with any guideline to reach the ultimate goals.
2. Learning time management (Isbell, and Edrosolam, 2021).
3. Development of peaking and writing skills.
4. Develop networking with different professionals in the marketing sector.

	1. Getting an online course on computers to develop computer skills (MS excel PowerPoint and words). 
2. Completing a dream trip.
3. Obtaining more knowledge on marketing discipline.
4. Taking professional training in the marketing sector from a certified institution.

	1. Entering the employment sector as a marketing manager.
2. Taking graduation on marketing major from any renowned business school.
3. To publish an academic paper during my graduation time.


	Section 2 - Skills and Knowledge to be 
Learned 

What specifically do I need to learn? What project do I need to work on? 
 



	1. Networking with professionals.
2. Learning communication skills.
3. Developing my writing and speaking skills.

	1. Gathering knowledge on the marketing sector.
2.  computer skills.
3. Learning teamwork (Cottrell, 2015).

	1. Acquiring critical thinking and creativity skills.
2. leadership skills should be developed.

	Section 3 - Next Steps
 
How am I going to acquire the skills and knowledge? How am I going to do this project? 
 
 




	1. I want to contact at least 10 professionals from my university who are working now in the marketing sector (Open Challenges, 2017).
2. I want to talk to my classmates and teachers to develop my communications skills.
3. I decide to write more articles and take a course to develop my writing skills with good structure.
	1. I complete my course material properly and take the help of the tutors to enrich my knowledge regarding different marketing concerns.
2. Taking a computer professional course to learn the computer skills and also follow some videos from youtube and other sources (Anderson and Bolt, 2017).
3. Working in different teams from academic and extracurricular activities to enrich my teamwork skills.
	1. Attending in different business cases competitive to generate ideas and also some business competition. This will help me to develop my critical thinking and creativity skills.
2. I want to lead the people at the time of going to the group tour. This will help me to develop my leadership skills and also lead the team for group reports.





	
	Short-Term Time Frame 

What do I want to 
accomplish in the next 
three to six months?

	Mid-Term Time Frame 

What do I want to 
accomplish in the next 
six months to two years? 
	Long-Term Time Frame 

What do I want to 
accomplish in the next 
two to three years? 

	Section 4 - Resources
 

What resources do I need? 
 
 



	1. Support from the teachers and seniors.
2. I need different course materials from the teachers and also academic training as well.
3. I need course material from my instructor and take professional training.


	1. I need funds to buy my computer to learn computer skills.
2. I need support from my department to arrange my dream trip and also needs funds from the department.
3. I need support from my instructor to identify the best institution and also needs funds as well.
	1. I need support from my seniors and instructor to link up with me to identify my best job opportunity.
2. I need funds and support from my instructor to publish my paper in the journals and articles and also need networking opportunities from my guide.

	Section 5 -  Time Schedule 
 
What is my schedule?  

	
	
	

	

When will I start? 
 

	1. From the first year
	From the first year
	From the first year

	

When do I expect to finish?
 

	Within 3-4 months
	Within 1 year
	Within five years

	Section 6 - Completion 
 
When have I completed each 
step? 
 

	□__________
      Date 
 
 □__________
      Date 
 
 □__________
      Date

	□__________
      Date 
 
 □__________
      Date 
 
 □__________
      Date

	□__________
      Date 
 
 □__________
      Date 
 
 □__________
      Date



[bookmark: _heading=h.rgiqg43w1rsn]Conclusion
The reflective report and personal development plan help any person develop him or her to attain the expected objectives and goals within the period. Because it will identify the strengths and also the weaknesses. By doing these, an individual can overcome the weaknesses and utilise his or her strengths to attain the desired goals within the period.
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Application for Employment
To ensure that you can complete the application form in full, please refer to the shortlisting criteria on the job description.

	
Position Applied For
	Dental Nurse

	
How did you learn about this vacancy?
	Online




	1. Personal Details

	Title
	
Mrs

	Surname
	
Diana

	Previous Name
	Features

	Forenames
	Kryemadhi

	
Address
	
37 Old Oak Road London

	Post Code
	W37 HW

	Telephone number
	
	Mobile No
	07458753987

	E-mail address
	2024820@student.uwts.ac.uk

	National Insurance Number
	
SA65 87 94 D

	

	1a. Additional Information
	

	Do you hold a full, clean driving license valid in the UK?
	Yes
	
	No
	
[image: ]

	Do you have the right to work in the UK without restriction?
(Proof of right to work in the UK ID will be required)
	Yes
	

	No
	



1

	2. Employment History

	

	Current or Most Recent Employment
	

	Employers Name
	47 Dental

	
Address
	47 Okehampton Road London

	Postcode
	NW10 3EN

	Job Title
	

	Dates of Employment
	From
	December 2017
	To
	Date

	Reason for leaving
	Personal Reason
	Salary16500
	December 2019

	
A brief outline of main responsibilities and key
duties
	




	2. Employment History
The last 5 years of employment should be detailed, including any gaps in employment. Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	

	Employers Name
	Perfect Smile Dental

	
Address
	437 Pinner Rd, North Harrow

	Postcode
	HA 3 7FE

	Job Title
	Trainer Dental Nurse

	Dates of Employment
	From
	June 2017
	To
	November 2017

	Reason for leaving
	I want to challenge myself for new
harder opportunities
	Salary
4500
	

	
A brief outline of main responsibilities and key
achievements
	




	Previous Employment
	

	Employers Name
	

	Job Title
	

	Dates of Employment
	From
	
	To
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main
responsibilities and key achievements
	




	Previous Employment
	

	Employers Name
	

	Job Title
	

	Dates of Employment
	From
	
	To
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key
achievements
	



[bookmark: _heading=h.1gbkh4zi91dr]Please continue on a separate sheet if required.

	3. Formal Qualifications and Training & Development
Continue on a separate piece of paper if required. You will be required to provide original qualification certificates if successful.

	

	Secondary Education Qualifications
	

	Name of Qualification
	Date Gained
	Level
	Grade
	Awarding Body

	Edmond Nicolau School
	2005
	GCSES
	PASS
	




	Further/Higher Education Qualifications
	

	Name of Qualification
	Date Gained
	Level
	Grade
	Awarding Body

	Diploma in Dental Nursing
	2018
	
	PASS
	




	Professional Qualifications
	

	Name of Qualification
	Date Gained
	Level
	Grade
	Awarding
Body

	University of Wales Trinity Saint David Skills for workplace Health and Social Care
	2021
	4
	On course
	






	CPD / Training and Development
	

	Brief description/course title
	Date Taken

	Basic Adult Life Support CPD Training
	






	4. Interests and hobbies
Please provide details of your hobbies / leisure activities / voluntary work

	
I love to help people and make positive changes in their life. Cooking
Watching Movies
Spend time with my child Travel




	5. Referencing
Referencing is required for 2 full years (with a minimum of 2 references). At least 1 reference should be your current or most recent employer. Please confirm any existing personal / family relationship with existing PRC employees

	

	References (current or most recent employer)
	

	Name of Referee
	47 Dental

	Job Title
	Dentist

	Employers Name
	Suresh Sharma

	
Address
	47 Okehampton Road London

	Postcode
	NW10 3EN

	Telephone Number
	02300875446
	Ext. Number
	

	E-Mail Address
	sharmasure@yahoo.com

	Are you willing for this
referee to be approached before the interview?
	
Yes	No



	References
	

	Name of Referee
	Perfect Smiling Dental

	Job Title
	Trainer Dental Nurse

	Employers Name
	Dardan Cooney

	
Address
	
437 Pinner Rd, North Harrow

	Postcode
	HA 3 7FE

	Telephone Number
	07865439876
	Ext. Number
	

	E-Mail Address
	Dritancooney@hotmail.com

	Are you willing for this referee to be approached
before interview?
	
Yes	N




	6. Reason for applying

	

	Please detail below reasons for applying for the position including your skills, experience and attributes.

	
I am applying for this job because I’m looking to gain more practical experience in a clinical environment and since I’m qualified, my goal has been to work in a dental practice like this one. I believe the practice’s mission is associated with my vision and values.
My experience with set-up and preparing the surgery, ensuring that the surgical areas and equipment are clean and maintain, knowledge on cover reception, taking a call, booking appointments, and greeting clients will help me contribute to dental practice’s work and patient care.

I am a hard-working, enthusiastic, and compassionate student with a huge desire to learn. I realize that a good dental nurse must be responsible, dedicated, and ethical, and believe that I am capable of that. Therefore, I will be able to fit into this practice.

	Please specify how you meet the criteria for this role.

	




	7. Declaration

	
Please complete the following declaration and sign it in the appropriate place below. I certify that:
· All the information given to me on this form is correct to the best of my knowledge
· All questions relating to me have been accurately and fully answered




[bookmark: _heading=h.xlzgorbf5nac]Appendix 2
Interview Questions
1 TELL ME ABOUT YOURSELF?
2 WHY DID YOU LEAVE YOUR LAST DENTAL POSITION?
3 HOW WOULD YOU BE AN ASSET TO US?
4 WHAT ARE THE KEY ROLES AND DUTIES OF A DENTAL NURSE?
5 ANY QUESTIONS FOR US?
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