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Reflective report

[bookmark: _Hlk173851053]Introduction
     My decision about to study was based in update my knowledges and find time for myself. Somebodies looks like we have no time it or sit in our brains psychologically. 
My group consist of members from different world sides and different cultures. That fact interesting for me. That’s the way to know and understand people better. Impressive business area on a way to university influence me relaxing.
 My nature is to get knowledges and grow it for myself. Hope to use it in practical side. So, in this session, about taking notes nice atmosphere, democratic view and tutor professional explaining was very clear and structural. The tutor had all answers for all questions. Got that a lot of information flow at once. I enjoy taking info step by step to learn for concentration. Sometimes after explaining’s coming missing to summarise subjects. 

Reflections. Kolb`s experiential learning cycle 
I use Kolb reflection scheme for this report. (Kolb`s experiential learning cycle, 2020)
Main points in it:
1. CONCRETE EXPERIENCE
2. REFLECTIVE OBSERVATION  
3.  ABSTRACT CONSEPTUALIZATION
4. ACTIVE   EXPERIMENTATION
I chose this scheme because I liked option about Conceptions made point there. After experience, reflections activities kind full thing to summarise main findings, expand worldwide.  




TOPIC 1. Note taking skills 
1 Concrete experience 
           In session we got information about taking notes. (Appendix 1) About words which most use full in analysing reading texts. This words meanings, how it formed and consist of. Main schemes of noting were explained too. After, the tutor spread lists with text.  Analysation of text happened several times. Different action came with list of text and listening audio record. Following university web site , i tried to get how to use library site. Found my favorite style of notes. It was new for me  and informable for me. It was explained some kind of schemes. I got some types about grafical schemes which could be usefull for text analysis.
[bookmark: _Hlk174634336] 2 Reflective observations 
I liked to summarising information after sessions, because  I did`nt want lose information what we learn about. As I got and find, notes taking very important part of any intellectual work because it explains and realizes in natural and practical sides after. Came news and easy factors after discussions in group with tutor. Professional notes would have visual clear and informal view. It must have priorities scheme and structure. Notes explain your job which done with reading text information and understanding, what it was about.
  3 Abstract Conceptualization 
Diagrammed schemes notes help to concentrate, to positioned points of minding flow, its easy way to get new findings. Visually very kind full and useful. 
[bookmark: _Hlk174194273]Notes helps keep ideas outside mind, library with notes helps not waste time, exactly paraphrased ideas. As a discussion situation you can learn start discuss from main points, after explaining less Important points. You can regulate your time by situations but anyway explain requiring points of context. 




4 Active experimentation
     I will use it also in the future in academic and work situations. Upgraded knowledges about Academic writing style, very useful in any kind professional works. It starts knowledges basic for growing individual status of levelling,
Knowledges helps to use libraries, professionally to find requiring information, it helps extend my vocabulary and makes more use full. 
   Notes taking, professional tool helps to get more faster purposes in life, in logical minding, jobs, communication in life between business partners, friends. Knowledges
makes me feel better and get more goals in business activities. These basics to grow my knowledges step by step. 

TOPIC 2 Paraphrasing
1 Concrete experience  
  Session about paraphrasing we had on week 4. We spoke about understanding read information. How to clarify ideas, to avoid plagiarism.
  Was explained that when you are paraphrasing other opinions, need to show reference of source. Need to change paraphrased sentence words and structure. Main idea should stay the same. Analysed several examples about it. Discussed why we do that; what kind of reason is. The tutor named several techniques about that. We did paraphrase practises. (Findlay I., Locker K. 2009)
[bookmark: _Hlk174193375]2 Reflective observation 
Paraphrasing helps to understand information because you must get key things from
paragraph. Understand main meanings. You start explain yourself in own words. It grow your vocabulary because  you can`t repeate sentence. You need explain meaning from yours position. Grammarly you must change words, structure of sentence. Special terminologies not removeable because it can keep specific meanings, information. Marinkgs the materials what you used, read information, could be useable for future. As a references explains, mark what kind of literature used, mark which pages was. UCL (2021).
.
3 Abstraxt Conceptualization
       Paraphrasing is very usefull option. Its very good option for filosophical minding and good as a exercise for improvizations in real life. It is one of the main function to avoid plagiarism.  It associated with art style for example improvization with abstracted forms, paraphrasing real view per your minds and understandings. 
4 Active experimentation
  I will use it in my life situations. Basically, it is option to avoid plagiarism in use references. In discussion between colleges and friends, I can show my understanding
other story in my own words. As I use paraphrasing.

TOPIC 3 Referencing
1 Concrete experience
     Provided us about reference fact like a part option in any academical recourses. Where it should be composed in informational writings. In a session was explained main points in common with references. That is plagiarism, citations. We discussed what is it Harvard reference style in details and right structure. Follow logical sequence based in questions: “who, what, when, where why and how”. Following explained rules, we try creating references ourselves. How to get requiring findings in library. Plagiarism is the main reason to create references. It explains in many samples, video records.
2 Reflective observations
    Findings about citations, quotes, references are new for me. It saves copyrights of authors works, other way it’s like a evidence. If you are not professional in some range, you use some information about it. You find paragraphs in library and explain it in own words. Not allowed to use read info and write as yours, because it is offence. You must paraphrase other authors ideas and use it as support source only. Other way can be using authors several words or phrases in paragraph context. Nearly must be marked short reference form. 
3 Abstract Conceptualization
Plagiarism is the main reason to create references.  Reference is a marked the way of the source Information, which you used. You not allowed to copy and use other authors creation. It’s the same if you use artist sculpture copied one by one same sculpture, exactly copied. You allowed to use similar with fifteen percent changes as statements representing.
 Together with references goes citations usings. The citation is support for your research and to combat with plagiarism. Pandey S. Dwivedi S. (2020)  
4 Active experimentation
It will challenge to me and useful to use references. It useful for presentations, starting with questions why I need this, for what and next logical questions. It is evidence in logical discussions in many situations, If your opponent says” I don’t believe you”. People minds is similar because mainly humans brain structure the same as an experience way too. If you find any proof in library, it means you use somebody’s experience. Not allowed to copy the same because he did it earlier than you. Your right is to find ideas and explain that in own words.
Conclusion:
   Academical skills requiring knowledges in social world. Those standards use fully in any commercial and professional ranges. In communications between, this is the key subject or point which stand as basic. I wrote about choose, which interested me, because I got requiring information about academical skills. This helps me as a standard which must be follows every day in social life. Taking notes individually is most memorable strategy. (Cortell M. 2019). Notes helps me don`t keep all important things in my mind. Time after time I read my noted summarises, which support me in many different situations.
[bookmark: _Hlk174196444]
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Appendices
Appendix 1
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Example of note taking activity 1
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Description automatically generated]
Example of note taking activity from listening task, Cornell notes
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Example of note taking – further activity











Appendix 2
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Referencing Activity 1
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Referencing Activity 2
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Referencing Activity 3


Appendix 3
[image: A piece of paper with writing on it
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Paraphrasing Activity 1
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