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Executive summary 
In that assessment is due to present a structured academic report about reflection which I had learn in this term and module .I used recognized models of reflection. Moreover ,I present couple of topics from either of the two terms and also mention how useful they have been to me. I write some activities undertake during class and how I reflect in my own experience.  
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  Models of reflection:
Models of reflections also sometimes referred to as frameworks are the process that help in reflecting a certain topic or a process. They are often use a basis for reflecting on something. There are three types of models.
· Gibbs’ model of reflection.
· Johns’ model of reflection.
· Driscoll model of reflection.
For our analysis of topics, we would be using Gibbs’ model of reflection. For this we must understand how this model operates.
  Gibbs’ Reflective  :
Gibbs’ model of reflection also referred to as the Gibbs’ reflective cycle is one of the most famous reflective models that leads the user through six stages of exploration for analyzing a subject these include description, feelings, evaluation, analysis, conclusion and action plan.
  Overview:
This model was created in 1988 by Graham Gibbs, its purpose was to provide structure to learning using experiences. The cycle offers a general framework to examine experiences and its nature prove to be ideal for experience that are repetitive. This allows one to learn and plan tings even if they fail in the first try.
  Model:
This model is good for working through a certain experience. It can either be a single event or an experience that one goes through regularly. These include team meetings that require collaboration. These were initially advocated by Gibbs for their usage in repetitive situations, but these situations work well in non-recurring events as well. These action plan events are more general and look at how one applies to conclusions in the future. There are several questions that can be asked to guide on through each stage. Answering all of them is not necessary but they guide one in reflecting on the procedure (The University of Edinburgh, 2020).
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1. Description:
In this part of the cycle one must consider what is being reflected and provide a full detail of information relating to the event as possible and appropriate. While reflecting other things like an academic report, all the necessary information should be available. If the model is being used to self-reflect, all the knowledge at hand must be utilized and notes should be made with clarity for comprehensive reflection.
2. Feelings:
One must look on their emotional state during the event while it was occurring. Accuracy and insight are necessary for this reflection.
3. Evaluation:
In this part of the cycle it is evaluated that how well the situation was handles. Positives and negatives of the handling approach are both judged, both handling process and the conclusion.
4. Analysis:
Here the individual process of the event is analyzed which may have been vital to the event itself. These may be positive or negative towards the unfolding of the event. The pedagogic theory may be implemented here.
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(Example of our class exercise )

5. Conclusion
The process of investigation regarding the event is concluded there and the alternative possible for the current course of action may be considered here. It is also seen where different approach could have been implemented and how differently things would have occurred if a different approach was opted.  If the results of the opted plan of action are positive it may be continued. However, if they are negative a different approach would be considered.
6. Action plan:
This part is for the guidance regarding the actions in the future. It is crucial as it identifies the opted by an individual in the future for handling similar future events. These are useful in discussion with peers and proposal of the best possible plan (NursingAnswers.net, n.d.).
  Topics:
Various topics are reflected upon by using Gibbs’ reflective cycle which we have already studied in the module. These are as:
  Time management:
It crucial for an individual to understand the value of time to succeed in various aspects of life. People who waste time are unable to create an identity for themselves. Time management is the ability to effectively manage time and allocate time to the right activity. It allows assigning time to task according to their importance. Time management refers to using time as well as possible as it is always limited. Time management plays an especially important role in an organization and in lives of individuals. Time management includes various aspects like effective planning, setting objectives and deadline and delegating responsibilities (Managementstudyguide.com, 2019).
  Gibbs analysis of time management:
  Description:
Time management is a crucial part of both personal and professional life of individuals. The content of the lecture clearly covered the importance of time management and is role in increasing the employability of a person. Moreover, the course covered all main aspects on how to effectively manage time and the things necessary for us to develop time development skills.
  Feelings:
During the course I was feeling excited and motivated as time management is one of the skills that I need to work on the most.
  Evaluation:
According to the evaluation the contents of the lecture covered enough materials that the students were able to understand the importance of the role of time management in effective employability and the necessary measures to improve their own skills.
  Analysis:
Time management is a highly valued skills though the content were enough to cover the basics of the role of the skill in improvement of one’s employability. One lecture is not enough to cover the topic fully and more time should be devoted towards the subject.
  Conclusion:
Overall, the event helped in pointing towards my own short comings when it comes to management of time. However, it would be beneficial for the students that this topic be explored further.
  Academic writing:
Academic writing is a way of writing that consists of a concise structure and evidence backs it up, the purpose of this is to enhance the understanding of the reader regarding a certain topic. The tone and style of academic writing is formal, still it is not complex and does not require usage of long structures and difficult lexicon. Each subject has its own style of writing, types, and vocabulary. There are still some general styles of academic writing that are valid in all disciplines. (Library, 2018)
  Gibbs’ reflective cycle:
The Gibbs’ reflective analysis of the topic to academic writing is as:
  Description:
Academic writing may seem like general writing but is in fact quite different, it follows various rules and regulations that do not apply when writing generally. For example, the tone of academic writing is formal and complex than when writing casually. Academic writing is planned and focused. It has a clear structure. It is based on convincing evidence and has a formal style and tone.
  Feelings:
During the course I was feeling excited and motivated as time management is one of the skills that is crucial for retaining a job that requires constant documentation and there are a number of rules that differentiate is from general writing.
  Evaluation:
Being a native English speaker, one is under the impression that the tasks for writing are no problem at all and can be done easily. But the language used by speakers has a causal tone to it which is not usable writing and academic document.
  Analysis:
The course develops a proper plan for improving the grammar of the student and make them familiar with the academic style of documentation. The course fulfils its requirements of explaining the necessary rules for opting the formal style of writing.
  Conclusion:
Academic writing is a necessary skill both at academic and professional level and the module has increased my understanding of how to write something academically, so that it may be easier to understand for people. The lectures help develop the distinction between casual and academic form of writing so that students can utilize it to increase their employability.
  Public Speaking:
Public speaking is vital skill in both education and business. It offers multiple benefits whether one is a businessperson or an individual. A public speech may be on a vast number of topics ranging from education to influencing people. A presentation involving public speaking is different form online presentations as an online presentation is heard on the listeners accord and convenience while a public speaking presentation has a constraint for time and place. That is because public speaking is done Infront of a live audience (Spencer, 2018).
  Description:
Public speaking is an important skill for each individual as it is necessary to build up confidence in people and helps in presenting their agenda in groups of people. It is a part of module due to its importance in employability.
  Feelings:
During the course I was feeling excited and motivated as time management is one of the skills that is crucial for retaining any job.
  Evaluation:
Being a native English speaker one is under the impression that public speaking is an easy task but many people face anxiety when talking to large groups of people at once so knowing and experiencing public speaking is crucial to boost confidence in students so they may not face anxiety when speaking publicly during a job.
  Analysis:
The course plays a key role in improving the public speaking skills of student by letting them indulge in it as a practical and using various techniques to boost confidence of students to improve their employability.
  Conclusion:
The part of the course plays an effective role in increasing the confidence level of students by providing them with opportunities to express themselves in people. I faced problem when speaking publicly due to lack of self-confidence, but project presentations helped in increasing my confidence level.
  Employability:
The term employability is rarely clearly defined, and there are several definitions of the word that exist in literature. In general cases the core idea is related to train students to be able to gain and maintain a job. It is creation of necessary skills in people, so they are able to maintain employment.
  Description:
The purpose of this lecture was to make student aware of the skills that are in demand in the industry so they can work on developing them.
  Feelings:
During the course I was feeling excited and motivated as time management is one of the skills that are crucial for gaining and retaining any job.
  Analysis:
The lecture clearly defines the necessary skills that are required for gaining a job in various industries
  Conclusion:
An especially important thing for students is to be aware of the skills that are necessary for retaining a job and gaining new employment. The course helped me in realizing the skills that are required in the industry and will help me in gaining and maintaining employments.
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