[image: ]	`  
APPENDIX GA36a 
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	Programme: 
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	ACMA4014 
	Contribution to Overall Module Assessment (%): 
	50% 
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	Assignment Title: 
	Logbook 
	Word 	count 	(or equivalent): 
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	27th April 2023 
	Return date of provisional marks & written feedback: 
	29th May 2023 

	Submission method: 
	All written assessments, where practical and possible, must be submitted via Turnitin unless otherwise instructed by the Lecturer. (Please DO NOT put this assessment specification into Turnitin or it will match many similarities with other students’ submissions.) 
Alternative submission method (if applicable):  
Late submission of the assessment will result in a late penalty mark.  Penalties for late submission: Up to one week late, maximum mark of 40%. Over one week late, 0%.  Only the Extenuating Circumstances Panel may approve a change to submission dates. 

	Academic honesty / referencing: 
	Academic honesty is required. In the main body of your submission you must give credit to authors on whose research and ideas your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have used, cited or quoted in order to complete this assessment.   


 
	Module Learning Outcomes  (from module syllabus) 

	 
Learning Outcomes 
· The ability to demonstrate a range of practical skills and related knowledge, relevant to the area of study.   
· To understand the fundamental Health and Safety considerations relevant to relevant workshop/site environments.   
 


 
 
 
 
TASK DESCRIPTION 
 
Logbook (2000 words)  
 
Create a logbook which is a record of learning events carried out in this module. The detailed logbook must include the key tasks/activities carried out while studying this module. Identify the key learning points, the key benefits/value added and comment on any improvement needed. 
 
Guidelines 
	Your logbook should include all the sessions (for both Tuesdays & Thursdays) over the ten weeks of teaching. You are advised to structure your logbook in order to capture the requirements of the assignment 

	using the template below.
	 


 




































Welcome to this module's logbook! This is a detailed record of all the learning events that occurred during my module study. It includes a summary of the key tasks and activities that I completed, as well as a reflection on the key takeaways from this experience.

I will highlight the key benefits and value added from my experiences in this module throughout this logbook, as well as identify any areas where I believe there is room for improvement. My goal is to provide a thorough and honest account of my experience with this module, as well as to use this logbook as a tool for reflection and personal growth.

Keeping a logbook, in my opinion, is an essential part of the learning process because it allows us to track our progress, monitor our accomplishments, and identify areas where we need to focus our efforts. I hope that by creating this logbook, I will gain a better understanding of the material covered in this module, as well as the skills and knowledge that will help me succeed in my academic and professional endeavours.




	Activity 
WK 
	Activity 
	Key Learning Points 
	Key Benefits/Value added 
	Further comments and 
How can I improve it in future? 

	Week 1 Tuesday
	Technical Skills Development
	What is MATLAB? 
How to create an account in MATLAB?
How to use it?
	As I learned more about numerical computations, I discovered that MATLAB is an incredibly powerful tool that has enabled me to complete difficult computations with ease. MATLAB's integrated tools and functions have simplified and streamlined statistical analysis, data visualisation, and matrix operations.


One of the things I like best about MATLAB is its programming language flexibility. Because of MATLAB's adaptability, I was able to write code even without a background in computer science. Thanks to the user-friendly interface and helpful documentation, writing scripts and functions to automate tasks has been a breeze.
Another advantage of using MATLAB is the large user base it has amassed. The online forums are a valuable resource where I can seek assistance with any problems I encounter or receive advice on how to get the most out of the software. Being a part of such a large community has helped me learn and grow as I explore MATLAB's various features and capabilities.


	Despite these advantages, MATLAB still has considerable room for growth in the future. Here are some recommendations:

Integration with machine learning: I'd want to see MATLAB connect more deeply with this technology as it becomes more crucial in numerous fields. This can entail increasing the number of built-in algorithms and functions for machine learning applications.

Increased scalability: Although MATLAB is excellent for small- to medium-sized computations, using it for larger-scale projects can be difficult. For many users, increasing the software's scalability would be very advantageous.

Overall, I think MATLAB is a great programme and tool for numerical computing. Although there are several areas for development, utilising MATLAB has evident advantages, thus I will keep using it.

	Week 1 Thursday  
	Introduction to Health and 
Safety  
 
	-What is health and safety?
-How safe is the construction/engineering industry?
-What is relevant legislation?
 
	 I gained a better understanding of how to manage Health, Safety, Welfare and Risk at workplace.

I learnt about the relevant health and safety legislation.

I learnt about the health and safety duties/responsibilities of employers and employees
	 The learning session was very successful. The provision of some interacting video game on H&S awareness help me to further my understanding of the subject.

More emphases could have been laid on health and safety in working electrical workshop.

	Week 2 Tuesday
	Excel Activities – Practical Tasks
	Excel Formula Practice Activity
	With this activity, I gained a better understanding of entering formulas in Excel, using basic functions, conditional formatting, and creating a graph.
	I recently participated in an Excel activity in one of my classes in which we learned how to enter formulas, use basic functions, conditional formatting, and create graphs. Overall, I found the exercise to be extremely beneficial in terms of expanding my Excel knowledge and skills.

One of the aspects of the activity that I appreciated was the instructor's use of hands-on instruction. We were given detailed instructions on how to use functions like SUM, AVERAGE, and COUNT in Excel,  and how to Insert formulas as well. We also learned how to highlight specific cells based on their values using conditional formatting, which is a useful tool for organising and evaluating data.
We created a graph using the information we entered into Excel as part of the second task. We learned how to create a bar chart and change its visual elements, such as the colour and font of the text. This was useful because it allowed us to present our data in a clear and visually appealing manner.

Overall, I thought the Excel exercise was engaging and well-planned. The information was simple to grasp and apply, and the teacher was knowledgeable and patient.

	Week 2 Thursday 
 
 
 
	Risk assessment and risk management
	-What is risk assessment and risk management?
-What are the stages of risk management?
-UK health and safety legislation

	 Knowledge and understanding of the concept and principles of risk assessment and risk management have improved.
Improved ability to identify and assess workplace hazards and risks.
Increased awareness of the importance of risk management and reviewing controls to reduce the negative effects of risks. Confidence in meeting UK health and safety legislation requirements has grown.
Improved ability to make informed decisions about workplace risk management.
	The training session was both educational and entertaining. However, more practical examples and case studies to help reinforce the concepts and principles covered would have been appreciated. I would incorporate more interactive activities in the future that allow participants to apply the concepts and principles to real-world scenarios. Furthermore, I would advocate for more opportunities for questions and discussions to clarify any uncertainties or concerns. Overall, the training session was a beneficial learning experience, and I am eager to apply what I learned in my future work activities.

	Week 3 Tuesday
	Microsoft Excel Fundamentals
	Formatting cells
Basic functions such as SUM, AVERAGE, COUNT
Sorting and filtering data
	I recently attended a Microsoft Excel fundamentals class that covered everything from basic formatting to advanced functions. Here are some of the most important takeaways from the lesson:

I learned how to format cells in order to make them more visually appealing and easier to read. Changing the font size and colour, adding borders, and adjusting text alignment within cells were all part of this.

Basic functions: I learned how to use some of Excel's fundamental functions, such as SUM, AVERAGE, and COUNT. These functions were useful for quickly computing data totals, averages, and counts.

Data sorting and filtering: I learned how to sort and filter data in order to organise it more meaningfully. This was especially helpful when working with large datasets and needing to find specific pieces of information quickly.
	Overall, the lesson was very informative, and I learned a lot about how to use Excel effectively. I discovered the following key benefits and value additions:

Improved productivity: Learning how to use Excel more efficiently has significantly increased my productivity, as I can now complete tasks much faster than before.

Improved data analysis: With the ability to quickly sort, filter, and calculate data, I can now analyse data in greater depth and make more informed decisions.

Increased confidence: As a result of learning new Excel skills, I am more confident in my ability to work with data and use Excel to its full potential.

	Week 3 Thursday  
 
 
 
	 Practical Risk Assessment
	Steps to take in risk management
How can hazards be categorised? And what is a hazard prompt-list?


	 Organizations can reduce the negative effects of hazards on their employees, customers, and the environment by identifying and controlling risks.
Organizations can benefit from risk management. comply with legal requirements and reduce liability.
Effective risk management can improve productivity and reduce costs by preventing accidents and disruptions.
	 Employees must be included in the risk assessment process to ensure that all potential hazards are identified.
The risk control action plan should be reviewed on a regular basis to ensure that it is still effective. remains effective and up-to-date.
In the future, I can improve my risk assessment process by incorporating feedback from employees and regularly updating my hazard prompt-list.

	Week 4 Tuesday
	Microsoft Excel Module Grade Calculator 
	How to use Microsoft Excel to calculate module grades based on individual assignment scores
	The following are the key takeaways from the lesson:

I learned how to use IF statements to calculate module grades based on a predefined grading scale. This was useful because it enabled me to automate the grading process and eliminate potential errors.

I learned how to make a grading template that I could use for multiple modules. This allowed me to save time by quickly entering assignment scores and calculating module grades.

I learned how to use conditional formatting to highlight cells that were either above or below a certain threshold. This was useful for quickly identifying areas for improvement..
	I discovered the following key benefits and value additions:

Time-saving: By automating the grading process, I was able to grade more efficiently and save a significant amount of time.

Accuracy: By calculating grades with IF statements, I was able to avoid potential errors that could occur with manual calculations.

Reusability: I was able to use a grading template for multiple modules and easily modify it as needed by creating a grading template.

	Week 4 Thursday
 
 
 
	 Health & Safety Scenario at Workplaces –Risk Identification & Management
	What is Risk Management?
What are the stages in risk management?
 


	I gained an understanding of how to identify potential hazards and take the necessary actions to create a safer working environment as I learned about risk management principles and the practical risk assessment process. The risk assessment process was especially beneficial in identifying gaps in existing health and safety measures and developing better control measures to protect employees and others.

I also learned that compliance with risk assessment and management regulations is critical in avoiding legal penalties and reputational damage for organisations. By following these rules, we can ensure that our workplace is safe and secure for everyone.

Overall, learning about risk management principles and the risk assessment process has taught me the value of proactively identifying and addressing potential workplace hazards. By doing so, we can foster a culture of safety and reduce the likelihood of accidents and injuries.
	 The training was an excellent introduction to the topic of risk identification and management, and it helped me understand the significance of identifying and managing workplace risks.

	Week 5 Tuesday
	Scatter Plot Activity
	Importance of data visualization
Importance of labelling
Trend lines
True line
	I recently took part in an activity that required me to create scatter plots for 21 different defects and 3 different operators. The task was to plot the measured sites on the Y axis against the true size on the X axis, with a trend line and a true line included. We were also told to label the graph correctly and demonstrate good practise.

Here are some of the most important takeaways from the activity:

Data visualisation is important: I learned how important it is to use data visualisation tools such as scatter plots to make sense of large amounts of data. The scatter plot enabled us to quickly identify patterns and trends in the data.
Importance of labelling: I learned the importance of properly labelling the axes and the graph itself. This made it easier for us to interpret the data and communicate our findings effectively.

Trend lines: I learned how to visualise the overall trend in data using trend lines. This allowed us to see the overall trend of the data and spot any outliers.

True line with: I also discovered how to include a true line with in a scatter plot. This allowed us to compare the measured values to the true values and determine the accuracy of our measurements.
	I discovered the following key benefits and value additions:

Improved understanding: By creating scatter plots, I was able to gain a better understanding of the data and identify patterns and trends that I would have missed otherwise.

Better communication: I was able to effectively communicate my findings to others by properly labelling the graph and using trend lines.

Improved accuracy: By comparing the measured values to the true values, I was able to identify any areas where our measurements may have been off.

	Week 5 Thursday
	Class exercise

	Falling from height is a major hazard in many workplaces, and can lead to serious injury or even death.
A thorough risk assessment process is essential to identify the hazards associated with working at height and to implement effective control measures to mitigate the risks.
The risk assessment process involves evaluating the likelihood and severity of the potential harm, as well as determining a general risk rating and developing an action plan with clear timescales for implementation.
	Conducting a risk assessment for falling from height can help prevent accidents and injuries in the workplace, protecting the safety and wellbeing of employees and others who may be affected by their work activities.
Implementing effective control measures identified in the risk assessment process can also help organisations comply with legal requirements and reduce the risk of liability for accidents or injuries.
	It is important to involve employees and safety representatives in the risk assessment process to ensure that all relevant hazards and control measures are identified and considered.
Regular training and communication with employees on safe working practices and the importance of adhering to the control measures identified can help maintain a safe working environment.
Regular monitoring and review of the risk assessment and control measures can help identify any gaps or areas for improvement in the risk management process.

	Week 6 Tuesday
	Scatter Diagrams in Excel
	How scatter plots can be created in Microsoft Excel
What scatter plots are and what they show

	To make sense of large amounts of data, I learned how important it is to use data visualisation tools such as scatter diagrams. We were able to easily see patterns and trends in the data thanks to the scatter diagram.

Using the scatter diagram, I learned how to identify relationships between two variables. We were able to see if there was a relationship between the variables by plotting them on the X and Y axes and looking at the pattern of points.

I discovered how to draw trend lines on a scatter diagram. This enabled us to see the overall trend of the data and identify any outliers.

I learned how to interpret the scatter diagram and use it to draw data conclusions. We were able to identify any relationships or patterns in the data by looking at the point pattern and the trend line.
	Overall, I found the scatter diagrams in Excel lesson to be extremely beneficial in developing my data visualisation skills and understanding the significance of proper data analysis techniques. I discovered the following key benefits and value additions:

Improved understanding: By creating the scatter diagram, I was able to see patterns and trends in the data that I would have missed otherwise.

Better decision making: By interpreting the scatter diagram, I was able to make better decisions based on the data.

Improved communication: By using the scatter diagram, I was able to effectively communicate my findings to others.

	Week 6 Thursday
	Common sense in construction
	Common sense is a vital component of any health and safety approach in construction.
It involves taking a practical, logical approach to identifying and managing risks on site.
This includes being aware of potential hazards, following established safety procedures, and taking prompt action to address any issues that arise.
By using common sense, we can reduce the likelihood of accidents and create a safer working environment for everyone involved in the construction process.
	Improved worker and public safety outcomes.
Accidents are less likely to occur, which can be costly and damaging to the construction industry's reputation.
Productivity increases because workers are less likely to be injured or incapacitated.
Greater adherence to health and safety regulations, which can aid in the avoidance of legal and financial penalties.
	While common sense is a critical component of health and safety in construction, it is not always easy to put into practice. It requires ongoing education and training for all workers on site, as well as a culture of safety that is embedded in the project from the beginning. I will continue to focus on common sense in my approach to health and safety, and strive to create a safer working environment for everyone involved.

Improvements for the Future:
Moving forward, I can improve my approach to common sense in construction by:

Providing ongoing training and education for workers, to help them identify potential hazards and take proactive steps to manage risks.
Encouraging open communication between workers and supervisors, to facilitate the sharing of information about potential hazards and best practices for risk management.
Implementing a reporting system that allows workers to report safety concerns or near misses, so that issues can be addressed quickly and effectively.
Regularly reviewing and updating our health and safety procedures to ensure that they remain effective and relevant to the needs of our construction project.

	Week 7 Tuesday
	Assignment Handout and Q&A’s
	Assignment details
	Jordan spoke about the assignment that needs to be done in excel.
	-

	
	
	
	
	

	Week 7 Thursday
	Academic & Professional Writing
	What’s the purpose of writing?
What is the ABC rule?
Quoting and when to use a quote?
And also, what is paraphrasing and when to use it?
	I have learned several important lessons about academic and professional writing. To begin, I've realised how important it is to plan my writing and have a clear structure. Second, I've learned how to conduct effective research and information gathering. Third, I've learned how to use paraphrasing and quotation correctly in my writing. Finally, I've learned how to effectively proofread and edit my work.
	I intend to read more academic and professional articles, books, and other resources to improve my writing skills. I'll also practise writing academic and professional documents like research papers, reports, and proposals. I plan to continue seeking feedback from my professors and peers in order to improve my writing. In addition, I intend to improve my grammar and vocabulary, which will allow me to express myself more effectively.

	Week 8 Tuesday
	
	
	
	

	Week 8 Thursday
	Computer system design
Steps involved in system design
Elements of computational thinking
Activity
	What a system design is?
What are the elements and steps in a computer design?
What are the elements of computational thinking and how I can apply?

	Improved problem-solving abilities: I can develop more effective solutions to difficult problems by breaking complex problems down into smaller parts and analysing patterns.

Increased efficiency and productivity: Computational thinking allows me to automate tasks, which increases efficiency and productivity.

Better decision-making: By understanding the elements of system design, I can make more informed decisions about the hardware and software components I choose and implement.
	I intend to do the following to improve my understanding of system design and computational thinking:

Continue to hone and improve my problem-solving abilities through online courses and real-world applications.

Investigate new technologies and software development methodologies to stay up to date on industry trends.

Participate in online forums and communities to share information and learn from the experiences of others.

Overall, learning about system design and computational thinking has been an eye-opening experience that has improved my problem-solving skills and given me valuable insight into the world of technology and software development.

	Week 9 Tuesday
	Plagiarism and referencing 
	In this session we covered the plagiarism and referencing.
By the end of the session, I’ve learned the following:
Understand the meaning of plagiarism
How to avoid plagiarism
Understand the concept of academic referencing
How to reference correctly in academic writing
	I’ve gained a better understanding of what plagiarism is and how to avoid it. Also, the lesson included the concept of academic referencing and also how to reference correctly in academic writing. 
	The lesson was very successful. 
The examples showed by the tutor in todays lesson gave me a better understanding of what plagiarism is and also, how to avoid it. 

Another takeaway from today’s lesson was the concept of academic referencing. I’ve learned what the concept is and also how and when to use correctly academic referencing.

	Week 9 Thursday
	Activities + recap quiz
	In this session we’ve covered a recap quiz and a few other activities like: ‘The three thieves’ or ‘The water jugs’
	Today in class, I took a knowledge quiz that tested my knowledge of key concepts and theories covered in the course. It was an excellent opportunity for me to reinforce my knowledge and identify areas where I needed to improve.

We also participated in a game called "Three Thieves and Two Water Jugs," which required us to think creatively and critically in order to solve a complex problem. The activity taught me the value of collaboration, effective communication, and problem-solving abilities. I also learned to approach problems methodically by breaking them down into smaller, more manageable components.


	My time management skills during class activities are one area where I can improve. Sometimes I get so focused on solving the problem that I lose track of time and don't finish the task completely. Moving forward, I will focus on better time management so that I can fully engage in and benefit from class activities.

	Week 10 Tuesday
	Q&A with Jordan
	Today was about questions that students have about assignments and how to submit them.
	-
	-

	Week 10 Thursday
	Activities + recap quiz
	In this session we’ve covered some activities like ‘the algorithm in making a cup of hot chocolate’ and also a recap quiz.
	I took part in a few activities in class today: a knowledge quiz, an exercise on the algorithm for making a cup of hot chocolate, the algorithm in navigating a maze and the algorithm in finding the greatest of two numbers.

During the knowledge quiz, I was able to put my knowledge of the topics covered in the lesson to the test. It assisted me in identifying areas where I needed to focus more and areas where I had a good understanding of the concepts. Furthermore, the quiz emphasised the importance of paying attention to details and comprehending the context of the questions.

Participating in these activities added value because it provided me with practical examples of the concepts we discussed in class. Furthermore, the activities aided in the development of my critical thinking and problem-solving abilities.
	My ability to apply the concepts to different scenarios could be an area for improvement. While I was able to complete the exercises successfully, I can work on developing a more adaptable approach to problem solving.

Overall, I found the activities to be interesting and useful for reinforcing the concepts covered in class.


 

Finally, keeping a logbook of learning events completed in a module is critical for tracking progress and identifying areas for improvement. We can identify our strengths and weaknesses and take the necessary steps to improve our skills and knowledge by documenting key tasks and activities. Each task's key learning points and benefits/value added should be documented, allowing us to reflect on our progress and celebrate our accomplishments. We can take steps to further develop our skills and knowledge by identifying areas for improvement, ensuring that we continue to grow and excel in our studies. Overall, a detailed logbook is a priceless resource for anyone looking to maximise their learning potential and achieve their goals. 








NB: It is suggested that you use the following subheadings to structure your 2,000 word report in order to capture the requirements of the assignment and to help your reader to navigate your paper. 
1. Introduction (150 words) 
2. Logbook detail using the table above (1700 words) 
3. Conclusion (150 words) 
 
 
 
 
 
 	 
GUIDANCE FOR STUDENTS IN THE COMPLETION OF TASKS 
 
NOTE: The guidance offered below is linked to the five generic assessment criteria overleaf. 
 
1. Engagement with Literature Skills 
Your work must be informed and supported by scholarly material that is relevant to and focused on the task(s) set.    You should provide evidence that you have accessed an appropriate range of sources, which may be academic, governmental and industrial; these sources may include academic journal articles, textbooks, current news articles, organisational documents, and websites.  You should consider the credibility of your sources; academic journals are normally highly credible sources while websites require careful consideration/selection and should be used sparingly.   Any sources you use should be current and up-todate, mostly published within the last five years or so, though seminal/important works in the field may be older.  You must provide evidence of your research/own reading throughout your work, using a suitable referencing system, including in-text citations in the main body of your work and a reference list at the end of your work.  
 
2. Knowledge and Understanding Skills 
At level 4, you should be able to demonstrate knowledge of the underlying concepts and principles associated with your area(s) of study.  Knowledge relates to the facts, information and skills you have acquired through your learning.  You demonstrate your understanding by interpreting the meaning of the facts and information (knowledge). This means that you need to select and include in your work the concepts, techniques, models, theories, etc. appropriate to the task(s) set.  You should be able to explain the theories, concepts, etc. to show your understanding.  Your mark/grade will also depend upon the extent to which you demonstrate your knowledge and understanding.  
 
3. Cognitive and Intellectual Skills 
You should be able to present, evaluate and interpret qualitative and quantitative data, in order to develop lines of argument and make sound judgements in accordance with basic theories and concepts of your subject(s) of study. You should be able to evaluate the appropriateness of different approaches to solving problems related to your area(s) of study and/or work. Your work must contain evidence of logical, analytical thinking. For example, to examine and break information down into parts, make inferences, compile, compare and contrast information.  This means not just describing what! But also justifying: Why? How? When? Who? Where? At what cost? You should provide justification for your arguments and judgements using evidence that you have reflected upon the ideas of others within the subject area and that you are able to make sound judgements and arguments using data and concepts.  Where relevant, alternative solutions and recommendations may be proposed. 
 
4. Practical Skills 
At level 4, you should be able to apply the basic underlying concepts and principles to evaluate and interpret these within the context of your area of study. You should be able to demonstrate how the subject-related concepts and ideas relate to real world situations and/or a particular context.  How do they work in practice?  You will deploy models, methods, techniques, and/or theories, in that context, to assess current situations, perhaps to formulate plans or solutions to solve problems, or to create artefacts.  This is likely to involve, for instance, the use of real world artefacts, examples and cases, the application of a model within an organisation and/or benchmarking one theory or organisation against others based on stated criteria.   
 
5. Transferable Skills for Life and Professional Practice  
Your work must provide evidence of the qualities and transferable skills necessary for employment requiring the exercise of some personal responsibility.  This includes demonstrating: that you can communicate the results of your study/work accurately and reliably, and with structured and coherent arguments; that you can initiate and complete tasks and procedures, whether individually and/or collaboratively; fluency of expression; clarity and effectiveness in presentation and organisation. Work should be coherent and well-structured in presentation and organisation. 
 
 
 
 	 
 
     STUDENT FEEDBACK FORM 
 
This section details the extent to which the assessment criteria are demonstrated by you, which in turn determines your mark. The marks available for each category of skill are shown. Lecturers will use the space provided to comment on the achievement of the task(s), including those areas in which you have performed well and areas that would benefit from development/improvement. 
 
	Generic Assessment Criteria  
	Marks 
available
 

	Marks 
 
awarded
 


	1. Engagement with Literature Skills 
. 
	 
	 

	 
 
 
 
 
 
	 15 
 
	 

	2. Knowledge and Understanding Skills 
 
	 
	 

	 
 
 
 
 
 
	25 
 
	 

	3. Cognitive and Intellectual Skills 
 
	 
	 

	 
 
 
 
 
 
	25 
 
	 

	4. Practical Application Skills 
 
	 
	 

	 
 
 
 
 
 
	20 
 
	 

	5. Transferable Skills for Life and Professional Practice 
 
	 
	 

	 
 
 
 
	15 
 
	 


 
	Assessment Mark (Assessment marks are subject to ratification at the Exam Board.  These comments and marks are to give feedback on module work and are for guidance only until they are confirmed. ) 
	Late Submission Penalties (tick if appropriate) 
	
	% 

	
	Up to 1 week late (40% Max) 
	 
	

	
	Over 1 week late (0%) 
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	GENERIC ASSESSMENT CRITERIA 

	Level 4 

	In accordance with the Framework for Higher Education Qualifications, at the end of Level 4 students will be expected to have demonstrated knowledge of the basic underlying concepts and principles of a subject, and an ability to evaluate and interpret these within the context of that area of study. They should be able to present, evaluate and interpret qualitative and quantitative data in order to develop lines of argument and make sound judgements in accordance with basic theories and concepts of their subject(s) of study. They will have learned how to evaluate different approaches to solving problems, and will be able to communicate the results of their study/work accurately and reliably, and with structured and coherent arguments. They will be able to undertake further training and develop new skills within a structured and managed environment and will have the qualities and transferable skills necessary for employment requiring the exercise of some personal responsibility. 

	 

	Level 4 
	FAIL 
	MARGINAL FAIL 
	SATISFACTORY 
(3rd / Pass) 
	GOOD 
(2.2 / Pass) 
	VERY GOOD 
(2.1 / Merit) 
	EXCELLENT 
(1st / Distinction) 
	EXCEPTIONAL 
(1st / Distinction) 

	Category 
	0-29% 
	30-39% 
	40-49% 
	50-59% 
	60-69% 
	70-84% 
	85-100% 

	Engagement 
with literature 
(including reading, 
referencing, academic conventions and academic honesty)  
	Little or no evidence of reading and/or reliance on inappropriate sources. Views and findings mostly unsupported and nonauthoritative. Referencing conventions used incoherently or largely absent. 
	Poor engagement 
with essential reading. No evidence of wider reading. Reliance on inappropriate sources, and/or indiscriminate use of sources. Heavily reliant on information gained through class contact. Inconsistent and weak use of referencing. 
	Engagement with a limited range of mostly relevant and credible sources but with some reliance on information gained through class contact. 
Some omissions and minor errors. 
Referencing conventions evident though not always applied accurately or consistently. 
	Engagement with an appropriate range of literature, including sources retrieved independently. Some over-
reliance on texts rather than other sources. 
Referencing may show minor inaccuracies or inconsistencies. 
	Engagement with a wide range of literature, including sources retrieved independently. Selection of relevant and credible sources.  Generally sound referencing, with no/very few inaccuracies or inconsistencies. 
	Engagement with an extensive range of relevant and credible literature. 
Consistently accurate application of referencing.  
	Exceptional engagement with an extensive range of relevant and credible literature. Highlevel referencing skills consistently applied. 

	Knowledge and understanding (Knowledge of the basic underlying concepts and principles of a subject.) 
	Major gaps in knowledge and understanding of 
the basic underlying concepts and principles of the subject matter. 
	Gaps in knowledge of the basic underlying concepts and principles, with flawed or superficial understanding. 
	Limited knowledge and understanding of 
the basic underlying concepts and principles within the subject area. 
	Knowledge of the basic underlying concepts and principles is accurate with a 
good 
understanding of 
	Competent knowledge of the basic underlying concepts and principles.  Exhibits very 
	Excellent knowledge and understanding of 
the basic underlying concepts and 
	Exceptional, detailed knowledge and understanding of 
the basic underlying 


 

	
	Inclusion of irrelevant material.  Substantial inaccuracies.  
	Some significant inaccuracies and/or irrelevant material.   
	Some elements may be missing.  
	the field of study but lacks depth and/or breadth. 
	good understanding.  
	principles of the subject.  
	concepts and principles 

	Cognitive and intellectual skills  (Evaluate underlying concepts and principles of a subject and interpret qualitative and quantitative data in order to develop lines of argument and make sound judgements.)  
 
 
	Wholly or almost wholly descriptive work. Little or no evaluation of the underlying concepts and principles. Failure to develop arguments, leading to illogical or invalid judgements. Minimal or no use of evidence to back up views. 
 
	Largely descriptive work, with superficial evaluation of the underlying concepts and principles. Weak interpretation of data, flawed development of arguments and judgements. Information accepted uncritically, uses generalised statements made with scant evidence and unsubstantiated 
opinions. Ideas 
sometimes 
illogical and contradictory. 
	Limited attempt at evaluation of the underlying concepts and principles, tending towards description. Can interpret qualitative and quantitative data but with some errors. Some evidence to support emerging arguments and judgements but these may be underdeveloped 
or with a little inconsistency / 
misinterpretation. 
 
	Good evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data, with minor errors. 
An emerging 
ability to use evidence to support the argument. Mostly valid arguments and 
logical judgements.  
	Sound 
evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data accurately. Ability to devise arguments using evidence to make mostly appropriate and valid judgements.  
 
	Excellent evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data accurately and with some insight. Excellent ability to devise arguments using evidence and make appropriate and valid judgements.  
	Exceptional evaluation of the underlying concepts and principles based evidence. Outstanding interpretation of qualitative and quantitative data. Exceptional 
ability to devise arguments using evidence and make wholly appropriate and valid judgements.  

	Practical skills 
(Different approaches to solving problems in particular contexts.) 
 
	Limited or no use of taught, basic methods, materials, tools 
and/or techniques. Little or no appreciation of the context of the application. Very weak evidence of 
different approaches to problem-solving 
	Rudimentary application of taught, basic methods, materials, tools and/or techniques but without consideration and competence. Flawed appreciation of the context of the application. 
	An adequate awareness and mostly appropriate application of basic methods, materials, tools and/or techniques. Basic appreciation of the context of the application.  Can identify problems in 
	A good and appropriate application of basic methods, materials, tools and/or techniques. Clear appreciation of the context of the application.  Good evidence 
of different approaches to problem-solving 
	A very good application of a range of basic methods, materials, tools and/or techniques. Very good consideration of the context of the application. Very good evidence of different approaches to 
	An advanced 
application of a range of taught, basic methods, materials, tools and/or techniques. The context of the application is well considered, and insightful. Excellent evidence of different approaches to 
	Exceptional levels of application and 
deployment 
skills in particular practical contexts. Outstanding 
identification of problems in particular contexts and formulation of wholly 

	
	in particular contexts.  
	Weak evidence 
of different approaches to problem-solving in particular contexts. 
 
 
	particular contexts and propose basic alternative approaches or solutions though there may be errors.  
	in particular contexts and proposes mostly appropriate solutions. 
	problem-solving in particular contexts and proposes appropriate solutions. 
	problem-solving in particular contexts and proposes appropriate solutions.  
	appropriate, thoughtful solutions / different approaches. 

	Transferable 
skills for life and professional practice (Communicate 
the results of their study/work accurately and reliably, and with structured and coherent arguments; the qualities needed for employment requiring the exercise of some personal responsibility within a structured and managed environment.) 
	Work is poorly structured, disorganised, inaccurate and/or confusingly expressed. Very weak use of language and/or very inappropriate style. Failure to work effectively individual or as part of a group. Little or no evidence of the skills for 
employment 
requiring the exercise of some personal responsibility. 
 
 
	Work is poorly presented in a disjointed manner. It is loosely, and at times incoherently, structured, with information and ideas often poorly expressed. Weak use of language and/or inappropriate style. Flawed approach to individual or group work, meeting only partial obligations to others. Limited 
evidence of the skills for 
employment requiring the exercise of some personal responsibility. 
	Mostly ordered presentation and structure in which relevant ideas / concepts are reasonably expressed. Work may lack coherence and/or accuracy in places. Can work as part of a group, meeting most obligations to others but perhaps with limited involvement in group activities. Demonstrates 
the basic skills for employment requiring the exercise of some personal responsibility, with some areas 
of minor weakness. 
	Mostly coherent, organised and accurate work, in a suitable structure and is for the most part clearly expressed. Can work effectively independently and/or as part of a team, with 
clear contribution to group activities. Demonstrates 
the skills for 
employment requiring the exercise of some personal 
responsibility, with some areas of strength and some of minor weakness. 
	Work is accurate, coherent, fluent, well-structured and organised.  Can work 
effectively independently and/or as part of a team, with very good 
contribution to group activities. Demonstrates very good skills for employment requiring the exercise of some personal responsibility, with just occasional minor weakness. 
	Work is coherent, very 
fluent and is presented professionally. Can work 
effectively independently and/or as part of a team, with an excellent contribution to group activities. Demonstrates 
excellent skills for employment requiring the exercise of some personal responsibility with an appetite for further development. 
 
	Work is accurate, exceptionally coherent, very fluent and presented well. Can work 
effectively independently and/or as part of a team, with an exceptional contribution to group activities. Demonstrates 
exceptional skills for employment requiring the exercise of some personal responsibility with an appetite for further development. 
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