
HOW TO CREATE A
WORD DOCUMENT.

STEP 1:
OPEN WORD DOCUMENT AND SELECT

BLANK PAGE 

STEP 2:
press insert and select

chart 

STEP 3:
SELECT THE CART YOU

WANT FROM DIALOG BOX

STEP 4:
WHEN ECEL SHEET OPENS

PROVIDE THE INFORMATION YOU
NEED (DATA)

STEP 5: ONCE THE DATA IS THERE YOU NEED TO
LABEL THE CART ( CHANGE COLOUR ADD

NAMES)
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