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Asesiad / Assessment :
E-portfolio prep for CPD / Work

Gan / By: ………………………

Arweinydd Modiwl / Module lead : Heddwen Davies


 

CV  :

Layout

Canva template

Concise 








































Llythyr / Letter for a post “ ……………………………… “

Layout 

Address

Opening paragraph

Middle and 

Concluding paragraph

Two referees – prog lead for degree & 1 other


































Focus Statement 
Opening – setting the scene – career ambition





Second paragraph about outcome of SWOT analysis and how are the strengths relevant / supportive to the career 






Third paragraph about the outcome of the Training Needs Analysis and how this may impact on progression within the area of career ambition & any policies / qualifications / experiences need to gain? 






Fourth paragraph, consequently – discuss your SMART targets (that will be created as part of your Personal Development Plan). The content of which should be reflected in the above analysis of SWOT & Training Needs. 






Final section / small paragraph / sentence - concluding comments 






WORD COUNT : 400 - 600




Reference list

Two or three references in support of various fields found within this assignment e.g. 

Relevant to career i..e QTS for teaching, Safety legislation for Outdoor (Support CV section)

Guidance in writing letters of applications (Support Letter section)

Guidance in writing goal setting targets and/or its value (Support Focus Statement section)



Appendices
1. Tutor / Student log of meeting / meetings
2. SWOT analysis 
3. Training Needs Analysis 
4. Personal Development Plan – create SMART targets 
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