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SELECT YOUR
DATA IN EXCEL

Highlight the data you
want to include in
your chart.

INSERT

Go to the INSERT tab
on the RIBBON and go
to CHARTS.

Select the chart type                        
you want:

COLUMN
LINE
PIE
BAR etc.. 

CUSTOMISE
THE CHART 

CUSTOMISE the
chart to your
standards. 

FINISH & SAVE IT 

REVIEW YOUR CHART,
make sure you save it
aswell.

CHOOSE THE
CHART TYPE

HOW TO CREATE
CHARTS IN EXCEL 
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DOWNLOAD &
ACCESS

You have to DOWNLOAD MS
EXCEL to access CHARTS.
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	You have to DOWNLOAD MS EXCEL to access CHARTS.
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	Highlight the data you want to include in your chart.
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	INSERT
	Go to the INSERT tab on the RIBBON and go to CHARTS.
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	REVIEW YOUR CHART, make sure you save it aswell.
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