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     1.Introduction
      In the introduction I will be use Gibb’s (1988), return to education after a long break has been both challenging and rewarding. At 48 years old, embarking on a business management course after decades away from formal schooling has pushed me to develop skills I had long neglected. Having last attended school in high school, I had little experience with modern academic practices. This module has been instrumental in teaching me essential skills that have ability to learn effectively. Module introduced me to essential research techniques such as using academic databases. This report reflects on my journey of personal and academic growth during this module. I will focus on how I developed three critical skills: note-taking skills, research skills, and academic writing skills. Each of these skills has played a vital role in helping me adapt to the demands of higher education and build confidence in my academic abilities.
2.Academic Writing Skills
  2.1 Of all the skills I have developed during this module, academic writing has been the most challenging yet rewarding. Having not written formally since high school, I initially struggled with structuring essays, using formal language, and adhering to academic conventions. My early attempts at writing were often disorganized, overly casual, and lacked a clear argument.
2.2 This module provided a structured approach to academic writing, starting with the basics of paragraph structure. I learned to use the “PEEL” method—Point, Evidence, Explanation, Link—to construct clear and coherent paragraphs. This framework has been invaluable in helping me organize my thoughts and present my ideas logically.
  2.3 Another key learning point was the importance of planning and outlining before writing. Previously, I would dive straight into writing without match preparation, which often led to confusion and wasted time. Now, I take the time to create detailed outlines that guide my writing process and ensure my essays have a clear structure.
2.4 The feedback I received on my assignments also played a crucial role in improving my writing skills. For example, I learned to avoid vague statements and instead back up my arguments with specific evidence. I also gained a better understanding of how to use formal language and avoid colloquialisms, which has made my writing more professional and appropriate for an academic audience. The improvement in my academic writing skills has been reflect in my grades and feedback from tutors. I am now able to essays that are well-structured, clearly argued, and supported by credible evidence. This skill has not only boosted my academic performance but also increased my confidence in expressing my ideas. As I continue my studies, I plan to further develop my writing skills by practicing regularly and seeking feedback from peers and tutors
  2.5 This module taught me how to approach research systematically. I learned how to use academic skills module, such as Google Scholar and university library& resources learning, to find peer-reviewed articles and credible information. The lessons on evaluating sources for credibility, relevance, and bias were particularly helpful. I also discovered the importance of using a variety of sources, including books Stella Cottrell, journals, and reliable, to develop a well-rounded understanding of a topic. 
3.  Research Skills
 3.1 Were another area where I initially felt unprepared. Having had no formal training in finding and evaluating information, I often relied on random internet searches, which left me overwhelmed by the sheer volume of data and uncertain about its reliability. I struggled to differentiate between credible and non-credible sources, which hindered my ability to produce high-quality work.
3.2 One exercise that stood out was learning to create search strategies using keywords operator. This technique made my searches more efficient and relevant, saving me time and effort. For example, when researching case studies on sustainable business practices, I was able to quickly find specific, high-quality materials by refining my search terms.
3.3 The improvement in my research skills has had a direct impact on my academic work. I can now support my arguments with credible evidence, which has significantly improved the quality of my essays and presentations.
[bookmark: _Hlk184668288]  3.4 Furthermore, these skills have given me the confidence to tackle complex assignments, knowing I have the tools to find the information I need. In the future, I plan to continue honing my research skills by exploring advanced tools like citation management software and staying updated on new developments in academic research.
4.Note-taking Skills
 4.1 When I first began this module, my approach to note-taking was unstructured and inconsistent. In high school, I relied on quickly jotting down bits of information without thought to organization. As a result, my notes were often incomplete or difficult to understand later. I struggled to keep track of key ideas, which made studying for exams or preparing assignments an overwhelming experience.
4.2 The module introduced me to note-taking methods. The Cornell method to be a gamechanger. Learning to divide my notes into key points, detailed notes, and summary sections has helped me organize my thoughts clearly and logically. Additionally, using bullet points, color-coding, and mind maps has made my notes more visually appealing and easier to review. One of the activities that significantly enhanced my note-taking skills was practicing during lectures. Instead of trying to write everything down verbatim, I focused on identifying main ideas and keywords. This shift in approach not only saved time but also improved my understanding of the material.
4.3 The impact of improved note-taking skills has been profound. With well-organized notes, I can now study more effectively and prepare for exams with greater confidence. Additionally, this skill has helped me stay on top of my assignments by providing a clear reference for key concepts. Beyond academics, I see this skill being useful in my future career, were clear and         concise                                                  
4. Feelings
At the beginning, I felt overwhelmed by the prospect of conducting research for academic purposes. The sheer volume of information available online was intimidating, and I doubted my ability to find reliable and relevant material. As I began learning systematic research methods, however, I felt a growing sense of competence and empowerment.
5. Conclusion
Reflecting on my journey through this module, I am proud of the progress I have made in developing essential academic skills. Note-taking, research, and academic writing have been transformative for me, not only in terms of my studies but also in building my confidence as a learner. Each of these skills has contributed to making my transition back into education smoother and more rewarding.
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