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Procedural Solution
	Title
	Submitting an Assignment to Turnitin

	Prerequisites
	Internet connection
Access to Active Directory Account

	Important Information
	Caution: If students experience any issues with submitting an assignment to Turnitin whether due to a failure of the service itself or because of ‘user error’ they are to email a copy of their assignment to their tutor and carbon copy (cc) moodle@uwtsd.ac.uk including an explanation of the issue they experienced. 
Caution: If a student has left their submission to the very last minute and then uploaded the wrong file, the student must email their tutor explaining their circumstances who will make a decision as to whether they accept a re-submission. Each module tutor has the ability to remove an assignment file on behalf of the student.
Note: There is a video guide explaining how to submit an assignment to Turnitin on our MyDay student portal.
· Login to MyDay
· Select the ” How do i?” section
· Select “Moodle”
· Select “Submitting an Assignment to Turnitin”
The NorMAN Active Directory account has access to MyDay portal. See Related solutions.

	Instructions
	1. Login to Moodle
a. Visit http://www.uwtsd.ac.uk/quick-links/ and choose the relevant login link
b. User must log in with samAccountName and password
2. Navigate to the required module page using the My courses menu.
3. Select the relevant Turnitin Assignment
a. If you have the option to submit a draft copy to check the similarity report before submitting your Final work select the Draft submission link
b. If you are submitting your finished work select the Final submission link.
4. Click the upload icon - [image: ]
5. In the upload window that opens:
a. Add a title in the Submission Title box.
b. Drag and drop your assignment file into the drag and drop box.
c. Click to confirm that this assignment is your own work
d. Click “Add submission” to complete your assignment submission.
[bookmark: _GoBack]Once the file has successfully uploaded a receipt will appear on your screen that includes the first half page of your assignment. We recommended that you either take a screen shot of your receipt or take a note of the submission ID. Once you have done so close the submission window using the close button in the top right corner and return to the submission inbox.

	Related Solutions
	Staff and Student Portal
Username Formats

	Keywords
	Moodle Turnitin Assignment Deadline VLE

	Taxonomy
	VLE
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