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Introduction:
Description:
 Skill it is the ability to do something well (Oxford Dictionary, 2020). How very well we know nowadays people need well-defined skills in the work they practice in everyday life, therefore studies show that people who have these abilities are more likely to succeed professionally. 
  Students are also urged to seek to acquire these skills, to improve their abilities, the importance these skills have in the lives of students is one of huge impacts because these abilities can improve their lifestyle, they can also improve professionally.
Once acquired these qualities students can find the way they want to go in their future job. It is very important to realize that without the help of these student abilities can very hardly find the way to the desired job or lose chance in the desired job. Such abilities are very important for society and help in its social and economic growth, people who have these abilities can help significantly in their realization. 
In this way is very important to realize that these skills can connect teachers and students, because students can have the example teachers who have gone through the same process and how they managed to acquire these skills. Some of these abilities may be the following: time management, finding information, note taking, typing and organization of course followed by many others.
In my opinion it is very important to have these skills because they are necessary in the process that we follow.
The impact of these skills to students in their life it so big in the way to change their life, such as very important thinks are time management, note taking and finding  information will help to change their life and prepare for their career. For me personal those academic skills will help me to find my way, to progress in my study period, to be prepared for my career and for life. 
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[bookmark: _Toc33609539]Description:                                                                                                                                           
 It is very important to know how to organize your life in order to be able to work effectively, it is necessary to know what the priorities are and in what order should be in your to-do list. In 1991, Federick Winslow Taylor published “The Principles of Scientific Management”, which presented a management theory where students and teachers can analysis how to manage and find out the best way for workers to do a job done very well, in another words time management in our times is means your work-life balance and therefore, your general happiness. (Costill, 2018)
Example how time management  help students:
Example how time management help me and my colleagues to start our work and how to finish our work successful and on time. we started the project but we did not make a list of priorities that we have to fulfil, which is why only by analysing and making a scenario we realized that without sharing our time smoothly we will not be able to finish our project to the dead line, but trying to prioritize the most important requirements and collaborating doing this way and using time management we started to use our wise time. Once the project started and using time management this has helped us and formed us, we can even tell a new lifestyle in which priorities and the use of wise time will help us finish our work in time and without stress. For me personally to use time management was a very useful experience and helped me a lot to always be in line with the tasks I must accomplish. 
 Make a list! That your work is quick, efficient, professional and organized it takes a list not to lose or forget anything you’ll have to do on the day ahead. By keeping a such of list, you make sure that your tasks are write down all together. And by prioritizing your tasks you’ll know to do them, so nothing will remain to be done late. Try to make your to do list with A (very important) and F (not at all urgent) in that way you’ll know which task need to be done urgently and which task can wait to be done later.
  Stay focused on the work you have to do don't let other things distract you, once you know the things you have to do and how you've prioritized them don't let your attention go in another direction you stay focused  in what you do , postpone the things that distract you and steal from the time you have assigned to other duties.

[bookmark: _Toc33609540]Starting to Set your goals!  
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When you start to examine yourself and discover what goals you have and how they start to affect your life it takes to accept these goals and start putting them in order. (Ward, 2020)
 Goals setting demands a desired result and could be simply defined as the process of deciding what to accomplish, and then devising a plan. The implication of setting a goal is that we desire change, and in this way, goal setting is an intellectual exercise used to plan your future and achieve some semblance of our present dreams. (Ward,2020)
 Determining our goals, however, is only part of the process. These goals may become more and less important to you as time goes by, so it becomes important to prioritise those things which are important against those which are not. Your priority can relate as much to your careers as to what we choose to do on Sunday afternoon. The issue of prioritisation is as important here as your long-term career goals. In order to complete an essay due next week, for example, you might decide that
it is more important to read an extra book chapter than it is to enjoy a meal out with friends.       Whenever you use the word ‘more important’, you are prioritising, whether we realise it or not. (Morgan, 2017)
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It is very important for higher education students and teachers to be able to work more things at the same time, this increases the capacity of the individual's work and at the same time realizes the importance and dedication in what is involved. But in connection with this skill we cannot say that there are only benefits such benefits there are and disadvantages some of them could be exhaustion, overload and accumulated stress, to prevent all these disadvantages requires very good time planning and good discipline in what it means to remain focused on what needs to be done. In theory and practice multitasking is not a bad thing on the contrary is a beneficial thing but it must not be exploited in such a way that the one to own it must lose. 
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Note Taking have a huge impact in our society, people which use note taking are more organized and very productive, they always have well-formed ideas, maintained never forget the content. A long time ago people began to insert their ideas on the sheet so calling this operation making notes, in today's world there are two ways to take handwriting notes and electronic writing known as typing, both are very important, but students and teachers prefer the second option being faster to free and efficient. (Mosleh, 2013)
As a part of academic skills Note Taking help I and my colleagues to develop our handwriting, to memorize just the important information. In the project that my colleagues and I have completed notetaking was of significance because during the courses taking notes the information could be memorized, we learned how to keep only important information.
Why you need to take Notes? In case if you do not write anything on your to do list -42% of the information will forgotten after 20 minutes, -56% after 1 hour, 66% after one day, -75% after 1
week, 80% after 1 month, in this case taking notes plays an essential even crucial role in student training and such an important importance in their careers. (Shelton, 2013)
  The studies show people who use the colour keeps the necessary information in mind very well with less effort than people who use a single colour. In this way when they have to memorize certain things, the brain can more easily retain all the information. 
At the same time to memorize main ideas, students do not need to copy all the text, it just needs to write down the main ideas or conclusions, so to remember only what is important and to connect with the desired requirement.
Be a good listener or reader that will help you memorize the requirements or questions in such a way that the brain can retain the information before it is written down on the sheet.
 Take just important thinks do not copy all text, take just the start, body and finish and after transform in your own idea. People which doing so have more changes to progress in their work.
Creating a mind map is a visual the diagram that comprises can sections two and can let you build and schedule in two dimensions. You create a mind folder when you put the topics in the middle of the pages and then add your notes. (Nordquist, 2019)
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To achieve a high grade in your assignments you need to use good quality information which is relevant, accurate, up to date and objective.
The data you should use in your assignments will incorporate realities, figures, pictures, thoughts and contentions. You will discover this data in a wide range of spots, for example, books, digital books, diaries, e-journals, web locales and government reports.
We are all researchers! ... Research skills refer to the ability to search for, locate, extract, organise, evaluate and use or present information that is relevant to a topic. Academic research is a specific type of research: a process of detailed and methodical investigation into some area of study.
[bookmark: _Toc33609546]Example how Finding Information help higher education students:
When we as a group decide to do our work, a very important step was how to find what we need, so we start research on internet and reading books. Finding Information, it is a good ability for higher education student in a way they must find their sources and after to transform in their own words. 
1.1 Sources:
Newspapers: Ordinarily content spins around recent developments. The content is designed for the overall population with articles composed by columnists or independent journalists e. g The New York Time etc. 
Scholarly Journals: Academic diary articles experience a procedure of friend survey before they are distributed. They are composed by specialists in the field and their motivation is to propel the progressing assortment of work inside the control. These articles may display unique research information and discoveries or take a situation on a key inquiry inside the field. They can be hard to peruse, on the grounds that their target group is different specialists and scholastics, however they are at the highest point of the line with regards to legitimate data.
Books & eBooks: Books spread for all intents and purposes any subject, actuality or fiction. For inquire about purposes, you will presumably be searching for books that incorporate all the data on one point to help a specific contention or postulation. Books as a rule give inside and out as well as recorded examination of a subject. 
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In my opinion, academic skills are very important for higher education students in way to change their life, to give them knowledge, to prepare them for the career. Also, the students must find more and more academic skills to learn about them and to practise them in the way they will be an example for others, give them hope and privacy.
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[bookmark: _GoBack]My recommendation for higher education students it is to wish would learn not just memorize the information, to discover their own way and explore how wonderful is to have knowledge no just information, also they have to practise the new academic skills and try how much is possible to improve them. The higher education students need to stay focused in their work and not waste the time. All the academic skills are important and students 
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