ACADEMIC AND EMPLOYABILITY SKILLS





















[image: PCRN: Employability Skills]

                                                                                                    


AIMS:

· Time management 
· Organising study
· Academic writing
· Using the library and gathering information
· [bookmark: _Hlk111796690]Paraphrasing
· Referencing 
· Summarising
· Reflection
· CV writing
· Cover letter writing













INTRODUCTION:


In this essay, I will be describing how the ‘’Academic and employability skills’’ module has assisted me in developing my Academic and employability skills in this reflective essay. The Academic abilities I learned in this programme have improved my academic integrity, capability.
Employability is a set of abilities and knowledge needed to secure a desired job. This module has improved my employability as well. The academic and employability abilities I have acquired during the curriculum have been reflected in this paper in the first place. I then pondered on how this module has improved my skills.  My constraints have now been mirrored in my abilities and ways to overcome them.

         What I’m learning on this module

For a personal life, academic and employment abilities are crucial. Academic abilities are important for people in the workforce since they will require a better education to take on the future's technologically demanding jobs and take them further. Working individuals cannot obtain this employment without a higher education. Academically successful people have high self-esteem and not too much to worry about and they aren’t unhappy with their roles. However, those who have elevated levels of self-esteem and self-confidence are important in the job to carry out their workplace and paperwork in a positive manner. On the other side, a person's employability skills are equally crucial. Time management, leadership, communication, critical thinking, problem-solving, research and analytical abilities, decision-making, teamwork, and other talents are examples of employability skills. These abilities are advantageous for both employment and for individuals, since it improves the company and your own personal life.

Communication.


Numerous models have been created and introduced over time by many communication specialists. The firm learned about the communication mechanism thanks to this model. Businesses learned about the mechanism of communication delivery, the process of message reception by the other party, and the mechanism of message interpretation by the receiver.
My communication skills improved due to this module. There are many different forms of communication, including written, oral, and technical. My spoken presenting skills, written communication skills, and technology-based communication have all improved thanks to this session. These communication abilities will be beneficial to my achievement in both my personal and professional lives. These abilities will aid me in maintaining appropriate and successful communication with my line boss and colleagues at work.


The key process of commercial communication

The fundamental method of communication is easy. The sender first sends the message to the recipient. The receiver then listens to the message being sent by the sender and then takes into consideration what has been said and this allows him to express his opinion on the message that has been delivered. As a result, both the sender and the recipient share their thoughts and ideas on this communication technique to come to an agreement or conclusion. (community learns, 2017).

WRITING SKILLS


According to the need, I had to draft reports in this module. Authoring such reports helped me improve my writing abilities. My grammar, spelling, and punctuation were improved, and I learned how to write a job application. Because writing helps me to express myself more easily, my ability to articulate my feelings and ideas has increased. Through my writing, I learned how to express myself. Now I can write and explain all my notions, logics, and conflicts in a way that my followers will understand. Through this module, I learned how to provide people criticism with a clear notion and explain to users in the most understandable way possible through my writing.
[bookmark: _Int_9MNQcbmv][bookmark: _Int_v2wYzekA][bookmark: _Int_Jm5KEE9e]Academic ability and employability play a significant role in developing a better job (Vonada, 2012). It's crucial for those who wish to have a successful profession to continuously improve their grades (Turner, 2011). They must have a better education because technologies are always improving to manage a career using those current technologies. When hiring for positions like these, employers prioritise education. A person who excels in school becomes more personality and has less worry. But these are the things that are necessary in the workplace. This subject was a great assistance to me in developing my academic and employment abilities. Throughout the course of this module.
[bookmark: _Int_fND8VA3d]I had to create a presentation for this module in conformity with the specifications. My writing abilities have increased as a result of writing those reports. Corrections were made to me 
grammar, spelling, and punctuation. My ability to articulate my perspectives and emotions has increased since writing may make it easier. Through my writing, I was able to learn how to express my individuality. Now I can write and communicate all of my ideas, conflicts, and logics in a clear manner so that my readers won't be perplexed. Through this module, I developed the ability to critique others' work with a clear notion and to write in a style that is the most understandable to the reader.





        Reference abilities

· My reference abilities have improved because of my participation in the module. I learned how to properly reference in report writing, essay writing, research papers, and writing. I learned about referring in writing and organising references using the Harvard Referencing style. This reference expertise will help me in my future academic courses and research. Through my referencing abilities, I may include references to the contributions of other researchers and authors in my reports, articles, and research work. This expertise will also assist me in making my arguments valid in future academic and professional studies. My users will be able to follow the original works through my references. In addition, I will be able to document. References help the reader to understand a better idea of what has been presented, allowing them to think further and get a better understanding.
          
             Presentation expertise
 
[bookmark: _Int_mK5FaKxo][bookmark: _Int_YdKfrOgv]My ability to present has also improved because to this module. I had to deliver a presentation for this module. Presentation skills are incredibly important for a person in both their professional and personal lives. One needs strong presenting skills for this. I had to give presentations to my module teacher at various points throughout the semester which was extremely beneficial . My degree of confidence has increased because of these presentations because eventually you will get comfortable speaking to the public to deliver a message. My language, reading, listening, learning, and self-management skills have all increased as a result of these presentations. I feel quite secure now when I display any of my projects thanks to all the practice that I have had this semester.

Paraphrasing

What I realized while paraphrasing
By putting the material in my own words, you may credit these writers by paraphrasing and summarising. Effective paraphrase displays my knowledge of the topic as well. You must modify the sentence's structure to paraphrase. Effective paraphrase could be identified as a development of an idea rephrased into your own words for your own better understanding of a topic and your readers.
Changing a sentence's construction
Make sure you understand the key points of the original material by reading it several times.
Memorize the essential points and write them down.
Make sure you have kept the original concepts and that your version is different by comparing what you wrote to the original text.

            Modify the wording
When someone has copied verbatim from a textbook, it may be simple to tell. You will write differently from the writers you are reading since we all have unique writing styles.
Once you are familiar with the major points of the original text, search for technical terms. The paraphrased version may keep these terms if they are essential to the meaning of the sentence.
Search for phrases or words that may be modified.
To locate alternatives, use a dictionary or lexicon.

































             IN THIS MODULE I HAVE LEARNED ABOUT 
                           [image: Arrow circle with solid fill]
                                       SWOT   ANALYSIS:

 I can find the parts of my firm that are doing well by using a SWOT (Strength, Weakness, Opportunity, and Threat) analysis. These are my key success elements and the characteristics that give my company an advantage. Finding these products can assist me maintain my position so that you do not lose your competition. 
Through the module, I also gained the ability to think critically and analyse any circumstance. My module teacher also gave me advice on how to undertake an appropriate critical examination of a situation or problem. I can now evaluate any subject critically and make a reasonable conclusion using this skill. I can now ascertain the author's purpose for writing, map out the writing through analysis, and then create a summary of the work with justification.
                  
             Strengths, Weaknesses, Opportunities and Threats

[bookmark: _Int_KYPxTbVJ]STRENGTHS:  Are listed in the top left quadrant of a SWOT analysis. It shows the resources that my business may be able to use to further my objectives. Strong prior knowledge, a clear goal, and motivation are a few examples of strengths for a SWOT analysis. Analysing SWOT is crucially essential since here is where you will get a clear overview of your benefits or losses

[bookmark: _Int_M40aSjLe]WEAKNESSES:  Impede an organization's ability to operate at its best. A bad brand, better mobility, important levels of debt, an insufficient supply chain, or a lack of cash are examples of areas where the company must improve in order to stay competitive. On your analysis of weaknesses is where you would also overlook where your business may go wrong, and you can also overlook how you could avoid any of these weaknesses to not cause a major debt.

OPPORTUNITIES: Are beneficial outside variables that could provide a company a competitive edge. If a nation lowers its tariffs, for instance, a car manufacturer may export its vehicles into a new market, boosting sales and market share. 
 
THREATS:  Are things that could do something bad to an organisation. A corporation that produces flour, for instance, is at risk from a drought since it might ruin or reduce crop production. Other frequent dangers include things like growing material costs, sharper competition, a shortfall of workers, and so forth.

SKILLS:

The first step was determining my skill deficiencies. An individual can learn about their ability gaps by doing a skill gap analysis. There are several methods I can fill in my skill deficiencies. I need to first determine where my skill deficiencies are. I must then learn how crucial such talents are in my line of work. I must then do study and analysis to determine my existing situation. Then, by participating in trainings, learning sessions, academic courses, and professional courses, I may fill up my gaps. Then, in both my professional and personal life, I must continue to put those talents into practise. Academic abilities are the methods of learning (Turner, 2011). One student's language, listening, writing, and learning abilities may all be improved through academic talents. Through this programme, I was able to raise my academic ability level in terms of research, language, listening, learning, reflection, reference, analysis, and creativity. Gaining employability is crucial to landing the ideal job. Interpersonal, transferrable, and career management skills are examples of employability skills (Vonada, 2012).. Through this module, I gained more knowledge in the areas of time management, communication, leadership, teamwork, research, and analysis. By taking part in this subject, I was able to improve my problem-solving, decision-making, technical, and critical analytical skills.



CONCLUSION:

[bookmark: _Int_pP3FctPE][bookmark: _Int_pUF7bZdm]Academic ability improves a person's capacity, knowledge, and academic personal integrity. Conversely, employability is a set of abilities and knowledge required to get a dream job. In this essay, the significance of academic aptitude and employability has mostly been discussed. The first portion included employability skills and academic skills. In the end, the academic and employability abilities I have acquired during the module have been the ones that have been most clearly represented. I then considered how this module had improved my talents. Finally, I have shown my limitations in my abilities and the methods I can overcome them, I have also stated how each and every module I have mentioned has helped me develop my social skills, communication skills and how I have been developing each of these throughout this semester. Furthermore, these skills are essential in a professional workspace due to professionalism and to carry out your workspace efficiently to benefit your personal life and most importantly your work life. 
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