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Reflective report 
Introduction 
What exactly is reflective writing? In this report, we will look at the various methods for reflecting. Why is it so important for professionals to reflect? I will also use the Gibb's reflective cycle method to analyse our team presentation and my previous academic report.
Different model of reflection
One of the simplest models of reflection is the ERA cycle (Jasper, 2013), which simply has three stages: Experience Reflection Action. The cycle indicates that we will begin with an experience, whether it be something familiar to us or something utterly foreign to us. This situation can have been good or bad, related to our occupations or unrelated to them.
Driscoll created another straightforward model in the middle of the 1990s. Driscoll built his three what's model on the fundamental questions made by Terry Borton in the 1970s: What? So what? Now what?
The final model expands on the previous three and includes more stages. It is one of the more complex models of reflection, but having multiple stages of the process to guide you may be reassuring. Gibb's cycle is divided into six stages: Description Feelings Evaluation Analysis Conclusion Action plan.
Why is it important to reflect as a professional?
Reflective writing is extremely helpful in improving individual's knowledge of others and one's own self-awareness, which is a crucial element of emotional intelligence. Reflective practise supports active participation in work processes and can assist in the growth of creative reasoning skills.
When employees engage in reflective practise, employers and managers can also discover the advantages. Teams can be stronger and more effective when professionals are able to reflect, look after their personal wellbeing, and collaborate. Where professionals have a platform to share best practises and identify how things may have gone more smoothly, employers and supervisors are also likely to notice the good effects.

For this report I will be using the Gibbs reflective cycle in order to highlight the significance of feelings and emotions in learning, Graham Gibbs (1988) adapted the experiential learning cycle. Gibb's model starts with a brief description of the experience being reflected on, just like other models. Then it encourages us to pay attention to how we feel both during and after the experience. The next process is to assess the event. From our perspective, what was excellent and what was bad? The circumstance can then be examined using this evaluation in an effort to make sense of it. This analysis will lead to a conclusion on what additional steps we might have taken to achieve a different result, if any. The final stage involves building an action plan of steps which we can take the next time we find ourselves in a similar situation


Gibb’s method for task 2

Description
I had to write up an academic report on what is the most effective way to motivate staffs where I had to make my own research and write up a brief introduction and come up with a conclusion with my findings.
Feelings
I was motivated and excited at the time because it was an interesting topic, and writing about it was also made easier because I could relate to it. However, doing the research was a bit stressful as a result of to ask people directly, and the majority of their responses were ambiguous, so at one point I started to feel a little overwhelmed.
Evaluation 
What was good about this report is that I could relate to it as I am a working professional on the plus side the topic was very interesting to research about. The negative side was that as the research consisted more of primary research this means that I had to come up with a conclusion based on people’s opinions.
Analysis 
After some thought, I concluded that I need to have worked harder on my study and included more secondary research in my report, which would have given us a more comprehensive outcome.
Conclusion 
As a result of this experience, I gained confidence and understood that it's okay to make mistakes.
Action plan 
The next time I write an academic report I would put more effort in my time management which means If I had executed it correctly, I would have found that you work more efficiently and effectively to complete more tasks in less time, even under time constraints and heavy pressure.








Gibb’s method task 3

Description
In preparation for our group presentation my team mates and I delegated who will do what and what job ad career we would pick, therefore we gave each other 15 minutes to come with a job that we would present. We all worked and studied the job description alongside that we delegated who would design the PowerPoint. 

Feelings
During the preparation of the presentation I felt confident because my team were very easy to work with so it made me more comfortable and prepared. During the presentation I felt at ease because me and my team came an hour early to prepare although it can be nerve racking to talk in front of the whole class I was happy that it went smoothly. When we received the feedbacks I was satisfied with what our class mates said I thought it was fair.

Evaluation 
What was good about the outcomes of our presentation is that we were able to gain more knowledge as we received feedbacks we were able to learn from it and possibly apply it in the future.
What I also enjoyed is that during the presentation me and my team worked together and were prepared to answer any questions and engage with the crowd more.

Analysis
Reflecting, I saw that despite our best efforts, there were a few errors that were noted in the feedback, such as the layout of our presentation being too small, which created the impression that our words were lengthy.

Conclusion 
I could have taken more time into the layout of the PowerPoint which would have made it easier for me to add more details if necessary.
Action plan 
The next time I give a group presentation, I will concentrate more on emphasising key points and assigning each person a task. This will make things easier because each person will have more time to complete their task, reducing their chances of making mistakes.







	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1.
Time management
	Write down in a diary to plan my day
	This  will enable me to be more organised and planned accordingly.
	When everything that I set in my diary will be completed
	By the end of the year 2022.

	2.
Self-discipline 
	Set daily tasks and weekly targets
	This will help me to keep up and to work under pressure.
	By being able to balance all tasks
	By September 2022

	3.
Punctuality
Gain more knowledge 
	Being 30 minutes early to work & class
	It will enable me to be more prepared 
	By being on time
	This month
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Conclusion 
To summarise what I've learned in this module, pay attention to details and the importance of highlighting and taking notes. I was able to gain a better understanding on why time management is important because it allows you to prioritise and meet deadlines. It also allows you to stay in control. I furthermore learned one technique for managing your time: 25 minutes focused study and 5 minutes’ break. So, for my future modules, I would definitely apply what I've learned considering that it is vital to achieving my studies and future career.
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