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[bookmark: _Toc89540364]Introduction
Task 2 is a reflective report regarding how the module has assisted me in framing a large number of employability skills, via the feedback received from completing the activities. The non-technical skills which are essential for securing a job, are regardedas employability skills –these skills are often regarded as soft skills, which comprises time management skills, team working skills, presentation skills, digital skills, critical thinking skills. These cluster of job readiness skills are behaviors which are crucially essential for each job profile, alongside being the essential attitudes which enable the candidates to make growth in career, This report aims to focus on 4employability skills along with my reflection regarding how the feedback collected has assisted me to develop and improve on the chosen skills by coming up with particular examples. For coming up with the reflection, I will take the assistance of Gibbs reflective cycle for each of the skills.
[bookmark: _Toc89540365]Skills
The soft skills or employability skills are highly valued by the concurrent industry and the employers of the reputed and prominent global organizations. The concurrent job market bears cutthroat competition in an altogether different sense. In addition to the expertise in the subject matter, concurrent employers are now searching out for employability skills, as crucial traits in the potential candidates. In recent days, experience and education might prove to be enough for qualifying in a job role, but for earning success in most of the job roles, in the area of emerging technologies, possessing soft skills like problem-solving, teamwork, communication is also necessary (Ghiasvand, 2017). In essence, these cluster of job readiness skills, are behaviors which are crucially essential for each job profile, alongside being the essential attitudes that enable the candidates to make growth in career, alongside effectively connecting with the co-workers resolve conflicts and solve problems, be a part of the team, come up with responsible choices for career and job, and most prominently adopt charge of own career. The skills which have got developed and improved via the studying in the module and the feedback of the professor are time management skills, team working skills, critical thinking skills, and digital skills.
[bookmark: _Toc89540366]Time management skill
Description-The positive feedback which I received from the professor made me realizethat I was not lagging in my skills regarding effectively and efficiently managing time but the professor also advised me and I also personally felt that there is always room for further improvement (Afsaneh, 2019).
Feelings-I believe that effective and efficient time management assists everyone in prioritizing their tasks so that enough time remains available for completing the projects. Ibelieve that my work quality will automatically get escalated if I am not rushing for its completion owing to a deadline that is fast approaching.
Evaluation-I think I was potent in prioritizing tasks, strategic thinking, and problem-solving which are the most significant pillars of time management-the area in which I lack and I need further improvement is I believe record keeping (Bozbayindir, 2019).
Analysis-So my record-keeping skills and documentation skills need to be enhancedwhich I realized and came to know after the feedback and the activities.
Conclusion-So I can conclude that I need to develop habits of documentation and record-keeping.
Action plan-In relation to improving the tie management skills, and developing habits of documentation and record-keeping, I have decided to eliminate the unnecessary files and organize the necessary files, come up with consistent correct and comprehensible information, frame a destruction and retention schedule for the files, and lastly monitor the program of records management at frequent intervals of time for keeping it up-to-date. Also, I will effectively use the 4D for time management as the tool for developing my time management habits by doing, deferring, delegating, and deleting tasks (Bahadir, 2018). Another thing that I will incorporate in my action plan will be taking breaks at frequent intervals of time so that my brain does not get overflowed with responsibilities and tasks. Setting deadlines is also crucial in this regard and so I have decided to take the assistance of technology.
[bookmark: _Toc89540367]Team working skill
Description-Regarding the team working skills, also I received positive feedback from the professor but I felt that there is always room for further improvement.

 Feelings-In my opinion teamwork can be regarded as one of the most sought-after skills in the global workplace-it paves the pathway of both academic and professional success. The technological advancements have compelled business enterprises and firms to become more collaborative and connected than ever before with a diverse workforce scattered all across the globe (Ismail, 2020).
 Evaluation-My potency was proved in being anactivelistener, in effectively and efficiently collaborating, and critical thinking but I realized via the activities that my communication is weak.
 Analysis-So my communication skills need to be enhanced which I realized and came to know after the feedback and the activities.

 Conclusion-So I can conclude that I need to develop habits of effective and efficient communication with my peers. Smoothand fluent communication with peers lies at the center of effective teamwork.

 Action plan-Since I have realized the importance of communication, I will talk openly and honestly with my peers, regarding the responsibilities, deadlines, and expectations. So by coming up with open lines of communication, I will promote trust and make space for a positive team environment (Shchetynina, 2019). I know that there might be disagreements, but I will always remain respectful and upfront in my communication with the other members of the team, for paving the pathway of quickly sorting out the issues. For boosting my communication skills, I might use, Slack which is an effective collaboration tool and an internal communications app, designed for making daily conversations and discussions smoother and more fluent. Also, I need to practice the habit of not complaining and blaming the peers in my group-by doing that only I will be able to inculcate this habit in my future professional life.
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Description-Regarding the critical thinking skills, also I received positive feedback from the professor, but I felt that there is always room for further improvement.

 Feelings-I believe that applying critical thinking, will assist me to come up with decisions that involve a whole lot of thought. Life-changing decisions or critical decisions, like whether to make or not make a career move, are assisted by critical thinking which paves the pathway of researching and favoring objective logic, over our initial emotional responses (Ullah, 2018). Via using and boosting my critical thinking skills, I believe that instead of automaticallyaccepting all the arguments and the possible outcomes, I will repeatedly question them since I will be eager to explore things on a deeper level by witnessing evidence of the possible outcomes and solutions.
 Evaluation-The core skills of critical thinking comprise interpretation, analysis, inference, explanation, evaluation, in which I am more or less fluent but the area where I lack is self-reflection which I realized from the activities and the feedbacks of the professors.
Analysis-So I believe my self–reflection skills need to be developed for boosting my critical thinking skills, since I keep a track of my efforts, own mistakes, I won't be able to question the acceptability and validity of solutions, and outcomes (Bakker, 2018).
 Conclusion-The process of learning and critical thinking gets enhanced by self-reflection, which is a process of thinking back on what I have learned, along with analyzing the learning lessons and the reasons which did not work, so that there remains space for self-improvement in the future.
 Action plan-I believe my self–reflection skills need to be developed for boosting my critical thinking skills, and for that at the end of each day, I will question myself regarding why did I put up the effort, alongside digging deeper into my feelings for finding out, why I was feeling a specific way or why I was doing something (Mahanal, 2019). For daily practicing critical self-reflection, I will start the habit of writing a diary daily where I will list down notes in written prose. The notes I will also write in bullet points for summarising in note forms. Also one of my responsibility in this regard will be dealing with my own biases since the decision-making process and critical thinking skill gets boosted if we start thinking from others' perspective. I will also promise to myself of taking into account the consequences of my actions (Bustami, 2018).

[bookmark: _Toc89540369]Digital skills
Description-Regarding the digital skills, also I received positive feedback from the professor but I felt that there is always room for further improvement.

 Feelings-Digital skills are regarded as the ability to evaluate, find, share, use and create, content via digital devices, such as smartphones and computers. In the concurrent days, the workplaces demands, a bit more advanced digital skills, and the business enterprises expect the major bulk of the employees to have, digital skills since technology lies at the center of our daily lives.
 Evaluation-Via the feedback and the activities I came to know that my basic digital skills were in a good place, which comprised of researching online information, communicating via email, using safely the cloud-based tools of collaboration like Microsoft Teams, Dropbox, and Google Drive, managing and creating online documents was in the right place but I needed to improve on the critical digital skills which are tending in the job market in the concurrent days (Biletska, 2021).
 Analysis-I have realized that depending on my career trajectory, I require an additional set of digital skills which will get aligned with my future professional career. Critical digital skulls which are currently being favored by employers are information security, networking, social media marketing, and data analytics.
 Conclusion-So I need to improve my digital skills with a special focus on the critical digital skills which are currently being favored by employers.
 Action plan-From the scholastic articles, I have come to know that, one-third of the concurrent workforce suffersfrom the deficit of foundational digital skills, which are favoured by the employers, which implies that a large number of professionals are in requirement of reskilling. Ibelieve that for sharpening my digital skills, I can always benefit from further training. Firstly, I will connect with the professionals in my field, for supplementing my self-learningskillsregarding digital skills (Van, 2017). Secondly, I believe that exploring the multifarious free online courses will assist me in deeper learning in comparison to self-learning. Thirdly, I will also opt for the widely popular certificate programs from the reputed and celebrated universities, which remain associated with in-depth instruction for getting easily hired in the concurrent workforce.

[bookmark: _Toc89540370]Conclusion
To conclude, in the recent days, experience and education, might prove to be enough for qualifying in a job role, but for earning success in most of the job roles, in the area of emerging technologies, possessing soft skills like problem-solving, teamwork, communication is also necessary.The skills which have got developed and improved via the feedback of the professor are time management skills, team working skills, critical thinking skills, and digital skills.For improving my tie management skills, and develop habits of documentation and record-keeping, I have decided to eliminate the unnecessary files and organize the necessary files.I know that there might be disagreements, but I will always remain respectful and upfront in my communication with the other members of the team, for paving the pathway of quickly sorting out the issues.I will connect with the professionals in my field, for supplementing my self-learning skills regarding digital skills.I will also start the habit of writing a diary daily where I will list down notes in written prose.
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