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“Job advertisement” is an important part of the recruitment process of any company and this serves as a portfolio of all the mandatory requirements of a company. This is helpful to make the candidates aware about the opportunities in the company and also to help the company to make a proper business with the suitable candidates. This is also helpful to find excellent and skilful candidates for a particular job. This report discusses the importance of a “job interview” along with an example of “Next PLC”. This report also discusses a cover letter with a CV of a suitable candidate for the job.


Job Advertisement
 “Job advertisement” is the part of recruitment that is being used by the companies to serve the candidates an opportunity to be employed in that company (Back et al., 2021). There are various recruitment processes taken by the companies and these are shown in the advertisement for the candidates to follow. Rather than that, the “person specification”, “job roles” and other requirements for the job are also shown in the advertisement (Downs ei al., 2021). A job advertisement is published in various means like television, newspapers and through the internet (Brooks et al., 2018). This shows the complete details about the company and the particular job.
A “job advertisement” for the “Next PLC” company is shown below-
Job Openings in “Next PLC”
The “Next PLC” company in the UK is hiring a suitable candidate as the production manager for their retail store at Desford Road. The company is looking for the best candidate for the job and they are waiting for replies.
Job description
The company is looking for a job of store manager and the addressed jobs for the candidates are as follows-
1. Managing the store
2. Maintaining the store
3. Reducing the maintenance and other costs 
4. Recruitment of suitable candidates in different required duties.
5. Maintaining the sales of the store.
6. Planning the business.
7. Leading the different functions and teams.
8. Monitoring the other employees.
9. Inventory management 
10. Increase sales volume
The candidate also must maintain the working environment of the store and manage the safety protocols for the employees. 
Specification
The company is looking for a candidate who are fulfilling all the criterias below-
· The candidate must have a degree in “Technical Drawing”. A “Postgraduate” or higher degree is preferable. 
· The candidate must be within an age limit of 35 years by the date of interview.
Requirement
· Candidates with proper training are preferable.
· Candidates must have an experience in the said job role (or equivalent) for a year at least.
Other Requirements
The other mandatory requirements are as follows-
· The candidate must have basic knowledge on computer applications.
· The candidate must have leadership skills.
· The candidate is required to have the following skills-
· Time management
· Decision making
· Organizational skills
· Communicative skills 
· Customer service skills
Venue
The interview will be held at Leicester, UK, at the head office of the company.
Time
The interview will be held from 10.00 AM on 28th February 2022, Monday.
Interview process
The entire process of the interview session will be in three steps.
Mock Test
The first step of the interview will be a mock test regarding the basic syllabus on “Technical Drawing”. There are eliminations from this round.
Group Discussion
The selected candidates will join a group discussion. There is no elimination from this round.
Personal interview
The last and final step will be a personal interview with the authorities and the HR manager. Only one candidate will be selected from this step.
The candidate will know the result on the next day that is on 1st March, 2022, Tuesday.
CVs will be received from- 26th February, 2022, 10AM onwards.
Last day to submit a CV- 27th February, 2022, 10 AM
Website to submit the CV- Official website of the company
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To,
The HR Manager,
Next PLC
UK
Respected,
This is Nicoleta Busu, Address: 30 Southfield Street, WR11NH, Worcester, writing this letter on behalf of the “job advertisement” published on 25th February, 2022. I am willing to apply for the job of “store manager” in your company and I am writing you this letter to identify myself. Please take this letter as a cover letter from my side and consider my appreciation.
I have a high school degree in “Technical Drawing” from a popular high school in the UK. I have completed my high school with a “distinction”. I am pursuing my “Digital Skills” degree from the “University of Wales Trinity Saint David”. Honorary mention, I had a “Hairstyle and Manicure course” from Spain.
I have a good experience in the field of the said job role. I have worked at “Koito Europe LTD” as a production manager for 5 years since 2017. I have experience in “business and accountancy” for 3 months from the “Kelk Factory”, where I worked for 3 months. Currently I am working at “Cheltham Cleaning” as a production manager.
I have good communication skills and I am competent in leadership skills. I also have a diploma on “basic computer applications” and in customer service.
I, therefore, request you to serve me a chance to appear in the interview and have the job following all the mandatory requirements. I have already submitted my CV to the official website of the company.


	Nicoleta Busu

	ADRESS: 30 Southfield Street , WR11NH , Worcester . •  EMAIL ADRESS: nicoletabusu708@gmail.com •  PHONE NUMBER: 07788445847

	

	

	

	Professional Experience

	

	Koito Europe LTD – since 2017- 5 years
Keik Factory – 2017 – 3 months
Cheltham cleaning part-time -2017- 1 month

	Education

	

	-Highschool course TEHNICAL DRAWING.
-Hairstyle and Manicure course in Spain.
-Currently going to University of Wales Trinity Saint David and studying Digital Skills with Foundation Year

	

	

	Additional Skills

	

	· Proficient in MS Office (Word, Excel, PowerPoint) Outlook, Salesforce, TFS Project Management
· Fluent in English, Spanish, and French
· Time management
· Decision making
· Organizational skills
· Communicative skills 
· Customer service skills
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The cover letter and CV can be taken as an identification of a candidate for a job. These are the mandatory requirements to apply for a job and to appear in an interview. This report found the importance of a “job interview” along with an example of “Next PLC”. This report also found a cover letter with a CV of a suitable candidate for the job.
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