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[bookmark: _Toc181740987]Reflective Report on the Development of Academic Skills 

[bookmark: _Toc181740988]Introduction
Academic learning involves more than just absorbing content; it requires the development of key skills such as finding and synthesizing information, taking effective notes, and producing clear, coherent academic writing. Throughout the Academic Skills course I have gained valuable skills that will enhance my academic performance and professional competence. This report reflects on how the module has contributed to my growth in four key areas: information retrieval, note-taking, academic writing, and overall academic skill development. Using Gibbs' Reflective Cycle (1988), I will explore these aspects, providing evidence from class activities and discussions, and discuss how I plan to apply these strategies in future academic work.
[bookmark: _Toc181740989]Gibbs’ Reflective Cycle
Gibbs' model of reflection involves six stages: description, feelings, evaluation, analysis, conclusion, and action plan. I will apply these stages to reflect on my learning in this module.
[bookmark: _Toc181740990]1. Description
In this module, we focused on developing a range of academic skills essential for university-level study. The topics covered included information retrieval, academic writing, and effective note taking. During the classes, we were introduced to various strategies for finding academic sources, such as using databases (e.g., JSTOR, Google Scholar) and the university library's digital resources. We were also taught different note-taking techniques, including the Cornell Method and mind mapping. Additionally, academic writing sessions emphasized structuring essays, referencing correctly, and avoiding plagiarism. The assignments required me to apply these skills in practice, culminating in a research paper.
[bookmark: _Toc181740991]2. Feelings
Initially, I felt overwhelmed by the number of skills I needed to learn and improve. I was unsure how to approach academic writing at the university level, especially with proper referencing and structure. However, as I became more involved in class activities and discussions, I began to feel more confident. The practical advice and feedback from both the tutor and peers in the class were invaluable. I realized that these skills were not only crucial for succeeding in the module but would be instrumental in my overall academic journey. For instance, learning about information retrieval techniques gave me the confidence to locate reliable sources quickly and effectively.
[bookmark: _Toc181740992]3. Evaluation
Looking back on the module, I can see that the learning activities were well-structured to gradually build on each skill. The practical exercises on using the university library’s resources were particularly useful. I was introduced to different databases, and I learned how to refine my search queries to find relevant sources efficiently. Additionally, the note-taking exercises helped me realize that organizing information clearly and concisely was essential for understanding and retaining complex concepts. The academic writing sessions helped me significantly improve my writing style. I found that breaking my writing down into clear stages—planning, drafting, and revising—was particularly helpful. However, there were challenges. For example, while I understood the importance of referencing, I struggled with consistently applying citation styles in my work, especially in the first few weeks.
4. Analysis
Upon reflection, the development of these skills can be attributed to the structured approach taken in the module. The focus on information retrieval helped me understand how to access high-quality, peer-reviewed academic sources. I had previously relied too heavily on general internet searches, but now I feel more equipped to find credible and relevant information using specialized academic databases. For note taking, I found that the Cornell Method helped me condense information effectively while maintaining clarity. This was especially beneficial when reviewing material for exams or assignments. In terms of academic writing, the most significant improvement came from understanding the importance of coherence and logical flow in essays. Before this module, my writing lacked clear structure and often failed to link arguments coherently. By using tools like outlines and draft writing, I was able to produce more polished and academically rigorous work.
Additionally, the module reinforced the importance of academic integrity. Learning about plagiarism prevention and referencing practices was crucial. I initially found it difficult to manage different citation styles (APA, MLA, etc.), but with practice and feedback, I grew more comfortable. The class discussions also emphasized the importance of critical thinking in academic writing. Instead of simply summarizing sources, I learned to analyze, critique, and integrate information into my own argument, which has enhanced the quality of my writing.
[bookmark: _Toc181740993]5. Conclusion
Academic skills play a crucial role in shaping and developing various aspects of personal and professional growth. By mastering skills such as critical thinking, research, time management, and effective communication, I am better equipped to navigate both academic and real-world challenges. Critical thinking enhances my ability to analyze complex problems, enabling me to approach tasks with a more structured and logical mindset. Research skills help me gather relevant information, allowing me to make informed decisions and stay updated in an ever-evolving world. Time management ensures I can prioritize tasks, meet deadlines, and balance responsibilities, which is vital not only in academics but also in my personal and professional life.
Additionally, academic writing and presentation skills have helped me refine how I express my ideas, ensuring clarity and coherence when communicating with others. These abilities build my confidence, making me more effective in both individual and group settings. Furthermore, the discipline developed through academic endeavors fosters a mindset of continuous learning and improvement, driving my desire to grow in various areas of life. Ultimately, academic skills are the foundation for personal empowerment, providing me with the tools to adapt, succeed, and contribute meaningfully to society.

This module has provided me with a deeper understanding of the academic skills necessary for success in university studies. I feel that my ability to find reliable information, take effective notes, and write academically has improved significantly. While there were initial struggles, especially with applying referencing styles and structuring essays, the consistent practice and feedback have been instrumental in my progress. I am now more confident in my ability to approach assignments and exams, knowing that I have the necessary tools to succeed.

[bookmark: _Toc181740994]6. Action Plan:
Moving forward, I intend to apply the tools and strategies I have learned to future academic tasks. For information retrieval, I will continue to use specialized databases like JSTOR and Google Scholar and refine my search techniques to improve the quality of my sources. I plan to allocate more time to the initial stages of research, ensuring I have a strong foundation before moving on to writing. In terms of note taking, I will incorporate the Cornell Method in my study sessions and use mind maps for complex topics that require deeper analysis. To enhance my academic writing, I will continue to use outlines before starting essays and seek out peer reviews or tutor feedback to improve the clarity and coherence of my writing. Additionally, I will make use of referencing tools like Zotero to streamline the citation process and avoid any issues with plagiarism.
I also plan to attend writing workshops offered by the university to further improve my writing style and learn advanced referencing techniques. Overall, the skills gained in this module will not only improve my academic work but will also be transferable to professional settings where clear communication and critical analysis are vital.


[bookmark: _Toc181740995]References:
Barker, A., & Coyne, L. (2023). Effective academic writing: Skills for students. Palgrave Macmillan.
Booth, W. C., Colomb, G. G., & Williams, J. M. (2023). The craft of research. University of Chicago Press.
Cottrell, S. (2023). The study skills handbook. Palgrave Macmillan.
Gibbs, G. (1988). Learning by doing: A guide to teaching and learning methods. Oxford Brookes University.
Hart, C. (2023). Doing a literature review: Releasing the research imagination. Sage Publications.
Lunsford, A. A., & Ruszkiewicz, J. J. (2024). Everything’s an argument. Bedford/St. Martin’s.
McMillan, K., & Weyers, J. (2023). The study skills handbook. Pearson Education.






2

image1.jpeg
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David





