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COVER LETTER

						 
Health Plus Care Centre
112 Warwick Town Road
Birmingham
West Midlands
B06 6BM
Tel: 0100 705 7779

12th October 2020
RE: Application for Healthcare Assistant post.
Dear HR Manager,
Further to my recent application, I am writing to you to enquire about the possibility of an employment opportunity at Health Plus Care Centre as I am available to start immediately and I am fully flexible during the Christmas and New Year seasons.
Currently, I am a student at University Wales, Trinity Saint David studying a Certificate of Higher Education: Skills for the Workplace (Health & Social) and I am interested in working at your care organisation because I am very passionate about the innovative and excellent standard of care that you provide as a private healthcare sector business. Secondly, I would want to work here because it would give me the opportunity to develop my skills in an efficient and professional work environment.
As expressed on my accompanying CV, I have worked in the care sector previously which I believe makes me a suitable candidate for this post. I have learned and gained many skills as a former psychiatric care assistant such as interpersonal and teamwork skills, the ability to converse with patients in a professional manner, and many more skills demonstrated by my CV. Collectively, all of these skills have shaped me to be an enthusiastic, task-orientated and focused person which I hope will be an asset to the company (Health Plus).
As requested, I have enclosed a copy of my CV and look forward to hearing from you.
Yours Sincerely,
Janifa Akhtar Choudhury

JOB ADVERT/PERSON SPECIFICATION


Job advertisement and person specification:
Healthcare Assistant 
Health Plus Care Centre 5 
£15.60 per hour
Job advert:
We are recruiting and selecting a suitable candidate to fill in a temporary vacancy (opportunity to become permanent staff) for healthcare assistant role. The deadline for applications is August 2021. 
Person specification:
The candidate must :
-Be first aid trained or willing to undertake training 
-Be health & safety trained or willing to undertake training 
-Hold occupational health check record and DBS certificate 
-Have care experience (minimum 1 year) in a registered healthcare setting or care centre
-Have excellent communication skills and team working skills
-Is willing to be ambitious and learn more about their role or educational knowledge 

CV

				Janifa Akhtar Choudhury 
Contact Details: 
Telephone: 0171 112 2334				
Email: J.A.Choudhury@outlook.com

Professional Self-profile 

Characteristically, I am a calm, sociable and versatile healthcare professional with 3 years of care experience at a psychiatric nursing home. I regard myself as a well-organised, multi-skilled, friendly, and approachable person who prioritises the needs and care of others around me. My professional colleagues would describe me as efficient, hard-working, and highly caring as well as being very flexible with working hours.

Relevant Core Skills 
· Problem solving skills
· Excellent listener and respond to needs
· Punctual and high attendance rate 
· Good team player

· Life Support trained		
· DBS checked and Occupational health to date
· Health & Safety and First Aid trained
· Excellent communication with staff and patients







Related Experience and History (1. 2. 3.)

1. Psychiatric Nursing Home, 2015-2018
In depth, my previous clinical experience included working in a psychiatric nursing home for the more elderly residents. My role as a nursing assistant at this trust involved providing excellent quality of care to the patients. My specific care duties included helping the nurses and senior staff with giving medications out to patients, serving meals and supervising patients at this time. Also, I was responsible for organising and participating in activities for the residents in the nursing home, accompanying them for short walks and daily exercise. I was also given training on handling patients safely with limited movement.
2. Career Break, 2018-2019
During this time, I was caring for my father with his daily activities to help him live independently in his own home. Additionally, I booked and accompanied my father’s out-patients and medical appointments (in hospital and GP surgery settings) as well as providing him with high standard of care at his home such as helping with the cooking, cleaning, shopping, collecting and assisting with giving medications and my father’s normal daily routine.
This demonstrates I have both clinical/ healthcare setting related care experience as well as personal care experience (with my father).

3. Certificate of HE: Skills for the Workplace (Health & Social Care) 2020- 2021
After taking a career break to care for my father, I decided to pursue a relevant academic course to further my learning and renew my caring knowledge. The skills and experience I have gathered and developed on this course (a current student due to finish in January 2020) are independent learning and teamwork skills, professionalism, balancing home commitments with academic work, research, and literature writing skills. I have also built my confidence with public speaking and presenting as well as building good interpersonal relationships with my lecturers and peers.
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