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This assignment is a reflection of my first year at the university. I will be explaining what I have learnt and improved in this subject and how I use the knowledge. In addition, I will be writing about my strengths and weaknesses and the barriers that I had before and how I have been improving since this course began. As we know all the Academic Skills in general are essential and not just for the university is essential for every moment in our lives. I choose academic writing, referencing, presentation and gathering relevant information because for me are the best examples to be able to show my progress during the course.
[bookmark: _ovjbyzele73z][bookmark: _Toc49271428]Academic Writing
Academic writing forms of the complex process of finding, analysing and evaluating information, planning, structuring, editing and proofreading your work, and reflecting on feedback that constructs written assessment at university. Producing written work as part of a university exam, essay, dissertation or other forms of assignment requires an approach to organisation, structure, voice and use of language that differs from different types of writing and communication. (University of Sheffield, 2020)

Before I learnt in university what academic writing means, my academic writing was basic and poor vocabulary.

My first language is Spanish this my academic skills are in Spanish and translating them into English is difficult since the vocabulary, the structure of the sentence is totally different and to be able to express myself correctly I used a simple vocabulary in the sentences. However, in everyday life, a more elaborate vocabulary is needed to send a message, and formal to make an assignment, for the university. In the first semester, it was difficult for me to adapt to how a formal vocabulary should be used, without contractions or inappropriate words in English to obtain a good grade in the assignments. The first exams I did were a challenge for me, but it helped me improve my academic writing skills. Although  I have to keep improving and practising to be able to develop in this field fully.

In addition, academic skills not only include knowing how to write and express well but also contains a great variety of groups such as punctuation, tone of voice, and abbreviations that are different from English to Spanish. When I didn't know these skills, I felt more insecure when it came to speaking English.

Now I am able to write a sentence in a structured way, whether in the present, future, past or passive. It is handy to know how to use these skills since they serve me for everything like writing a letter to my manager requesting for a holiday or being able to deliver a job and feel sure of myself and I can improve on any mistakes that I make.

What do I expect from my academics skills in the future? I hope I have learned these skills that are necessary for the workplace have improved my grammar. At my workplace, all the customers and colleagues speak English, which helps me improve my English. I also watch all the TV shows in English and with subtitles to understand the language, grammar and improve my vocabulary. Reading books in English has also greatly improved my grammar and spellings.
[bookmark: _Toc49271429]Referencing
Referencing is an integral part of academic work. It puts your work in context, demonstrates the breadth and depth of your research, and acknowledges other people’s work. You should reference whenever you use someone else’s idea. This means that you need to include detailed information on all sources consulted, both within your text (in-text citations) and at the end of your work (bibliography list). (University of Sheffield, 2020)

Referencing is essential to avoid plagiarism that means taking an idea of anyone’s else without referencing it and making as own idea. That it is considered cheating, this mostly happens in writing tasks such as assignments, and it is taken very seriously and usually leads to disciplinary actions. In order to avoid plagiarism, it is essential to plan your work in advance and manage your time efficiently. Use your own words whenever it is possible and compile the reference list for each source as you work. (Leeds Library, 2020)

My experience with referencing was in my school that was different. How I learnt it in  Spain was that at the end of your work you have to put the bibliography that is the website links 0r name of the book. In the university, I learnt a different way that is more formal and presentable than Spain way. Prior to this course, I did not know such a thing called plagiarism exists. Plagiarism can result in disciplinary action.

There are so many types of referencing styles, but my university uses the Harvard referencing style. You must include a citation when you refer someone’s else works in your assignments which makes it easier for the readers to find the original source.
[bookmark: _Toc49271430]Presentation
A presentation is any situation which involves speaking to a group of people in order
to make a point, educate or share information. Many presentations also have some
form of supporting visual aid such as slides, a whiteboard, projections or flip charts.
(USW, 2020)

The structure of a presentation is based on a clear introduction where it should clearly explain what to present and how many members are in that group. It should have a series of main points which it has to be clear and follow a logical order. And the last important step is the conclusion which has to collect all the data of the presentation and do a clear summary of the project.

In a good presentation, you can not forget that you are the sender and you are presenting a project to deliver a message across to your audience. You have to use the correct verbal and body language. You must need digital skills to use corrects programmes to do visual slides like PowerPoint that is very useful for presentations. In the PowerPoint, you should put the main points of your topic based on research. Also, you can use visuals such as photos, graphs and videos to deliver a specific message and it also makes a presentation more engageable.

I started to do presentations since I was in school, I had a class once a week where I was taught how to use PowerPoint. It improved my presentation skills. Although in a presentation you have to speak clearly and slowly to your audience, so they can understand you. But I have to work on speaking slowly because I speak too fast and misunderstanding can happen with the information.


Gathering relevant information
It is important to gather information for writing assignments. You may often do some reading for non-research essays to help you develop your thinking, develop your ideas, or find an appropriate, fact, quotation or background information. A research paper, on the other hand, requires more directed information gathering than an essay assignment, which includes looking for sources online and in the library that will support your proposition and include taking notes, gathering quotations and paraphrasing information. (State College, 2020)

All of the research will help you to see how much you know about the topic.  Keep in mind, though, that after you gather your information you should set it aside, and come back and look at it later.  This way you may be able to see places where you left information out, or where you need to include even more.  After you attempt some of these activities, you will have a better sense of what you as a writer know about your topic, and how you want to shape your information. Also, the questions have to be relevant about the topic to make sure that you focus on the topic and explore different sources to find more variety of answers.


Different tools and methods must be used to gather information. Information can be gathered using different tools such as questionnaires, interviews, surveys and using secondary research. It is vital to scan a lot of publications and choose wisely. If there are no publications on a specific topic then different search terms and databases must be used. It´s important to use different strategies to gather information starting with Google Scholar as it has a massive amount of digitalised information available online. It is easy to narrow search results by searching for publications by year, type and cited publication. Google Books has a haystack of digitalised books available to use for academic research purposes.

Our University provides free to use e-library for students which have been helpful for all of my assignments. It offers, books, publications, journals and much more academic tools. 

For my university assignment, I had to use the e-library and Google Scholar to conduct my research. It has helped me learn more about how to gather credible information to avoid plagiarism and write high-quality reports and assignments. I used a questionnaire to conduct information about Virtual Learning Environment. Since the students are studying remotely I had to develop a questionnaire using Google Forms. I sent the website link to my questionnaire to my university colleagues on WhatsApp group chats to fill it out for me and Google could compile all the research data on one sheet with graphs. All this process was easy, safe and useful.


CONCLUSION
This course has helped me improve my academic skills and it has also assisted me in overcoming my language barriers. In addition, I have learned how to do an assignment with the correct tools like research and the types (interview, questionnaire, books) and identify that research is important for academic writing.

 Furthermore, I have explained why it is essential for writing assignments and other projects at the university. You have to research data and when you cite someone else's work you have to paraphrase it and reference it to avoid plagiarism. In my case when I was in Spain I learnt it differently with informal methods. But here, in my opinion, is more professional and clear.

 Additional knowledge that this course gave me is how to improve my expressions and my English in presentations. It gave me the tips to do it better and better every time that I have to present a project. 
Furthermore, the structure, the good presentation and make sure that the receiver understands the message of my presentations are the most important in a presentation.

 Nowadays I am improving my academic skills watching series and films in English with subtitles to learn new vocabulary and learn the structures of the sentences. Also in my workplace that is a coffee shop I have to interact with the customers, and unconsciously I practice everything I have learned like how the first presentation is essential even if you are not in a presentation.

 In order to improve further, I have set myself some short and long-term goals. It could be the adaptation of managing my time, discipline myself, the acceptance of responsibilities. This is going to help me reach my goals for a better future. I hope my academic learning will help me pass this course with good grades. It could massively help me find a job in the field of international business, I could find a job where I can use the knowledge that I am gaining and that I will be learning and improving in the future.
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