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Introduction 

This report will provide a brief summary of the effect of our teaching on the module being studied. As a young lady, the knowledge and abilities acquired through testing academic and work skills are essential for all of us, students and especially for me. As a result, the notion that our job characteristics that we can use are the ways we could succeed in school, at work , as well as in our future, our private lives, determines the meaning of the expression. Project description: The project`s aim is to describe the different job skills I have acquired during my training, their interpretation by me and their impact what I will do in the future and decisions regarding my research, being and working. The project will also explore how these skills affect my research, work and existence.
In the main part I will look in detail at public speaking and giving presentations, analytical and critical thinking skills and Reflective thinking.
In this case, I derived my own interpretations and observations from Gibbs' reflective cycle (Williams, Woolliams, and Spiro,2012), which is more suited to practical application and more reflective of my personal observations. My own knowledge of the connection between what I have learned, and my own personal growth will be enhanced by this opportunity to reflect on my own experience. These are the experiences and skills that can be applied to the individual, aiming to maintain the individual's personality and use it in different backgrounds and situations.
To present ourselves more effectively to our bosses, we cultivate certain personal and intellectual traits. These traits help us perform the tasks we have been given. He introduced his reflection cycle in Oxford University’s "Learning by Doing: A Guide to Teaching Practice" in 1988. In the workplace.
As a result, I will review the following information.
The descriptions of experiences and feelings during the event are discussed in Part 1.
Consider your case study and personal conclusions in Part 2 of this project.
An action plan is set out in Part 3 (Williams, Woolliams and Spiro, 2012).
1. [bookmark: _Toc78375284]
Public speaking and giving presentations 
In the business world, giving presentations is an important way to communicate with colleagues, clients, partners, and others. Customers and colleagues can connect in this way, and they can be informed about the latest business developments or they can be exposed to a new product or service through this type of communication.

1.1. [bookmark: _Toc78375285]Description of Public speaking and giving presentations (What?)

By speaking at the conference, the speaker can not only provide information, but also become the face of the company, reflecting the company's values ​​and personality. Unfortunately, it will be very difficult for employees to speak in public. Most of the people in the world are tortured for fear of appearing in public. If employees are uncomfortable with their skills as teachers, this will have a negative impact on their morale and hinder their development as professionals (Lucas and Stob, 2020).

1.2. [bookmark: _Toc78375286]Analysis of Public speaking and giving presentations (So what?)

      Before giving a speech, you always have a sense of pressure. When I am under stress, my breathing becomes heavier and I cannot control my emotions. I`m always trying to find solution, I`m controlling my breath and looking and feeling relaxed.
For most speakers, changing the tempo of their voice is a difficult task. How can this problem be solved? My nervousness prevents me from taking a deep breath, which is why I tend to talk too early. As a result of healthy facial expressions and body posture methods, the viewer is more likely to pay attention to what the speaker is saying. As a beginner, I am also burdened by high expectations while giving a presentation. As a tool for professional and personal growth, I must treat my presentations as such (Lucas and Stob, 2020).
As a result of these steps, I will become a better speaker. These abilities can be used in a variety of situations, such as engaging an audience and answering awkward inquiries. I would like to read more about the structure of the presentation and the arrangement of the slides. My goal is to get acquainted with words and speech tools that will help me develop my views, as well as current data and generalized models.

1.3. [bookmark: _Toc78375287]Proposed actions following Public speaking and giving presentations (Now what?)

Mastering the ability to speak in public requires planning and a great deal of dedication. Even speakers who seem completely at ease in speeches or public lectures are already prepared and rehearsed. No matter how often I practice, I still have insecurity, which increases the risk of disappointment. My presentation will be excellent, even if I don't bother to rehearse. If I'm not sure I can explain myself clearly and gently, I'll repeat my words and actions until I'm sure I can. If you read something from a piece of paper or an electronic file, you will learn to stop reading. I could use keyword support cards instead (Lucas and Stob, 2020).


2. [bookmark: _Toc78375288]Analytical and critical thinking skills 
Analytical and critical thinking skills are essential for success. Like many others, I use the terms logical thinking and analytical reasoning. "Creative thinking" is a term I've heard from time to time. Interchangeably, these two terms are used extensively in the same context. Although they share some universal similarities, there are some differences between them.

2.1. [bookmark: _Toc78375289]Description of Analytical and critical thinking skills (What?)

It is often argued that employees at all levels of the business need to be able to think analytically. I worry that some individuals do not fully understand the concept of logical and side thinking or that they confuse it with similar but different concepts of logical and side thinking. It is important for any business to have a staff member who is highly creative, just as it is important to have new ideas. "Creative thinking" is sometimes misunderstood, though not always (Cottrell, 2005).
The critical thinker is the one who is able to think clearly and rationally and who understands the conceptual connection between ideas. It has been the subject of considerable debate and discussion since the time of the Greek philosophers Plato and Socrates. It is still a topic of discourse today, as is the ability to identify fake news. Criticism can be defined as a desire to participate in analytical and autonomous cognitive processes (Cottrell, 2005).

2.2. [bookmark: _Toc78375290]Analysis of Analytical and critical thinking skills (So what?)

When I analyse critically, I divide abstract information into smaller and more intuitive components or ideas. Deciphering information that can be used for findings or hypotheses involves the systematic destruction of knowledge.
Logic needs a thorough weighing of facts or points of view and their interpretation in order to arrive at sound, independent judgments. I have to look at facts many times before I can make a firm judgment, gain a strong religious conviction, or just determine if something is true or makes sense (Cottrell, 2005).
Embedding something unique in life through creativity is a conceptual approach that is creative. It includes the use of information and sensory perceptions, as well as critical thinking and interpolation.

2.3. [bookmark: _Toc78375291]Proposed actions following Analytical and critical thinking skills (Now what?)

When students use memory to generate, repeat, or reconstruct the meaning of materials, facts, or lists, they will remember. Build a text or graphical environment using a variety of methods. When learners use learned knowledge on components such as templates, demonstrations, interviews, and simulations, they perform or use a process in a similar way (Cottrell, 2005).
Mental activities include identification, grouping, and attribution, as well as the ability to distinguish between components. Through testing and criticism, you can make informed choices based on needs and expectations. By developing, planning, or creating, rearranging components into a new model or framework, one can create a consistent or useful whole.
3. [bookmark: _Toc78375292]
Reflection 
Having the ability to reflect on my experience is a talent for work that I acquired at university. In this way I can better understand the learning process and make it more effective. It is important, it is not only written, it is also evaluated (Branche, 2005) .

3.1. [bookmark: _Toc78375293]Description of Reflection (What?)
Metacognitive teachings in the field of infantile egocentrism contribute to the idea of reflection. When faced with difficult or difficult circumstances, I find that thinking can be especially helpful. "As for contemplation, I believe you may be right" or "when I think about it, I understand why I was angry." If you think about a situation more carefully, you can come up with a different method of response or approach it in the future. You are required to document the process of your personal reflection and evaluate the university instruction you receive when you think and write reflectively as part of your academic preparation (Branche, 2005).
As a specific human ability for self-knowledge, through which an understanding of the peculiarities of one's own cognitive activity and the qualities of one's own personality is achieved, reflection supports the intellectual, professional and overall personal growth of the individual, which is a condition for fuller self-realization - effectively stimulate one's own potential for self-development (Gelter, 2003).

3.2. [bookmark: _Toc78375294]Analysis of Reflection (So what?)
My life and work as a specialist need me to be able to think and write critically. It describes the impact of my procedures as a person and the surrounding environment on my work and the results, and an in-depth analysis of the impact. Mastering critical reflexive thinking is especially important to me.
Psychological and pedagogical theory and educational practice increasingly accept that the development of critical thinking in the individual is a major goal of modern education. There are two main reasons for this view: first, critical thinking is becoming increasingly important and stimulating intellectual growth and skills (Branche, 2005). Second, thinking activities strengthen the potential of the individual and contribute to its full implementation and development. This subject has always interested me, as it gives me the opportunity to think about different topics, to make analyses, to compare and defend my point of view, as well as to make choices and make decisions.

3.3. [bookmark: _Toc78375295]Proposed actions following Reflection (Now what?)
My capacity to think about the big picture has increased as a result of academic and employment skills courses. I want to learn how to eliminate my mental difficulties and distractions in order to reach my best potential by focusing my thoughts. So that I could get out of the box and create breakthroughs, I honed my creative thinking skills. When working in a team, workers improve their collective thinking (Gelter, 2003) to achieve better results. In order to learn to improve my future, I need to master reflexive thinking, which includes research into the past.
[bookmark: _Toc78375296]
Conclusion 

In conclusion, I can summarize that the 3 areas I have chosen that are the subject of study in the module on Academic and Employability Skills are closely related and very important when used in my native language, which is Bulgarian. When students need to master a foreign language, they become much more important.
The main part was discussed in detail Public speaking and giving presentations; Analytical and critical thinking skills; Reflection. I consider them to be the knowledge and skills that I will need the most and will use most often in my daily work, at university or at home with family and friends. By the time I finished my current trimester, I had acquired a number of different job skills that I would like to explain and understand briefly.
My capacity to see the big picture was enhanced during lectures on academic and exploitable skills. For a project that reaches its maximum potential, I found that concentrated thinking tends to remove internal turmoil and distraction.
Public speaking and presentation has always led to great stress / Every time I encounter preparing a presentation, I panic. Due to rapid breathing during stressful situations, I cannot control my speech. For this issue, I want to focus exclusively on my breathing.
Analytical and critical thinking is the ability to think clearly and rationally and to understand the conceptual relationship between ideas. Logic involves a thorough weighing of facts or points of view to reach stable, independent conclusions and strengthens the skills for analytical and critical thinking.
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