Job advertisement/ job description 
Position Held: Care Assistant
We are a growing care requirement company based in United Kingdom that offers its employees  
· Full time, part time positions and flexible hours suitable for you.
· Position in various locations across the UK.
· We deliver a service which includes free accommodation and food for our employees.
The Company: Elder care is very nurturing and loving environment for both clients and employees. If any issues, we provided a 24/7 support team and we always have time for our clients and employees at all times. Elder care is known for the great care we take with clients and employees alike.
Ethos: We believe Elder care makes life-changing moments, empowering families and supporting our clients and their loved ones through this journey.
The Position: We’re looking for care assistant or live-in care assistant. The pay range we’re offering is £300- 600 per week depending on which position you choose to go for. 

Requirements:
· Have a valid DBS - Disclosure and Barring Service check (England)
· A person who is understanding, kind-hearted, committed, dependable and has a welcoming approach.
· 6 months or more experience as a professional and reliable carer
· Authorised to work in the UK.
· Ability to attend an online interview.
Responsibilities:
· Handling and preparing food
· Administrating medication
· Carrying out daily tasks e.g housework, laundry and shopping
· Helping clients manage their daily budget and tasks
· Working with the individual to meet their needs

The Location: Elder care is based in Birmingham, United Kingdom. This is a great place to live in because it is a friendly peaceful environment, close to public transportation and great area to explore.


Why Should You Apply?

· Excellent pay
· Great benefits 
· Reasonable hours
· Opportunities for training and developing your career

                                      Adam Sadiq
Birmingham, United Kingdom   07963394338   adam.s2016@hotmail.com  
                                                                                                                    January 26, 2021

Elder care assistant
Birmingham, West Midlands

RE: Care Assistant
Contact: Recruitment Team
Reference: Totaljobs
Job ID: 91256954
Dear Recruiter,
Please accept this letter as an expression of my interest in the Care Assistant position. I am a highly motivated Care Assistant with a background in this trade. With a reputation of initiative and dependability, I have developed tactical initiatives which I believe will prove valuable to Elder Care.
During the course of my career, I have finalised my medication administration and meal preparation abilities. I am a capable and consistent problem-solver skilled at arranging and managing plans with ability. In my prior role, I contributed teamwork, decision-making, and housekeeping toward team efforts and business improvements. I am broad-minded and familiar with new developments in my field. I have proven to be effective and collaborative with strong problem-solving talents. I enjoy co-operative brainstorming sessions which all me to coordinate activities to achieve a common goal.
[bookmark: _GoBack]You may notice a gap in my employment while reviewing my resume. During this period, I  chosen to take a leave from the workforce in order to go back to university part time and also to take care of my child who is home schooling during this pandemic Covid-19. The time that I was able to commit to my education has been important to my professional growth, and I am eager to return the professional range and apply my newfound qualifications and knowledge to the job.
Please take a moment to assess my attachment. I would prominently appreciate the opportunity to speak with you regarding my application.
Thank you for your consideration.
                                                            Sincerely, 
                                                           Adam Sadiq
Adam Sadiq 
66 Ashbrook Road, 
Birmingham
West Midland
  B30 2XB 
077963394338
Adam.s2016@hotmail.com


Personal Profile 


A confident and highly motivated individual. With a lot of experience and understanding about working alongside people. I am trustworthy and very organised. I demonstrate the ability to work with others in a team by being enthusiastic, hardworking and reliable.  I am a very determined individual who likes to achieve targets and exceed expectations. One of my skills is as a Tradesman with expertise I am motivated to learn new trades and roles. I am interested in growing a career and fostering leadership capabilities and willing to adapt to new things and able to complete tasks.

Key Skills& Expertise

· Knowledge of safety procedures
· Organised and punctual
· Responsible 
· Mature and confident 
· Self-motivated
· Dependable and reliable
· Possesses a reliable vehicle
· Capable of heavy lifting
· 10 years driving experience
· hard-working
· Determined
· Strong minded
· Ambitious and determined experienced
· Delivery driving experience
· Public interaction skills
· Easy to get along with

Employment History

01/2006 to 12/2008
Position Held: Retail Assistant, Wave Fashions – Birmingham High St

· Assisted in helping women find the ideal fashion 
· Weekly Stock checks  
· Interacting with the customers 
· Working on tills.
· Banking Money.


10/2009 to 11/2011
Position Held: Market Trader, Self Employed – Birmingham

· I am a very skilled entrepreneur who was invested in women’s garments and created my very own website to sell these products. I extended this business and opened 3 stores marketing these products in the surrounding Birmingham area. 

07/2012 to 02/2014 
Position Held: Painter and Decorator, self-employed – Birmingham

· All aspects of painting and decorating undertaken.
· Commercial/residential internal and external work.


01/2014 to 10/2015
Position Held:  Delivery Driver,   DPD – Oldbury, Birmingham

· Multi dropped parcels to various postcodes to customers throughout Birmingham and surrounding areas.
· Offering a reliable service and excellent customer services.

01/2016 to 06/2016 
Position Held: Delivery Driver, Hermes – Birmingham

· Multi dropped parcels throughout Birmingham area delivering uncatalogued goods.
· Excellent public interaction skills 
· Dependable and Reliable service- Being on schedule at all time. 

11/2016 to 01/2017
Position Held: Retail Assistant, Boots- Bullring, Birmingham 

· I was working in Boots just for Christmas Temp.
· Some of my duties were- stock checking, stocking new stock, reducing and tagging new prices, working on tills, interacting and giving the best customer service as possible and help customers find the right product.


07/2017 to 02/2018 
Position Held: Painter and Decorator, self-employed – Birmingham

· All aspects of painting and decorating undertaken.
· Commercial/residential internal and external work.

02/2019 to 03/2020
Position Held: Care assistant, Madeba Care home- Redditch, Birmingham

I was working with an individual who has Autistic Spectrum Condition. I was working on a one to one basis to meet the individual needs and supported him with everyday routine for example   .

· Food preparation
· Giving out medication.
· Carrying out general tasks like housework, laundry and shopping.
· Helping clients manage their budget, pay bills and write letters.
· Supporting families to get used to new caring responsibilities.
· Planning activities to enhance the individuals learning development.
· Supporting and working with the individual to meet their needs.
· Ensuring records are maintained up to date and presentable. E.g. medical records and observations. 

Recent Education,
 
2006-2007-Bourneville college - Bourneville

Accountancy: Level 1,2 Bookkeeping Maintaining cash flow 

2008-Bourneville college - Bourneville

Business: Certificate of completion of how to become self employed
2010-2013- South Birmingham college-Bordseley green 
Painting and Decoration (special effects):  NVQ lv,1,2,3 
Grades Achieved:
· NVQ LV 1,2,3
· Bookkeeping lv1,2
· Start your own business course completion


Accomplishments:

· Completed various educational courses
· Set up my own business.
· Received raise in pay rate months ahead of schedule.
· Expense Control
· Auditing Procedures
· Knowledge of planning techniques, test and sampling methods involved in conducting audits.
· Developed new productivity measurement tools through an enterprise-wide financial reporting effort.
· Completed 30% of jobs at or under budget.
· Gained new clients through word-of-mouth recommendations from satisfied customers.
· Cleaned, prepped and painted the interior and exterior of more than residential and business buildings each
References
Available upon request







