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Over the course of the recent module, I have developed many different transferable skills, one of which those transferable skills include persistent time management as time management is incredibly important within my future aspiration with the Police service. In order for time management to be effective, individuals must feel slightly overwhelmed and as well as stress in order to be pressured into arriving place on time or before the time authorirsed without turning up late as they will be rushing against the clock to get to the destination in time. Using Gibbs reflective tool, the positives and negative of the aspect come under the section known as evaluation within Gibbs reflective tool, and within this incense of the topic time management the positive side is that it shows good punctuation when shown up early or handed an element in before the deadlines as then it shows good clarity as well as being well organized. The negative aspect of time management can lead to stress as it can be stressful showing up on time due to running late or handing in the work late, which could show some disorganized aspects as well as lack of respect for not being able to be on time. According to an article on ‘Why is time management important’ it states that “Judicious time management minimizes stress and pressure from a student's mind,” this also states that if time management is not implied then the reverse effect can happen where it can cause stress for the individual (Kukkar, 2021). In my opinion time management makes perfect sense to me as an individual as it shows willingness and good punctuality from the individual, as I believe that poor time management can potentially be retrieved from laziness for not being on time or handing in the work before the deadlines. In order to improve time management then life changes can be changed in order to prevent the loss of time management such as taking more pride into the job at hand and therefore have willingness to complete the task and the issue at hand by either handing in the work before the deadline or showing up on time or earlier, setting a structure between tasks can prevent the loss of time management as then it will become clearer for the individual to see the tasks at hand and can then pace them accordingly and set a realistic time goal for each subject. As the last section from Gibbs reflective tool indicates to an action plan and if the issue arose again then how can this be resolved, within this instance poor time management can be made manageable by “setting time constraints for completing tasks helps you be more focused and efficient,” this way the tasks will be able to be their own individual task without rushing into another and the tasks will become clearer and can be made on time (CFI Team, 2022).  
Another transferable skill that I have achieved over the course of this module which will help me with my future aspirations is prioritization. Using Gibbs reflective tool, under the “description” comes what is prioritizing "prioritizing is arranging tasks in their order of importance and working through them logically, one at a time, to accomplish a goal”, this is highly important within my future aspiration within the Police Service as they will need to priorities issues to the correct standard (Team, 2022). I personally feel strongly towards prioritizing as I believe it is a skill that is used constantly and in numerous different situations and in different contexts. Under the evaluation aspect of the reflective tool comes the positives and negatives, and within this instance the negative impact will be “when we do not prioritize, everything becomes important”, this states that prioritizing shows a clear structure (Coaching, 2020). Whereas the importance of prioritizing leads to “developing effective prioritization techniques helps you increase your efficiency, manage your time better, and improve your focus on your most important work” (Pettit, 2020). Prioritizing makes sense to me as the result will be beneficial as it’s less time consuming and effective. As a part of the reflective tool under the section ‘conclusion’ then if prioritizing isn’t an option, then perhaps creating a plan of action for the task could just be as beneficial. Lastly the last step of Gibbs reflective tool is ‘action plan’ which states if the matter arose again then what can be done, within this incense taking another approach towards prioritizing the goal can be taken. 
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	What goals do I want to achieve?
	How will I measure my progress?
	What resources or support will I need?
	How is the objective relevant to my personal aspirations?
	What is the timeframe for the achievement of my goals?

	Specific 
	Measurable 
	Achievable 
	Relevant 
	Timebound 

	Communicaiton skills 
I believe that I would like to achieve the goal of communicating stronger towards people, as within my future aspiration of the Police service, they tend to use communication skills a lot in order to communicate with the public to resolve this issue. Therefore, I will need to achieve the goal of better communication. It is important for officers to communicate with the public as they will need to gather information to resolve the matter “the ability of the officer to say the right things in the right ways can make the difference between saving a life or losing one’s own” (November 28 and 2018, 2018). 
	In order to measure my progress with my communication skills, then I could potentially challenge myself by attempting to communicate with others on daily occurrences. 
	In order to make this goal achievable then the resources I will need will include speaking louder and clearer in order for my voice to sound stronger when engaging in a conversation with an individual in an attempt to communicate. 
	This daily skill is relevant to my personal aspiration with the Police as one of their main roles is to gather information and in order to do this effectively, officers must communicate with people in order to gather their statements and their opinions on the matter and communicate with their colleagues in order to discuss how they will be able to resolve the issue in the most effective way. Without communication then this will be less effective. 
	As this is a skill that I used for my future aspiration each day and constantly throughout the day, then this is a skill that I will need to gather rather quickly, as the more I practice communicating then the stronger it will become and the easier to communicate with strangers. 

	Organization
[bookmark: _Int_dMJKNDZQ]Another skill that OI would like to achieve is organization as I believe that it is important to organize particular things as it keeps everything in one place and easier to negotiate. Organization is important within my future aspiration with the Police as they must keep organized when it comes to dealing with all the Paperworks, and this then helps the paperwork to be neat and all put together and placed somewhere in one space in order to find it in less amount of time.  a source states that “one primary reason we need organization in life is that it keeps everything for us to have less stress!”, therefore organizing causes less stress on the individual as everything will be easier to negotiate (Idris, 2021). 
	I believe that I will measure my progress from this skill with starting off small by organizing smaller things and tasks in order to see how well I achieve this, then once that is complete I will then work my way up and continue to organize bigger and harder tasks, which can be more challenging than the smaller tasks to organize, then this will be measure by how will I dealt with the organizing and how I'm feeling through the process. 
	In order to achieve this goal, there can be many different steps that can be taken in order to make organizing more enjoyable and easier. One of these can include creating checklists for daily tasks, this will then help to be kept organized as it will be written down the tasks that must be completed then this will make it easier knowing that once that task is completed then to mark it off the cross sheet and can move onto the next task. “By writing down these items, you gain a sense of control over them. It also becomes easier to prioritize tasks” (PhD, 2021). 
	Organization is used within my future aspirations very often and “organization is very important to the effectiveness of the police department. Police have areas, or a beat, that they are assigned to in order to maintain order” (www.studymode.com, n.d.). 
	As organization is important within my future aspiration then this skill must be developed rather quickly as it takes for the motivation of the correct mindset in order to be kept motivated to be organized. “Getting yourself or your organization into shape is a never-ending journey that depends on your goals, your starting condition, your habits and the like” (Morgan, 2016). 
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