LCLM4005 (September 2026)	 	Knowledge Check Quiz for Week 5


1. Autonomy is a key skill for you to develop and demonstrate in the workplace. Is this true or false?
☐ A. True                    ☐ B. False

2. Examples of personal attributes include:
☐ A. Research  
☐ B. Honesty    
☐ C. Motivation   

3. Your CV should convince a potential employer that you meet their requirements and qualify for the next stage of the recruiting process. Is this true or false? 
☐ A. True                    ☐ B. False

4. What would make industry experts cautious about your CV?
☐ A. gaps in employment  
☐ B. lack of hobbies   
☐ C. irrelevant information  

5. Hobbies should not be included in your CV as they cannot demonstrate transferable skills. Is this true or false?
☐ A. True                    ☐ B. False

6. Your records of employment and education should be presented in reverse chronological order. Is this true or false?
☐ A. True                    ☐ B. False


7. The CV document should be presented across ...
☐ A. 2 pages  
☐ B. 3 pages
☐ C. 4 pages   

8. A profile statement will feature at the top of your CV and should be tailored to the advertised role. Is this true or false? 
☐ A. True                    ☐ B. False

9. What should be included at the end of your CV document?
☐ A. The details of two referees  
☐ B. A note that references can be made available on request 
☐ C. A link to your LinkedIn profile   

10. A cover letter is a professional document that formally introduces you as a candidate to potential employers. It should be written in a business style. Is this true or false?
☐ A. True                    ☐ B. False

11. Your cover letter should be presented across …
☐ A. 1 page
☐ B. 2 pages 
☐ C. as many pages as required    

12. If you know the name of the person you are writing to, your letter will sign off with …
☐ A. Yours faithfully
☐ B. Yours sincerely  
☐ C. Kind regards    
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