
ADDING THE CHART

Once you locate this logo on your desktop device
you can double click on your left mouse button to
open it.
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Once a new document is opened you will see
the options to go to different sub topics in the
application , for this instance you will need to
click on “Insert” which is right next to home.

Once the application is open you will see
the option to create a blank document at
the top of your page , Once you’ve
created it you’ll arrive to step 3 which is
creating a chart.

Once you’ve clicked on insert you will
need to focus on the logo and writing
that identifies as “chart”. You will need to
click on it to insert any chart of your
choice.

 Steps
To create a create a chart in word
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After clicking on chart you will see plenty of
different chart options and different varieties of
charts which you can then add into your poster
by just clicked on the one you’d like.
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CREATING A BLANK
DOCUMENT

HOW TO LOCATE INSERT

ADDING DIFFERENT TYPES
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