


Curriculum Vitae
Personal Details: I amended the personal details to not include my sex or age, which was made clear to me at the first session of the module, which I have previously included in CVs in the past.

Name:		Lindsay Anne Page
Address:	Trenoeth, 
					  	Talog,
					 	 Carmarthen
					  	SA33 6PR
Contact:	 01994 484631/07930 660401	
Email:		 pages.21@hotmail.co.ukpages.21@hotmail.co.uk	
Driving License: Full

Personal Statement
During my years working as a teaching assistant, I have gained experience working as part of team, meeting deadlines, working under pressure, following strict guidelines and have been on many courses to better understand, deal, cope and look after children and young people. I also communicate and help with parent queries and worries, I believe I am friendly, professional and approachable by both adults and children.  I have used one paragraph to sell myself to potential employers, and  have highlighted my strengths, showing my communication skills and team working skills.


Education
Trinity St Davids 
BA Hons in Early Years Education and Care
NVQ level 3 Supporting teaching & learningAdded my degree to my Education history, My degree shows off my team work, dependability and organisational skills.

NVQ level 2 Customer Service
NVQ level 2 in ICT, 
GCSE’s x 10 

Employment History
Added my most up to date job, as this was missing from original CV. My new job demonstrates Leadership skills.

Lindsay’s Childminding Service 2019-Current
Running my own childminding business
Providing childcare to parents, keeping records, uploading personal data and recording progressions. Working with children from birth to 12 years. Following government guidelines. Implement and update policies. Carry out Risk assessments and ensure equipment is safe and well maintained.

Johnstown Primary School-Carmarthen 2017-2019
ICT support & Teaching Assistant
Providing ICT support for children, completing spreadsheets, collating data, supporting the teacher in their day to day roles within the classroom. Gathering information to produce an online journal for parents, that is presented once a month.

Johnstown Primary School-Carmarthen 2012-2017
Teaching Assistant
Working within the classroom under the leadership of the class teacher, assisting children with their learning, providing support for the teacher. Completing classroom tasks such as notice boards, collecting monies, registration and organising activities.

Legrand 2006-2012
Customer Service 
Helping and supporting the customer service team, maintaining spread sheets, updating the computer system. Preparing invoices, collating data, dealing with telephone queries and general office duties.
Bayliss Distribuation 1999-2006
Stock control
Order inputting, dealing with customers, despatching daily orders, booking transport vehicles, office duties.I have added Power point to my other information as throughout this course I have gained experience using it. Demonstrates Motivation

Other Information
I am fully conversant in Microsoft Word, Microsoft Excel and Power point.
Hobbies and Interests
My hobbies are based around my family, I enjoy walks, cinema trips and eating out. I enjoy DIY and because I live on a small holding with a few animals, this takes up my spare time.
References available on request
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Personal Development Plan				Learning Welsh improves my Flexibility and Communication skills
Completing an online safeguarding course, progresses my knowledge and understanding and furthers my dependability.


	Area for further development 
	Why?
	How?
	Who/Where?
	When?

	
Safeguarding children 

	Safeguarding children course, as my last one is coming to the end of the suggested 3 years requirements. 
	Complete an online course.
	I can complete this course free on PACEY as a registered member online at home.
	Within the next month, and then every 3 years

	
Learning Welsh


	Learning Welsh, to fully diverse with children and parents in my setting.
	Start an online or group course.
	Join CLWB CWTSH, an eight week beginners course. 
	Next course begins July.

	
Become more creative


	Creativity skills, I could learn to become more creative with the children, trying to capture their creativity.  
	Follow creative sites, such as Pinterest for ideas with children.
	PACEY have special workshops and sites to use.
	Straight away.

	
Dealing with Pressure


	My ability to work under pressure, planning activities and meeting deadlines.  
	Focus on time management, allow myself space to plan activities and adapt a better working environment for preparation. 
	Myself, at home in my setting, create an office space purely for me to work and prepare activities away from other distractions.
	Within the next month. 

	

Child lead activities

	Democracy, allowing children to make more of their own choices. 
	Give the children more free play, and allow them to decide what activities we do during the week, listen to their ideas and plan it into the weekly timetable. 
	Myself, plan their choices of activities into my planner.
	In next week’s plan.

	


Rules
	House Rules (Rules of law) following these at all times. So as to learn right from wrong, with clear boundaries.
	Write the rules down and laminate them and put them where everyone can see. Talk through the rules, every time a new child enters the setting and recap daily. Reinforce rules when a child displays wrong behaviour and reward when a child is correctly using them.
	Myself, place rules in a space easily viewed by all. 

	Within the month.

	

Self confidence
	Become more confident within my self and give my self more credit for what I have achieved so far, be less negative and strive for more.
	Take praise and no put myself down, look more positively. 
	Myself, complete a monthly self-evaluation questionnaire and use a reflective log to note my achievements. 
	Next month.


Working on my self confidence will allow me to become more successful, and this would allow for better organisation skills, and leadership competency.


Reflection

Description
At the start of this module I expected to learn what skills are needed to better my chances of gaining a more advanced career path in the future, my initial thoughts were that I would gain experience and tools to create a better CV, to become more confident during the interview stage and to feel better prepared to challenge myself to apply for the jobs I wouldn’t have considered previously. By using Gibbs reflective cycle (1988) cited in Jasper (2013) I will explain how I felt about the module and myself and reflect about my findings.

Feelings
My feelings at the start of the module were excitement, I was looking forward to seeing new job prospects and gaining the knowledge that was needed to embark on these. I enjoy a challenge but felt extremely uneasy at the workload of this assignment when it was first proposed in lecture one, I felt daunted at the amount of time that was expected of me to complete the portfolio and the presentation. I always feel nervous about a new assignment, but this one seemed quite lengthy and wordy which made me anxious as to whether I could complete it in the given time scale.

Evaluation
Unfortunately due to circumstance out of my control , my engagement and involvement throughout this module was not as it should have been, I did miss a few sessions, but did try to complete the slides during my own time, however, I do not feel that missing lectures is ideal as I felt more unprepared and anxious about the assignment. I found the first lecture very inciteful, as there was a presentation from a career’s advisor, who explained what was needed on a CV, which was different to what I had previously thought, such as including your sex and age; I have amended my CV in my portfolio to adhere to the correct regulations. By failing to attend lectures during this module, I have missed valued exercises and learning opportunities that allowed my fellow colleagues to work together as groups and gain competences skills. I have lost confidence throughout this module, due to not my lack of commitment to the course, and feel once I have returned to class after a period of time, I feel less engaged with the group, this becomes detrimental to my learning. 
Analysis
 I believe, I do have the qualities that would make me a good leader and therefore be a great attribute to a potential enterprise such as the camping retreat in my presentation. I show many competencies, strong motivation being my most substantial, my challenge is directing this motivation into one place, I tend to want the outcome faster than is able and then stray onto other areas, I need to channel my motivation and direct my energies into one place to gain the best results. Throughout the module, due to my attendance I feel I’ve struggled with being a team member, as my colleagues have embarked on challenges together and I have missed valuable skills to use within this assignment. I am confident that I am a good communicator and have shown this throughout lectures by voicing my opinions within the group and speaking up. I consider myself to be loyal and honest and this is listed in the competence model by Zenger and Folkman (Folkman, 2019). I have struggled with attending the lectures during this module, due to family commitments, this has proven to hinder my learning and my focus on this assignment.
 
Conclusion
After reflecting on this assignment, the biggest aspect I could have changed which would have given me a better outcome would have been to have attended all the lectures and gained further knowledge and understanding of the assignment, however, this was out of my control and sometimes life gets in the way of commitments, although I could not have changed this, I could have spent more time going over the slides and asking the lecturer more questions via email about them, this would have enabled me to have a better understanding of what was expected of me and given me more key information to use throughout. If I were to complete this module again I would look to allow myself more time, as the assignment has many components, and each one has taken longer than anticipated, this has made me feel stressed and therefore my work has suffered.   



Action Plan
Moving forward, my ambitions and motivation drive me to succeed and I strongly believe that if I focus my attention on one enterprise and work hard enough, my career path could be an exciting opportunity for myself and potential employees. After my presentation, I was pleased to hear that the lecturers thought my idea of a camping retreat for youngsters sounded great, this positive feedback filled me with confidence to push on and achieve my enterprise idea. After researching potential jobs at the beginning of this module, I was very disheartened and nothing quite fitted what I was looking for, so this module has helped to see past this and allowed me to re-focus my attention on the enterprise idea, that was always my intention when I left my job as a teaching assistant in 2018. Looking at the competences that are needed to achieve better job prospects, this has enabled me to see that I am a strong competitor for any job I may embark on, its allowed me to see my weaknesses but also to see my strengths. I have been able to see that with the right efficiently; I can be successful. I plan to persuasive with this course, to attend as many lectures as possible and to re-focus my attention on my chosen career path, I am looking forward to seeing where my future takes me. 
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