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`When you refer to a piece of work in an essay, report, program or academic paper, you must give adequate bibliographic information to allow the reader to trace the original document. (For notes on Plagiarism See Appendix 3: Plagiarism). So, if you wish to incorporate points made by another author or figures derived from a survey or report, acknowledge the sources used in the text of your project and give full details of the source in the reference list at the end of your work. 

A reference is usually in two parts: 
1. a marker at the end of the text being quoted or referred to, and 
1. a complete citation in either a footnote or, more usually in computer science, collected with other citations in a “References” section at the end of your work. 

Note sometimes you will find references at the foot of the page rather than at the end of the work but it is simpler to provide an alphabetical list at the end of the project.

The Numeric System 

The school recommends using the numeric system.
See: https://ieeeauthorcenter.ieee.org/wp-content/uploads/IEEE-Reference-Guide.pdf

Citations use a sequential number scheme, with the citation number enclosed in square brackets corresponding to the appropriate reference provided at the end of the document. 
 
Examples: 
 
In your work: 
 
...... as Smith [14] has shown ...... 
...... blue has been shown [14] to be the best ...... 
 
In the Bibliography at the end: 
 
[14]	A. Smith, A Book Title, 2nd ed., Wiley, 2002

The numbering should be sequential as citations are used, the first reference used in the document should begin with one, the second is two, etc. If the same reference is used in the document then you may repeat the previously assigned reference number e.g.

In your work: 

		….. from Smith [1] we find that ……
		….. Jones et al [2] also states …….
		….. it has been shown [1] that ……
		….. which matches similar findings [3] …..
		…. other research [1][2][3] has proven …..

In the Bibliography at the end: 
 
	[1]	A. Smith, A Book Title, 2nd ed., Wiley, 2002
	[2]	D. Jones, B. Thomas, Another Book Title, O’Reilly, 2004
	[3]	K. Smith, Yet Another Book Title, Chichester: Wiley, 2006

When using a reference you do not explicitly need to specify the author(s) name, but specifying the author’s name can increase readability. Also, if many authors contributed to the book, paper, etc, then identify the first author and use “et al” to indicate that there were many contributors.

In your work: 

		….. it has been shown [2] that ……
		….. Jones et al [2] also states …….

Quotations should be placed in quotes, italicized and tabbed from the edge, with a clear reference to the source. In addition, for clarity it is recommended that a single blank line be added before and after the quotation
For example:

“It becomes clear that, in most cases, the goal of finding out about people through interviewing is best achieved when the relationship of interviewer and interviewee is non-hierarchical and when the interviewer is prepared to invest his/her own personal identity in the relationship” Bloggs et al [6]

The author’s name (Bloggs et al) in the above is optional but is included for readability. 

When should a citation be used?

1. All direct quotes must be cited.
1. Even when you have translated an author’s words into your own (which you should make every effort to do), you must still give them credit by including a citation.  When an entire paragraph of material is based on one author’s ideas, you only need place one citation at the end of the paragraph.  Exceptions to this rule follow in (3) and (4).
1. All statistics that are cited require a citation immediately following the sentence in which they appear.
1. All historical events and dates mentioned require a citation.
1. References should be included for all websites used.
 
Reference Information and Structure
 All references should be added to a “References” section included towards the end of the document.
The details which need to be included in references (author, title, etc) depend on the type of publication you are citing (articles, books, etc). For the commonest types of publication, the examples below show the information you should give, as well as the correct use of italics and punctuation. 

Accessed from:
https://ieeeauthorcenter.ieee.org/wp-content/uploads/IEEE-Reference-Guide.pdf

There are a number of referencing systems but the Numeric system is the system that we will use for our assessment.
