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For this study skills report there will be a variety of topics covered. The report will investigate the importance of study skills, and will focus on the application of these skills in a successful academic and professional approach within higher education. However once higher education has been completed these skills that have been learnt can then be transferred into the workplace.
This will contain a written reflection of the application of the study skills learned from this preexisting module. 
When in higher education such as: College or University there are many expectations from a student, from their personal research and from also attending the modules/lectures organized by University.
Personnel research/ back ground reading on the relevant topics is vital for any student, this enables the student to be able to carry out report, essay writing or exams. There have been many investigations and academic journals written on study skills and performances of students in higher education, these can be found online via search engines or via using the library portal. 
There has been two different styles of academic writing referenced below, however there has been no information taken from these. They have been solely referenced to show background research within the study skills module. This can show how readily available information is online to be able to identify, explain and support students when it comes to the academic writing.
Study skills are important within higher education as it can educate a student on how to be successful and how to use their study time more efficiently and effectively.
Within this report there have been a multiple character assessment completed with the results shown in the below appendix.
These have been completed to be able to ascertain a abseiling for academic and professional skills but to also be able to identify the skills gap between the two approaches. These tests were completed via Institute Character Profile Survey, and the VARK Questionnaire.
The VIA survey was selected in order to provide an overview of personality whilst the VARK Questionnaire is specifically aimed at finding the users preferred learning style whilst also offering advice on strategies for preferred learning style. From the results there will be recommendations and considerations made further on into this report. [2][3][4][5][6]
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[bookmark: _Toc6140865]3. Identifying skills for successful higher education.
There are multiple academic and professional skills needed to be successful in Higher education learning. Below there are a few examples and they are as follows:
[bookmark: _Toc6140866]3.1 Being organized for studies.
By being organized for studies means the time can be used more effectively revising or writing assignments rather than rushing. 
This means choosing a suitable location for Higher education studies so all materials are at hand to be able to help and aide the relevant studies. This could be making sure there is access to the relevant reading material needed or access to a laptop for further online research. [4]
[bookmark: _Toc6140867]3.2 Study time.
This is down to personal time management. Prioritizing assignment workloads, as well as revision for up and coming exams. Also breaking down assignments and revision into smaller tasks may help to process the information. 
It is also key that when revising for exams to make sure not to stress or cram revise. Cram revising combined with not taking breaks and not eating or sleeping properly, can result in potentially the information that is needed to be taken in being rejected and this also could also have a negative impact on a student’s confidence and self-esteem. [4]
[bookmark: _Toc6140868]3.3 Sources of information.
Researching the information required to complete academic studies is important. This can be accessed by using either the college or university libraries, be it during the attendance days or through the online library portal.
There are other ways of finding the required information via online search engines or previous reports essays or journals. However, if taking information from another sources, these will need to be referenced and citated correctly to the college or university guidelines. [4]
[bookmark: _Toc6140869]3.4 Styles of writing.
It is key to understand what style of writing is needed to complete the task, and being able to understand the difference between writing an essay and report. Everything that is written in an essay and report is factual and doesn’t tend to contain inaccurate information. 
There are some similarities between essays and reports as they both contain an introduction, body with a discussion and analysis and a conclusion this shows the reader that the author has an ability to analysis the topic which is being written about.
To be able to produce an essay there needs to be an understanding of the task which is set by the title. Identifying the appropriate material to read and then be able to show an understanding and an evaluation the topic.
A report provides unbiased information on a chosen topic, it will be written for a clear purpose and to a specific audience. This will be written in a clearly structured format making use of sections and headings, so the reader will be able to locate the required information with ease.
On completion of the written work, it is always best practice to re-read what has been written, for any spelling or grammar mistakes as minor mistakes could affect the overall grade. Having a third party read through the written paper could also beneficial and help to identify any mistakes prior to submission.[4]
[bookmark: _Toc6140870]3.5 Note taking
The lecturers may produce handouts to aide with the lessons. These will benefit when carrying at academic writing and learning. During lectures taking notes in a form that is easy to understand and help during personal studies, this is important and can be adapted to the induvial preference. [4]
[bookmark: _Toc6140871]4. Self-Evaluation of Academic/Professional skills

The results from self-evaluation of academic and personal/professional skills can be seen in the below appendix. This survey was carried using VIA CHARACTER. 
However, a discussion will be carried in the next paragraph on the positive attributes and areas for improvement and enhancement. 
From the self-evaluation which can be seen in the below appendix, it can be noted that a positive attribute is of leadership. This can be seen in a day to day role as a working supervisor. Leadership is important as it is a way of encouraging person or persons to carry out and complete tasks and also takes responsibility. This can also be applied to Higher education as this means that the discipline in carrying out assignments and submitting them before the deadline is already engrained.
Perseverance is another positive attribute meaning that regardless of the task and the obstacles that are in the way the task will be completed and completed by the deadline. This again is a positive attribute to have when it comes to higher education as it could be a struggle to write an assignment however with perseverance and a can-do attitude this task can be completed.
A skill for improvement and enhancement is the love for learning. This means trying to master new skills, topics and knowledge. This is something that needs to be built on and enhanced during this course. It has been a prolonged period since any educational activities so making the step back into higher education has been a struggle. 
To be able to improve on this a simple step first one is to realize what the end goal is and then the second is to break the task into SMART objective format. The definition of SMART is: Specific, Measurable, Achievable, Realistic, Time bound. This will help with larger task as it will make it possible to break the task down inti smaller categories and by doing this it is then possible to be able to prioritize the task in order of importance. 
However, since starting the course there has been an improvement in the knowledge and understanding of the topics that have been taught. From the academic achievements that have been obtained so far during this academic year, it can be seen there is the potential to be able to make the transition back in to education and with this, the knowledge and understanding of the relevant topics will be built on and enhanced throughout the remainder of the course. On completion of the higher education degree the additional skills that have been learnt and the strengths that have been enhanced can be transferred in to professional development. [4][5][6][7]


[bookmark: _Toc6140872]5. Skills Learnt
On Completion of the study skills module, the skills that have been obtained have been transferred through out the other modules on the course. The skills that have been learnt can also be transferred, once the student has completed academic studies and these can be you used in a professional career. 
The course has covered a variety of topics ranging from time management (when it comes to completing assignments), revision planning, through to the correct way of formatting and submitting Higher education academic writing. This has enabled an understanding of focusing on task and prioritizing the workload to able to meet deadlines that are set by the university.

[bookmark: _Toc6140873]5.1 Back up strategy
Creating a back-up strategy is key to protecting the time invested in the data produced. At some point any work produced has the risk of being lost. This could be caused by computer viruses, hardware malfunctions or corrupt software. There is also the risk of human intervention from laptops, USB sticks and hard drives being lost stolen or damaged. By backing up the data produced it means that if the original copy is lost stolen or damaged there is still access to a copy that can the be backed or restored.  
There is a variety of different technologies available to be able to use for backing up data these are as follows:
· External hard drive
· USB memory Stick
· Dropbox 
· Cloud
· Printing 
· Email

During this academic degree the back-up strategies that will be used will be USB memory sticks and Email. The reasoning behind these choices are the use of multiple USB sticks so there can be multiple copies of the data saved however this has its issues in itself as the USB sticks can be small and this means they can easily be misplaced or lost and even stolen.
By using Email, the data that is produced can be accessed remotely via laptop, tablet or mobile phone. This however this could lead to security issues. The reasons for this are that when emailing sensitive information through to various email accounts, If the servers that are being used by the email provider are not secure this poses a greater chance of email accounts being hacked and the data being stolen or being used by someone else.

[bookmark: _Toc6140874]5.2 Group Presentation
The group was assigned with designing and delivering a presentation on “Academic writing and Plagiarism avoidance”.
The required content of this assignment was as follows:
· Title slide
· Introduction
· Main body (divided between the group members in section)
· Conclusion
· Recommendations
· References
· Questions and answers


The team members were as follows: S Atkins, L Penny, S Ling, L Groom.




The presentation of the slides was split as shown below:
· Introduction-S Atkins	
· Essay vs Reports- S Atkins
· Essay- S Atkins
· Basic five-part essay structure- S Atkins
· Why essays- S Atkins
· Reports- S Atkins
· Report structure- S Atkins
· Why reports- S Atkins
· IEEE referencing-L Penny	
· Why do you have to reference-L Penny
· How to use IEEE referencing system-L Penny
· Paraphrasing, quoting and summarizing-L Penny
· The reference lists-L Penny
· Other reference styles-L Penny
· What is plagiarism-S Ling
· How to avoid Plagiarism-S Ling
· What is Turnitin and its use-S Ling
· What is a valid source-L Groom
· Investigating your potential source-L Groom
· There is more than google-L Groom
· Using sources-L Groom
· Recommendations-L Groom
· Conclusions-L Penny, S Ling, L Groom.


This presentation was split into four sections by the group. S Atkins covered the subject of Essays Vs Reports, L Penny covered the subject of referencing, S Ling covered the subject of Plagiarism and Turnitin, L Groom covered the subject of valid sources. However, upon presenting this presentation to the Group S Atkins was unable to present his slides so L Penny covered the sections on essays vs reports. All three members of the group covered the conclusions slides whilst the presentation was being delivered.
To be able to deliver this group presentation all four members of the group produced their slides for the relevant topic, once this had been completed the final version of the slideshow presentation was produced with all members reading through and suggesting any changes or new ideas if they were needed. This presentation was aided by the use of IT this was necessary due to the requirements to be able to carry out background research and be able to collate all the relevant information and assist with the production of the slides for the group presentation. [8]
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Since the start of the academic year there has been an improvement with transferable skills from a professional view to being able to apply these skills within the academic field.
From this report there are some key findings within the personal/professional questionnaires that have been completed and from this those results can help to generate an action plan and be able to address the learning objectives that are needed to be successful in higher education.
From the results from the VARK questionnaire it can be seen a new style of learning needs to be adopted to for a successful approach within higher education. To be able to adopt this positive step the first step would be to setting up an action plan and setting out SMART objectives.
These can be set out into induvial tasks, once set out they can be then prioritized this is key when it comes to have a large project or piece of work. By breaking down the larger task into smaller categories it will, make it far easier to complete each section rather looking at one large task and having the uncertainty were to start.
In Figure 10, there has been a peer commented record of review attached to monitor and record progression within the academic career. The comments added to this document have been provided within an academic background as well as a professional background.

[bookmark: _Toc6140876]7. Conclusion
In conclusion to this report, to be successful in higher education there are steps and processes to help students carry this effectively and efficiently to a successful standard.
From this report there are some key findings within the personal/professional questionnaires that have been completed and from this those results can help to generate an action plan and be able to address the learning objectives that are needed to be successful in higher education.
Using the key findings from this report steps will be taken to enhance the higher educational skills. Understanding the findings from the report will also add structure to the successful action plan. 
This will be supported via the findings from the VARK questionnaire, from this understanding preferences to learning and being able to experiences will also add more structure to this action plan. These can be tailored to suit individuals needs as there is a baseline between the surveys that have been completed.
Understanding and monitoring the areas that are needed to be enhanced can be tracked with monthly targets or over a further prolonged period suitable to the person or persons.  
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