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[bookmark: _Int_brCXposl][bookmark: _Int_WVLEKzZ4][bookmark: _Int_kHG1qfpn][bookmark: _Int_SoJi81Cm][bookmark: _Int_lJqcpIob][bookmark: _Int_EpIQwYuo][bookmark: _Int_wnlQKUHA][bookmark: _Int_7rqplmDn][bookmark: _Int_SlpN57TN][bookmark: _Int_afoOXIz0][bookmark: _Int_0iJ7jKEc][bookmark: _Int_r7c2kZWD][bookmark: _Int_X3n1er07][bookmark: _Int_cd5jkSkF][bookmark: _Int_91SWLOm3][bookmark: _Int_asx5LcfN][bookmark: _Int_6RLsy9I6][bookmark: _Int_LGJcydQn][bookmark: _Int_6zEtOOWp]                           After successfully obtaining firsts in all my modules this year, I am writing back to you to explain how I accomplished this. The first and most dire weakness I had to fix was my time management as I have always tended to start my assignments too late into the term, leading me to rush my work a few days before its due. To solve and improve this I started organizing my weeks and days, giving myself specific time frames to complete certain amounts of work, whether this be gathering sources for research or looking over my work before final submission. Whilst planning my work times I felt it important to allow myself to have breaks from work during these times so that I don’t get fatigued too quickly. After researching the best methods for constant breaks, I elected to take a 15-minute break after every hour of work completed. Another method I used for my time management and organization was to take more notes during lectures to help plan out my work better. I used an app called Evernote which allowed me to write notes and plans for all my modules. This app was also helpful for organizing days to do particular assignments. Part of improving my organization was fixing my sleep schedule, waking up early for lectures and going to bed late would lead to me being “too tired” to complete work during the evenings or be productive during the morning lectures. To combat this, I made sure to always go to sleep before 12:00 every night and set a strict alarm at 7:30 every morning.
[bookmark: _Int_PNJDozWD][bookmark: _Int_YNZI9Vrl][bookmark: _Int_umqMfG5t][bookmark: _Int_PnjL1ZH1][bookmark: _Int_u6Sj1YL0][bookmark: _Int_rV4qiDA4][bookmark: _Int_u6ikgtdL][bookmark: _Int_SvZGXdLk][bookmark: _Int_al1ZIiQT][bookmark: _Int_XOnGTMWC][bookmark: _Int_RRZNTVJ6]Another way I improved my work ethic was to keep healthier throughout the term. Keeping healthy meant that I tired less easily and was being “weighed down” by eating unhealthy foods or not exercising regularly. Avoiding feeling lethargic in the mornings or evenings was pivotal for my success at the end of the year. Along with this I would make sure to maintain a clean working environment by removing any junk or resources for other pieces of work on my desk. It is proven that having a clean organized working environment can help speed up progress. This also applies to the organization of my desktop or one drive making sure all files are saved in the correct places and are easily accessible.
[bookmark: _Int_3WauhcWI][bookmark: _Int_daz1VQ6U][bookmark: _Int_GP7UkhWi][bookmark: _Int_0CiAuajb][bookmark: _Int_QbWJlvHU][bookmark: _Int_sso5xYvK][bookmark: _Int_XCsZOxc7][bookmark: _Int_vlyBikYF][bookmark: _Int_OSXkLbSX][bookmark: _Int_PjC6SlfH] I also decided to limit the distractions in the area that I work. The first step I took to complete this objective was stop myself from putting on YouTube videos or listening to podcasts whilst doing work. Instead of opting to just listen to music which doesn’t distract me less and tends to relax me whilst working. I also would keep my phone on the other side of the room to stop the temptation to go on it instead of doing my work.
[bookmark: _Int_UssQ4FGy][bookmark: _Int_o3mXaUqP][bookmark: _Int_AMb9HW1g][bookmark: _Int_bOYUu0ij]I then began to utilize the Universities resources and library more throughout the year during my studies. This included renting books from the library that could help me with specific modules, an example is “Disney Animation: The illusion of life” which I borrowed to work my drawing for the Art Direction module. I also used the on-campus animation rooms more during my free time to complete work and assignments, this allowed me to complete more work throughout my weeks as I was less distracted on campus compared to at home.
[bookmark: _Int_nhMT0Kti][bookmark: _Int_mEhHc8hF][bookmark: _Int_8EuS3CJe][bookmark: _Int_wr2wHfl2][bookmark: _Int_RNF2R4mM][bookmark: _Int_jk8jVJJY][bookmark: _Int_QouAavgV]I didn't just focus on assignments during my free time though, I also gave time to do my own studying into aspects of lectures that interested me or developed my artistic skills. I made sure these skills and further studies were relevant to my assignments and that would help with the final product. 
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