Reflective view on Employability Skills

Module code: BMSW4001
Name: Eseosa Darame
Student: 2108564
Lecturer: Terkimbi Atonde
Submission Date: 07/12/2021

Introduction
I am going to talk about the skills that I have developed on task one that will help me in the future also I will reflect on my work and explain what is CRAAP test. 

Time Management skill
Time management is when you’re able to manage your time and be more organised to be able to do things right on time to be able to never miss a deadline and get things done.
It also helps you prioritise your tasks with that the quality of your work will be better because you won’t be rushed and you will be viewed as a responsible person.
I picked up the skill because it help me to finish my task on time by doing that I motivated myself by waking up early in the morning get things done and right. So that by the time I want to give it to my teacher for a Feedback I will have enough time to make some corrections on with that I was able to finish my task on time. This skill will help me a lot in the future because I will be able to meet deadlines and get things done, I will also be on time to start my work early with that I will be able to progress in the future and get the best scores.
Teamwork skill 
Teamwork is when other people are willingly to join together and work as a team by sharing their knowledge and skills together with that, they are a group that are trying to achieve a goal. This helps you grow as a person and learn from others and it will also improve your communication skills as well by doing the different styles of people make more creativity.
I picked up this skill  because on the group that I was I learnt a lot from my teammates there were  lot of ideas and  a lot of mistakes but we always corrected each other I help each other. We had one goal and we achieved it by doing that we gave each other work to do and then eventually we put our work together and talked about the work together. We also shared ideas and skills that we had by doing this we kept on pushing each other and helping each other, making sure that we get things done together. 
This will help me in the future because now I am able to work with people. I am able to share my ideas skills with people I’m also willing to learn from people and grow as a person with that I know I will learn from my mistakes Because they will be there to correct them and put me in the right direction and I also know I can rely on my teammates if we’re all trying to achieve the same goal.
Planning and organisation 
Planning and organisation are when you plan things ahead to make things organised with that it helps you to get your work done correctly and avoiding mistakes it also helps you to be more efficient and more productive. This will help develop affective plans and also achieve goals and objectives.
I picked up this skill because it helped me and my group to plan a head on what we are going to present and it also helped us to be more organised with that we were able to finish our presentation on time and we also made less mistakes.
This skill will help me in the future because working as an accountant or being a bank manager will be required to be organised and always, always, always planning things ahead with that you’ll be always be one step ahead of everything this will also put a good impression on me as a person and get people’s respect.
Presentation skills 
Presentation skills are the skills that you will need to deliver a good presentation in front of an audience disco will help you to structure your presentation design your slides and it will also help you to be composed in front of the audience.
I picked up this skill because I was able to do a good PowerPoint I was also thinking about the audience and what they would be concentrated on for that I put little writing on my presentation and put some images with that they were able to focus on me when I was talking and understand the message that I was trying to deliver. Also, as a group we were able to transmit the message with clarity.
This skill will help me in the future because when I want to I have a meeting with my colleagues I will be presenting a presentation in front of them with that I am able to compose  in front of people and interact with them this will help me to deliver the message to the audience with clarity with that they will be able to understand on what I am trying to say.
Finding information / Research skill
Research skills is when you finding information for the work that you are doing it also gives you the ability to locate, organise and evaluate or present work that will be relevant to your subject. I picked up the school because me and my team was able to achieve our goal because we did our research first and put the evidence on our work by doing that, we use Google to find information about the work.
This skill will help me in the future because when I am doing a presentation in front of my audience, I will have to back it up with evidence with that I now know where I can get that information.
By learning all the skills, I feel more confident about my future.
CRAAP test
Crab test stands for currency, relevance, authority, accuracy and purpose. This are the five rules that will help you build a PowerPoint. People use it CRAAP test to fix their mistakes by making sure that the audience get what the person is trying to pass on to them. This method helps a lot of people that normally do a lot of presentations to people for example business people, sports people like a coach when they are trying to do some strategies and they want to show it to the team or scientists when they are trying to find a cure for a virus or when they develop a new medicine so they then have to explain how it works.
Currency
Currency is the timeliness of information when you are building a PowerPoint you should know how old is the information are you getting it from the right place, when was the information create, published and posted on the Internet you should also make some research when was the information updated this will then make the information more accurate and more reliable. 
Me and my group before we start our presentation, we made some research to know when was the information published what year and date was published also if the information was updated or not. Now by doing this we were able to know if the information that we found was updated or not.
Relevance
Relevance is the importance of the information you provide or need for example does the information relate to the topic that you present to your audience is it also related to answers of your questions is the information at an appropriate level for example elementary school, high school, college or university. Who is the information meant for which audience? Also  you need to look for different information before you choose the right information that you will be presenting to the Audience. Because the information you provide the audience will most likely listen to you and believe you with that, you’re going to look at variety of sources before determining that this is the right information for your audience. 
Me and my group before we started our presentation we had to know if the information that we found was relevant to our subject we also need to be careful about the audience on what do intend to pass the information to them. Also, we had to make sure the level of the information that we giving to them is it university level or high school in this situation we are doing at university level so we have to be more professional.
Authority
Authority is the source of information that comes from for example who is the creator, author and publisher of the information. What level of education does a person have a qualification to write or talk about the topic. Also you would want to know what are the persons statues are and  privileges. As he ever had a documentary or does, he/her have any evidence. Also, you should find the authors affiliation this will then help you find the institution that the person belongs to. Me and my group made sure to know who created information where does the source of information comes from, we also needed some information to know what other are the persons qualifications to write about the topic and if they went to the best universities. Do they have any contact information such as email or a publisher.   
Accuracy 
Accuracy is the ability of the truthfulness and correctness of the content that the person is showing. For example where does the information come from does he have any references to prove that the information is right is the information backed up with evidence are there any spelling grammar our typographical errors. Buy checking spelling grandmas it will be easier for the audience to read and also why do you trust it. Can the person verify in any of the information in another sources or from personal not knowledge With this question he/her will need to have evidence. Me and my group Had to know if the information is reliable if is truthful and if it had some corrections. By doing that we had to know where does the information come from does it have any reference. By doing that we got our references and put it on our presentation we also had the evidence to back it up by doing that we get the audience to trust us. If they didn’t fully trust us, we could verify the information is legit by showing them where we got it from, we also had some spelling grammar but then we corrected them so that our audience can understand us better.
Purpose
Purpose is the reason the information exists for example what is the purpose the information could be for information, to teach, to sell or to entertain also is the information a fact or an opinion. Someone times information could be objective or biased. Me and the group we needed a good reason for the information for example why does  is exist why are we doing this why are we presenting this to the audience, what was the purpose of the information was it to teach, sell or to achieve a goal in this case it was to get a good Grade we also need to know if the information was a fact or an  opinion by doing that we made sure it was a fact with backed up evidence just for the audience that the  information is not biased.
Overall, in the future I will be able to do a good presentation because I have learnt the method and I’ve learnt how to use a CRAAP test this will then boost my confidence in front of an audience and I will be able to pass on the information to the audience. Without them doubting me because I will be able to back it up with good evidence on my presentation it will also be updated and the person that created the information will have a good level of education.




