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The purpose of this essay is to reflect on the academic and digital skills, I have developed during my first term at university with the help of Gibbs reflective cycle as a structured framework. Reflecting on skill development is considered to be crucial in determining the areas of strength and areas of improvement which can help to guide future learning experiences Colomer et al. (2020). Reflective practice is a continuous process where you become aware of a situation, analyse it, devise a plan for improvement, take action to implement the plan, and then reflect on the outcomes to enhance your learning and effectiveness (Heymann et al., 2022).  Gibb's Reflective cycle consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan (Nurlatifah et al., 2023). I will use each stage to analyse my experiences and the digital tools and academic skills I have used such as time management, research and digital literacy. At the end of the essay, I present a SMART action plan for determining and outlining my goal for continued development in the next term.
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Throughout my first term at university, I precisely encountered various experiences that contributed to the development of my academic and digital skills. One such experience was the completion of a group project (CV building and Cover letter) for one of my modules (Professional Career Development). The project needed collaborative research and the presentation of findings using digital tools. In Microsoft Teams, students can easily interact with each other using video calls, shared online poster boards, and emojis (Ma et al., 2021).  We used Microsoft Office for collaborative document writing and MS Teams for the presentation and discussions. The project was assigned during the first month of the term and was completed over six weeks. My group consisted of two members, and we worked together remotely and in person with the help of the shared google drive folder to store our work and communicate through group chats. 
Besides this group project, I did individual work which required hours of researching in academic databases. For the academic material, I used digital tools JSTOR, Google Scholar, and university-specific resources. This span of work helped develop my digital literacy by both finding and evaluating academically valid articles and where I fit them into my writing (Li et al., 2020).
We were pleased to get positive feedback from our professor upon completion of the group project about both the content and delivery of the presentation. The individual coursework also was commended for the depth of research and use of academic sources (Ezezika and Johnston, 2023).	
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The range of my emotional responses to these experiences. At first, I was excited but also nervous. It was thrilling at the opportunity to study academics with a different spin and pressured for having to perform under the demands of the coursework and working in groups. The most crucial thing, I was nervous about digital tools as I had little experience with anything. Google Slides to use for presentations and academic databases for research (Oliveira et al., 2024). 
A few days into the project, I developed a sense of anxiety, but as time went on, I became more assured, and my anxiety morphed into a sense of gratification. Seeing how smoothly the group worked together and knowing that I was doing my part to further the project, it made me feel accomplished after feedback. Feedback in reflective journal-keeping exerts a powerful influence in fostering reflection in student teachers during their practical semester (Pieper et al., 2021).  But I ran into some frustrations too, especially when miscommunication within the group occurred due to sudden visit to Bangladesh for some personal work, or when I had difficulties with some digital tools. 
I bet every other person in my group felt that anxiety at first, then relief, and then pride when we finished the project. The positive reinforcement had probably made them feel good, as it did me. Looking back on those feelings now, I can see how they impacted the way I learned. Desire made me study long and hard, but the joy of overcoming readjusted my fixation on hard work and teamwork (Roedema et al., 2022).
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Digital literacy is the first step to the future (Wohlsen, 2014).  In the scope of this experience, there were quite a few positives. More affordable and effective computer training is needed for everyone, from schoolchildren to adults (Faour et al., 2012).  My teamwork and digital communication skills were further improved by the group project. Digital tools were a struggle for me to navigate at the time but became an area of rapid growth, especially in collaboration. And it paid off, the project ended up being complimented on its structure and quality. Furthermore, I was able to sharpen my research skills and application of academic sources with my coursework, developing my adeptness for critically engaging with scholarly work.
It was not without its challenges though. A big challenge I faced was managing my time. Sometimes managing the demands of coursework and group responsibilities was overwhelming (Chang & Kang, 2016). This, together with the fact that I was unfamiliar with digital tools, made me slow in my work. Rigid project designs based on worst-case scenarios and inflexible deadlines can give low resource utilization (Cervin, 2001). However, there were moments where I felt frustrated when I was stuck trying to figure out how to access or navigate academic databases, and I sometimes missed deadlines to complete smaller tasks because I had not managed my time at all.
I did become better with my research, but I still need to learn to find material to ease my search with better efficiency. Digital literacy was another area of improvement, especially in terms of navigating online resources and working together online (Ting, 2015). However, I need to become adept in some tools and skills, particularly data analysis tools, which will benefit my future coursework. 
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For these reasons, I have learned that I can achieve growth both academically and digitally, though that growth is not permanent and requires practice and reflection. I have learned that, when I take time to understand the tools and manage my time well, I can handle collaborative work and related digital tools better. The struggles with digital tools and balancing time hashed out potential areas of growth for me. For example, Microsoft Office and MS Teams were not intuitive to use at first at all, but I became familiar with them with time.
Academic and digital skills assessment is relevant to a career path, As I assessed my academic and digital skills, I considered how relevant they were going to be to my chosen profession. In my career, it will be very important for me to know how to navigate digital resources, manage online communications, and utilize digital platforms for collaboration. To begin with, during my time as a student, the ability to do research, and manage my time, is critical to achieving success in university, and subsequently in my professional life. Perhaps the severe time management problems I faced would be better resolved using digital planners/task management apps, which I will be looking into further (Van den Berg, 2020).
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Looking back on my first term at university, I realized that academic and digital skills are key to my success. Although sometimes these aspects can be challenging, I could see the need for time management, digital literacy, and effective communication through these experiences with coursework and group projects. That said, even amid some frustrations, I learned quite a bit about my style and areas in need of growth. It has helped me realize that the areas of academia and digital focus are intertwined and that both will influence my academic/professional future (Li et al., 2020).
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My Goal: To enhance time management, digital literacy (Microsoft Office), and research skills to improve academic performance and prepare for future career demands. 
	Date to Finish
	How will I measure my success

	

24/01/
2026
	· Time Management: Track time spent on assignments using a timer or app. 
· Digital Literacy: Evaluate progress through successfully completed assignments and the ability to independently use new software.
· Research Skills: Complete research assignments efficiently using relevant databases and references 



Steps to achieving my goal 
	Description
	Time Estimate 
	Completion date 

	Learn and implement a digital task management app (e.g., Todoist, Monday.com ) 
	2 months  
	20/04/2025

	Explore advanced features of Microsoft Office Suite 
	6 months
	20/10/2025

	Practice using a data analysis tool (Excel)
	2 months
	17/12/2025

	Practice advanced search techniques in JSTOR, Google Scholar 
	1 month
	24/01/2026



Obstacles that may arise & How I will respond: 
	Obstacles that may arise
	How I will respond 

	Difficulty using new digital tools 
	Seek help from online tutorials, university support services, or classmates.  



Helpful Tools: Todoist/monday.com (task management), Zotero (reference management), Microsoft Excel data analysis tool, online tutorials for chosen software.
Helpful Resources: University library resources, online tutorials, instructor support, classmates. 
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