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Student Name
Name – 
P Number –
Report 
Title – 
Word Count –
References (Total) – 
Job Title – 
Organisation
Name –
Address – 
Email –
Telephone Number –
Line Manager  
Name – 
Position –  
Email –  
Telephone Number –




TASK A – (Reflective Learning Log 1 - 500 words – First Experience of Placement)
Recommend to link the reflective experience to two different key themes.
	






TASK A – (Reflective Learning Log 2 - 500 words – Mid Point Experience)
Recommend to link the reflective experience to two different key themes.
	





TASK A – (Reflective Learning Log 3 - 500 words – Mid Point Experience)
Recommend to link the reflective experience to two different key themes.
	







TASK A – (Reflective Learning Log 4 - 500 words – Near end of Experience)
Recommend to link the reflective experience to two different key themes.
	




TASK A – (Add 250 words on link to future Continued Professional Development and Reference list based on total referenced material in Task A)
	Continued Professional Development post placement (250 words - Link to pre placement module)








References from TASK A (10+ references)
· .

· .

· .

· .

· .

· .

· .

· .

· .

· .

· .

· .






TASK B – (YouTube Video – 10 x 1 min integrated video) (Experience, Roles, Improvements)
NOTE – Make sure the link works correctly 
	
Website Link – 

Link Password – 

Video Duration – 

Device used to create video –

Software used to create video –

Production contributors 
	Name
	Position
	Organisation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	








TASK B – (Picture Board – 5 pics (40MB upload limit to Turnitin) (Experience, Roles, Improvements)
		Picture
	Text (Paragraph)

	




	

	




	

	




	

	




	

	



	







TASK B – (Picture Board Cont.–5 pics (40MB upload limit to Turnitin) (Experience, Roles, Improvements)
		Picture
	Text (Paragraph)

	




	

	




	

	




	

	




	

	




	






TASK C Evidence – Employer Report (Signed), 
NOTE – This will be compared against the report sent to the University. 
NOTE – You will need to complete additional copies if you have more than one provider.
	





TASK C Continued Evidence – Employer Report (Signed), 
NOTE – This will be compared against the report sent to the University. 
	





TASK C Evidence – Ethics Form – Signed by Organisation and Lecturer 
NOTE – You will need to complete additional copies if you have more than one provider. 
	





TASK C Evidence – Ethics Form Continued 
	





TASK C Evidence – Ethics Form Continued 
	





TASK C Evidence – Ethics Form Continued 
	





TASK C Evidence – Post Placement Review and Feedback 
	Dear Participant

Many thanks for your involvement in the work placement. I hope that you had a positive experience. The University of Wales Trinity Saint David reviews the provision annually for enhancement purposes and so we would be pleased to hear your feedback on any aspect of the placement.  

Yours sincerely 

Andrew Thomas, Placement Coordinator Sports Management Portfolio

	Name of provider’s organisation:
	



	Name of student:
	


	What were the positive aspects?

	




	Were there any problems?

	




	Do you have any recommendations for enhancement for the future?

	




	Signed:
	


	Name in block capitals:
	

	Position (please tick one):
	☐ Placement Provider
☐ Student
☐ Placement Tutor
	Date:
	








TASK C Evidence – Student Placement Induction Checklist 
	Student Name:

	


	Name of Placement Provider organisation:
	




	Placement Site Address:
	





	Health & Safety Issues
	No 
	Yes
	Date

	1. Introduction to key staff members and their roles explained
	
	
	

	2. Location of welfare facilities (e.g. toilets, kitchen, rest room, showers, etc.)
	
	
	

	3. Emergency procedures
	
	
	

	4. Copy of safety policy received or location known
	
	
	

	5. Location of first aid facilities and contact for first aiders
	
	
	

	6. Fire procedures and location of fire-fighting equipment
	
	
	

	7. Accident/incident reporting and location of accident book
	
	
	

	8. Use/control measures for hazardous substances in the workplace (e.g. COSHH) – if applicable
	
	
	

	9. Display Screen Equipment Regulations and associated procedures – if applicable
	
	
	

	10. Manual handling procedures – if applicable
	
	
	

	11. Protective clothing/equipment arrangements – if applicable
	
	
	

	12. Instruction on equipment you will be using (list equipment)
	
	
	

	13. Specific training for tasks to be undertaken
	
	
	

	14. Specific information relating to risk assessments covering tasks to be undertaken
	
	
	

	15. Location of health and safety information and advice
	
	
	

	16. Specific disability related induction issues
	
	
	

	17. Other issues covered/to be covered please state:
	
	
	

	

	
	
	




As a minimum, the topics listed above should be included within the induction that you provide for the student on placement, preferably on their first day. Please check off the subjects as they are covered.

PLACEMENT PROVIDER CONFIRMATION

I confirm that the student has been provided with the induction specified above:
	Signed:
	


	Print Name:

	

	Position:

	
	Date:
	




STUDENT CONFIRMATION

I confirm that I have been provided with an appropriate induction as specified above:
	Signed:
	


	Print Name:

	


	Position:

	
	Date:
	



[bookmark: _GoBack]
NOTE – If this is not completed please ask your supervisor on the placement to complete ASAP. However, please inform the placement coordinator at the earliest possible opportunity if this procedure does not take place.
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