Event Risk Assessment:

Title: VISIT TO THE CWAD COFFEE SHOP
Date: 21/04/2019

	Event Description
	Visit to the Cwad Coffee Shop

	Department:
	SHOE - UWTSD

	Event Location:
	UWTSD - Carmarthen Campus

	Event Organiser (Module Lead) Name
	Amanda Owens

	Student Event Manager 
	Amanda Owens

	Numbers of students attending
	5

	Students with additional needs (please describe)
	Not Applicable/ None disclosed

	Numbers of staff attending
	1

	Number of first aiders attending
	1

	Start Date:
	21/04/2019

	Return Date:
	21/04/2019

	Event Details:
	5 students will participate in a social visit to the Cwad Coffee Shop, departing from the library at UWTSD, Carmarthen Campus.

	Route:
	Main building walkways.







Examination and Description of Health and Safety Legislation Included (500 words)
	In the event of an incident occurring which causes injury, disease or a dangerous occurrence. Incidents involving members of the public which result in them being taken directly to hospital must be reported to the Incident Contact Centre at the Health and Safety Executive. This includes violent incidents that result in physical injury. However, RIDDOR does not cover threats and verbal abuse.(RIDDOR, 1995).
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	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Preparation of hot drinks, scalding from hot fluids and steam.
	Staff 
	Temperature control on equipment.
	None required.
	
	

	
2
	Wet floor's due to spillages. risk of slipping.
	Staff and Students
	Wet floor signs.
	Students and staff to be mindful of spillages, observe wet floor signs where applicable. Students and staff to report spillages to cafe satff.
	Students and staff
	ASAP

	
3
	Carriage of hot drinks, hot fluid and hot container. risk of scalding and/or spillages.
	Students
	Cardboard sleeve around disposable cups.
plastic safety lid to prevent spillages.
	students to be mindful when carrying hot drinks and observe surrounding customers, careful not to spill the hot drink.
	Students and staff
	At all times

	
4
	
	
	
	
	
	

	
5
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	22/04/2019

	The event went as planned and no incidents occurred. Students were briefed of the risks involved by means of reading the acquired risk assessment. It was not included in the risk assessment for carriage of hot food items and/or cutlery which could potentially cause harm if the existing controls were not followed. All participating students remained vigilant of all customers present to prevent harm to themselves or  others from the spillage of drinks and/or food items. 












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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