Old CV.
Holly Roberts	Comment by Holly Roberts: This Curriculum Vitae (CV) has been out of date since 2016. Since 2016, my participation in many other courses, educational status, activities and job roles have taken place. Ensuring that this component is up to date is crucial as my job role could change at any given moment.	Comment by Holly Roberts: Victoria McClean who is chief executive officer (CEO) and founder of City CV, wrote an article called ‘How to write a CV, states that it is a positive to make the heading your name (McClean, 2017). As it instantly grabs attention, putting the job description underneath would have been beneficial also as it would align the job instantly in the employers mind.
D.O.B: 01/01/1999	Comment by Holly Roberts: Perhaps more contact details were needed, such as an email, mobile number and the current situation. Such as being a sixth form student. 
Positively, the font and colours are appropriate. Anything other than these would perhaps be inappropriate. For example a purple coloured text in century gothic font would be unsuitable for a CV.
Home phone number: 01269 871612
Address: 7 Bryntirion
                   Pontyberem
                      Llanelli
                        Carmarthenshire
                         SA15 5BX

Summary
I am very hardworking, approachable and self-motivated. I work well under pressure and I am able to complete tasks to tight deadlines as my organisation skills are exceptional. I will always do a job properly and never cut corners as I take a lot of pride in my work. I’m very self-motivated and will always strive to achieve my best for whatever the job is at hand. Over the years during my time in sixth form and having worked two part time jobs I have picked up many skills such as people skills, allowing me to independently deal with a variety of different situations ensuring customers or clients leave satisfied. Other skills I’ve picked up are hand written and communication skills, numeracy skills and the ability to take on a range of responsibilities. I am able to work efficiently independently or within a team whilst also ensuring a job is not only done as quickly as possible but also to a high standard. 	Comment by Holly Roberts: The use of the first person in a CV makes the reader seem as though this component is a use of empty claims to show a work ethic. Using third person speech will appeal to the reader more as it will represent specific examples to show skills.	Comment by Holly Roberts: Here, the statement is given about all the skills that are held. However, there is no explanation or evidence as to how these skills are great. In an article written by, Victoria McLean, chief executive officer (CEO) and founder of City CV, stated that using a ‘FAB technique’ is the best approach to show off skills in a CV (McClean, 2017). FAB stands for, ‘FAB -- fact, action, benefit’ (McClean, 2017). This is where the skill can be stated, how it was developed and how this is beneficial towards an organisation, the individual and whoever else. 	Comment by Holly Roberts: FAB technique needed in this area. Explaining how these skills are excellent. This lets the reader know that the individual can recognise their own skills and know the development of their attributes. (McClean, 2017)

 

Experience
As part of my Welsh Baccalaureate Qualification, I have done two weeks of work experience. The first was in June 2014 where I took part in a variety of roles in Menter Cwm Gwendraeth Elli. This entailed going to meetings and answering the phone to a number of clients and companies where I developed my customer service and communication skills. This was the first time I had ever done a job like this therefore it was very helpful in developing my confidence and people skills.	Comment by Holly Roberts: Not much relevance to the current study nor the study that is insisted on partaking. This is questionable as to if this needs to be put in this section, or the qualification section. (Cottrell, 2015; McClean, 2017)


            The second was in July 2015 where I had a small part time role in a dentist in order to support my studies as I am looking to do a degree in social work therefore volunteer work and first-hand experience is a requirement. During this week I had mainly an observational role where this of course developed my observational skills. It also developed my ability to sympathise and be empathetic of those in pain.

            I have not only committed myself to my school work but also my two part time jobs. I have been a waitress in the local pub for over a year and this experience has given me many qualities that are advantageous for many aspects of my future. I am people-orientated and confident and being a waitress has excelled my great communication skills and excelled my interpersonal abilities.	Comment by Holly Roberts: This paragraph would be unrelated now to the job title I would like to pursue. However, the skills would be appropriate. Being able to fit these skills into my new CV and where is appropriate. (Cottrell, 2015)

            I also picked up a second part time job in a British supermarket chain as a Retail and Customer Services Assistant. The most advantageous qualities I have gained are my ability to work under pressure and to tight deadlines. My newest advancing quality is that I am flexible in the work place in order to determine that everything is correct and everyone is content.	Comment by Holly Roberts: ‘The most advantageous’, perhaps saying it in other terms as in ‘another advantageous quality’, never saying which quality is my best quality; always have a stretch of good qualities which means an individual like myself will withhold a numerous amount of skills. This will impress the reader. (McClean, 2017)	Comment by Holly Roberts: If this CV was not updated, this would still be showing as a ‘new quality’, when in reality it is not a new quality but now an advanced quality. (Cottrell, 2015; McClean, 2017)

            In 2016 I was chosen along with one of my peers to be part of the LFA project to visit Auschwitz and learn about the history of cruelty that took place during the Holocaust as part of my Religious Education A-level qualification. Afterwards, my fellow student and I gave a speech to motivate people to understand why such an act must not be respected. We reminded people today of the loss of the millions of innocent people through writing to our local newspaper Papur Y Cwm. This experience further developed my confidence and opened my eyes giving me a new perspective on life and further motivating me to do well and excel to be the best that I can.	Comment by Holly Roberts: According to McClean, using your achievements rather than responsibilities is good (McClean, 2017). Continuously stating a responsibilities for the reader can become ‘boring’. Therefore, ensuring providing successes in your current situation will ensure that you keep the readers interest and make you stand out (McClean, 2017). 
However, this is not relevant now. Perhaps with my postgraduate degree as a PGCE secondary teacher in Religious Studies or in my personal statement it will be. But not currently.

            In addition, I have done volunteer work for a local group named Communities First.  Through volunteering I have been able to develop a comfortable rapport with individuals and listen actively and emphatically to persuade people to achieve their best. 

             
           

Education	Comment by Holly Roberts: Too much may cause a lack of interest to the reader.
Only list the qualifications that are useful. (Cottrell, 2015)

GCSE’s
Health and Social- A
Religious Studies- A
Mathematics- C
 Science(A)- C
English- B
English Literature- B
Welsh- C
Welsh Literature- B
ICT- B
Art- B
Science(B)- C

 

AS Levels
Health and Social Care- B
Religious Studies- D
Law- D

A Levels
Health and Social Care- B
Religious Studies- D
Law- D
New CV.
Holly Roberts	Comment by Holly Roberts: Full name and job title/role stated. McClean states this is a positive factor as this interests the reader immediately and tells them straight away about what they endure (McClean, 2017).
Student of Social Studies: Health and Social Care
Part time retail assistant

D.O.B: 01/01/1999
Contact: 01269 871612	Comment by Holly Roberts: More options of points of contact. This shows the employer that you are happy to hear from them (McClean, 2017)
               07434898665
                hollybpr99@outlook.com
Address: 7 Bryntirion
               Pontyberem
                Llanelli
               SA15 5BX

Education- Being a third year student at the University of Wales Trinity St Davids, it is an aspiration of mine to further my studies by doing a postgraduate degree in PGCE QTS Secondary Education in Religious Studies. The course, Social Studies: Health and Social Care has instilled myself the fundamental theories of culture, economics and politics. Knowledge that has educated myself to be a valuable citisen. The awareness on how the world operates on a social level has advanced my interpersonal skills greatly. Holding a DBS certificate from university, has provided me opportunities to work with others effectively and efficiently. 	Comment by Holly Roberts: Telling the reader immediately what my purpose is straight away. Also the use of ‘I’ is very vague. Writing in the third person about yourself can be difficult, therefore this is the most professional approach. (McClean, 2017; Cottrell, 2015)	Comment by Holly Roberts: This proves reliability and capabilities to work with others.
· Motivation: Motivated to create positive changes in order to create a successful future for myself and future generations. Education in Religious Studies will allow me to transfer and educate our future generation on other individuals’ religions, beliefs and ways of life. Education of these will decrease societal negativity and a deeper appreciation towards those who are religious, have certain beliefs and ways of living.	Comment by Holly Roberts: Displaying key competencies and telling the reader why  their effective (McClean, 2017).
· Empathy: Being able to comprehend another's perspective and understand why an individual may be feeling a particular way. 
· Responsibility: Taking responsibilities from the changes made. Good or bad. To be a teacher, one of the main responsibilities is to encourage students to improve their ability and aspiration to learn. 
· Organisation: Organisation skills are crucial whilst being a student. The ability to keep work organised maintains focus on different tasks without getting disoriented. This increases productivity and efficiency. This will be an important factor when teaching is my priority role, as paperwork from students will be a vital part of the position.



Current employment-
· Retail Assistant: Participating in retail for one year at Clarks, has been extremely beneficial. Developing problem solving skills has been most effective. Faced with customers with issues happens every shift. Being able to overcome these objectives by using alternative options to their footwear choices, shoe care such has heel grips/insoles/polish or dealing with complaints. Determining a course of action and being able to transfer their negative emotions into positive emotions is advantageous as it means that my support has been valuable towards another individuals life. Feedback from customers has been provided, that shows my capabilities of providing effective action.	Comment by Holly Roberts: ‘Customer Service Approach’ from Cottrell’s book, says that employers want individuals who put the customer/client first. This part proves that this would be a dependable employer, especially with problem solving skills. It also shows that an initiative is being used as there is proof that the individual stating this knows how to act in certain environments seizing opportunities. (Cottrell, 2015)
· Conflict resolution: Being able to resolve conflictions by understanding and accepting individuals emotions allows me to determine a result the best to my ability that is appreciated by the customer.
· Dedication: Being dedicated has ensured that my jobs within my role are always to the highest standard. This comes to a sale or cooperating with a customer. When you are dedicated to your role success within your job can be done at a great level. Dedication allows me to keep up my energy levels and avoid getting discouraged when something does not go to plan. 


Experience-
· Teachers Active: Being a part of an organisation called Teachers Active has accessed me to work experience in the teaching field. Primary schools were my main focus and it helped develope my confidence by being able to stand up in front of a classroom and engage with them on great levels whilst educating them with valuable intelligence.	Comment by Holly Roberts: When an individual has experience related to the field, or has skills from experiences that relate to the field; it is a positive (McClean, 2017; Cottrell, 2015).  . It proves to the reader that the individual is willing to take opportunities such as relevant work experience, to reach the career role criteria. A willingness to improve and learn shines  here as it is evident the person wants to seize opportunities to be a better applicant (McClean, 2017; Cottrell, 2015). 
· Nursery Assistant: Being a nursery assistant at Camau Bach has excelled my creativity. Using creative solutions to engage the children with games including paint, music and drama has inspired me connect with future pupils/colleagues with more creative solutions. 
· Contributing in volunteer work for a local group named Communities First has been brilliant in excelling my skills. Through volunteering it has been an ability of mine to develop a comfortable rapport with individuals and listen actively and emphatically to persuade people to achieve their best. Active listening skills is key to communication skills and being empathetic encourages an individual to feel understood.
· [bookmark: _GoBack]Access Wales: Access Wales is a course that improves individuals awareness and improve access to disabilities. This course has been a part of my current role at Clarks. This course has given myself an insight as to how people with disabilities deal with day-to-day life. This has knowledge of disabilities and skills. Especially communication skills. This is different way to communicate with people who are on the autistic spectrum, blind or deaf. Empathising by dimming the lights or turning off the music to help connect with an individual who is on the spectrum is a way of effectively adapting to their preferred environment. Confidence has been gained through doing this course, as it is an ability of mine to comprehend society through their eyes.
· Menter Cwm Gwendraeth Elli: Working in an after school club, advanced my enthusiasm and passion for working with children and young adults. Enthusiasm was gained by encouraging the children to learn more about other subjects such as recycling and art for example. Enjoying your surroundings has an impact on your enthusiasm. Individuals will interact more when the leader/person in charge is enthusiastic about a project or event. It was noticed by myself that the more enthusiastic my presentation was, the more enthusiastic the pupils were 
in learning.




Qualifications-

GCSE’s:
Health and Social- A
Religious Studies- A
Mathematics- C
Science(A)- C
English- B
English Literature- B
Welsh- C
Welsh Literature- B
ICT- B
Art- B
Science(B)- C
Welsh Baccalaureate- Pass	Comment by Holly Roberts: A qualification not included in the previous CV.

AS Levels:
Health and Social Care- B
Religious Studies- D
Law- D

A Levels: 
Health and Social Care- B
Religious Studies- D
Law- D

Degree:
Currently on my third year studying Social Studies: Health and Social Care


References:	Comment by Holly Roberts: Cottrell (2015) states that employers enjoy hearing what past employers have to say about the individual. Therefore, references are a positive factor.
Clarks Manager- Catherine Lewis
                              01267 232252

Former colleague- Ella Davies
                              07984306044
 

Personal Development Plan	Comment by Holly Roberts: This Personal Development Plan (PDP) is based on a template from Making Business Matter (2015). According to Stella Cottrell’s’ Skills for Success, a PDP is an active process of reflection which takes charge of our own destiny but creating opportunities and recognising possibilities and issues  The use of Cottrell’s career planning ‘Aspire, Act, Apply, Achieve’ was inspiration to the format (Cottrell, 2015). 
Name: Holly Roberts 
Date: 07/10/2019
	Comment by Holly Roberts: Cottrell’s book states that a PDP should be ‘of evident value and interest’ (Cottrell, 2015). Therefore, stating the specific purpose of this PDP is to remind the reader what exactly the purpose of this PDP is, in case they are not clear or come across as vague and abstract (Cottrell, 2015).
This Personal Development Plan (PDP), is the steps needed in order to be a successful applicant in the application process onto the postgraduate course PGCE Secondary Education: Religious Studies.
	What are my objectives?	Comment by Holly Roberts: The objectives are the priorities which will make me a successful and developing candidate. The objectives are to enhance confidence in my skills and qualities that I will be able to bring to the career and the course. These will help the individual work on being  in a better situation to compete for a position on the course and for future career purposes. Purposely, this will benefit personal, academic and professional life (Cottrell, 2015)
(To do, or to do better)
	What do I do now?	Comment by Holly Roberts: This step is to take charge of aims and state how the objectives will be met. This is where understanding personal performance comes in and analyse what steps to take in order to be successful. (McClean, 2017; Cottrell, 2015)	Comment by Holly Roberts: Using ‘I’, just as the template did (Making Business Matter, 2015). Meaning, it is more of a reflective account on myself.
	Where do I want to be?
	What action will I take?
How will I get there?

	1. The first objective is to ensure that everything needed for a postgraduate degree at university is prepared and be accepted. This means ensuring that the personal statement is efficient and effective by looking over the document provided to me. 
2. Due to meeting the requirements of course I am pursuing, I need a B GCSE in mathematics. However, as I hold a C grade I will need to do an equivalency test in order to prove I reach the capabilities. Therefore, my objective is to reach the requirements.
3. Organisational skills need to be improved.
	1. In order to reach the objective, thorough work on my personal statement should be done. I have been to an appointment with the careers adviser, and have been given a document with the help needed in order to write my personal statement. This includes a specific font, font size, number of lines to include and what competencies are needed. Starting with a first draft, I emailed the personal statement over to my careers adviser to read over it. With advice, I changed parts of it to ensure it is ready for this assignment as well as ready for UCAS. 	Comment by Holly Roberts: 	Comment by Holly Roberts: Taking and making opportunities is a part of Cottrell’s book, it states to ‘seize the chance’ and to partake in all opportunities possible (Cottrell, 2015). Checking with the careers service was a great idea; it was already an achievement as an enormous amount of information on personal statements, UCAS applications and tips were provided (Roberts, 2019; University of Wales Trinity St David, no date)
2. Now, I continue to study with my tutor who is helping me with my maths. I will continue to go over all mathematical  topics in order to ensure I pass. 	Comment by Holly Roberts: Another part of Cottrell’s ‘Taking and making opportunities’ section was a major contribution to this decision (Cottrell, 2015). Although a decent GCSE grade is already intact, ensuring the equivalency test will be passed;  A decision made to undertake this extra-curriculum to ensure that confidence levels are soaring whilst taking the exam.  Being extra careful is a positive as it is evident that motivation is an attribute held. It also shows a passion for learning and always willing to go the extra mile (McClean, 2017; University of Wales Trinity St David, 2015).
3. In order to improve these skills, I will use a reflective cycle; in this case Kolbs’ reflective cycle in order to see  what I need to change and how to better it.	Comment by Holly Roberts: This creates an opportunity for a positive change which will improve  academic, personal and professional life (Cottrell, 2015). Using a reflective cycle will support independence and help gain better understanding to improve performance (Kolb, 1984). This is making an opportunity to improve general environment and learning environments.
	1. I want to be in a position where my personal statement is correct and effective. In the grader scheme, this will hopefully lead me to be studying a postgraduate degree, and succeed on the course.	Comment by Holly Roberts: Although this is a basic answer, this is the true reason and aim of the PDP. It is to show skills through a piece of paper to individuals who are unaware of the others’ capabilities; Thus ensuring the personal statement shows all capabilities, attributes and skills whilst standing out is crucial to be a great applicant (University of Wales Trinity St David, no date).
2. I want to be in a position where I am confident with mathematical topics and refresh my memory. I want to succeed the test to develop my chances to getting on the course. 	Comment by Holly Roberts: Enhancing mathematical skills here is to advance my academic opportunities which leads to effective cognitive skills. By going to the tutorials, comprehension of the information provided, processing the knowledge, remembering and applying the information in the exam is what will help to pass and gain a higher chance for success on the course. 
3. I want to be in a position where my organisation skills are phenomenal as this will ensure I am constantly on top of my work and paper work.	Comment by Holly Roberts: This is crucial in order to be a teacher. Starting skills now will be effective in the long run when it comes to balancing my personal, academic and professional life (Cottrell, 2015).
	What?	Comment by Holly Roberts: These are the actions needed  to take in order to reach objectives efficiently (Cottrell, 2015).
	When?	Comment by Holly Roberts: This is when it is best to make the changes and when it is needed to make them.
	Who?

	
	
	
	1. I will be constantly going over my personal statement, writing it and asking other people such as lecturers, family and friends how and what they believe I should change. I will also continue to refer back to the document the careers adviser provided me with as it is from a reliable source; a PGCE secondary education lecturer. Continuing to keep in touch with the careers services by asking them if they can read over drafts and ask what postgraduate lecturers will want to hear and see in my statement. 
2. The action I am taking is being tutored. I am being tutored in maths to ensure that I am capable as those of GCSE grade B. This is to ensure I pass the test and have a better chance of being accepted.
3. Every Sunday night I will make a diary and timetable plan for my week ahead.
	1. Way before the deadline date I want to have my personal statement prepared and be able to enrol confidently.
2. Now is the time where I will begin my tutoring. The more time I study, the more knowledge I will be able to digest
experience.
3. This will commence on Sunday the sixth of October 2019.   
	1. I will ask my parents, friends, lecturers and the careers adviser to read my statement and voice their opinion. However, I am responsible for this change; therefore, I need to ensure it is effective and displays my true passion.	Comment by Holly Roberts: The responsibility of whose to make the changes and the involvement of individuals who are supporting the changes.
2. This is on myself to study maths in order to pass. Obviously my tutor will help me by encouraging me and refreshing my memory. But in order to ensure that I will succeed is on me to revise and go over the work. 
3. I will be responsible of making time every Sunday to pursue and develop this skill.





	Comment by Holly Roberts: This personal statement is a third draft for the pursued postgraduate course. After asking for advice; a decision was made to alter minor mistakes and changes in the statement. A lot of changes will be made in order to get the perfect personal statement. (Roberts, 2019; University of Wales Trinity St David, no date)
According to Cottrell, a personal statement is an important tool for making real use of on-going observation, reflection and evaluation. Therefore this is an attempt to meet this (Cottrell, 2015)
Personal Statement.
Previous teachers and current lecturers have conveyed a real sense of eagerness for learning which inspires me to forward that enthusiasm. I have developed an appeal to educating others after appreciating how much I have benefited from superb and passionate instructors. 	Comment by Holly Roberts: In a personal statement for UCAS, it must include forty-seven lines at the most. Here there is forty-six. (University of Wales Trinity St David, no date; University of Wales Trinity St David, 2015).
According to the University of Wales Trinity St David‘s(UWTSD) document on PGCE secondary personal statement writing, they suggest  using a verdana font at size eleven. The individual letters in the font are wide so it takes up more space and is still readable. Using black font is most professional and appropriate. 
To ensure structure, an introduction, main body and a conclusion has been written. The introduction is what grabs attention or loses it. Therefore writing enthusiastically is what will grab the attention of the reader and will want them to read more.
The main body includes knowledge of the subject, skills, attributes and experience. This shows seriousness of the subject.
The conclusion is to express the eagerness to teach and interest in the subject (University of Wales Trinity St David, no date; University of Wales Trinity St David, 2015). Looking at an example on Prospects, helped build structure to the work and how best to write about attributes and skills (Prospects, 2019).
Although secondary school work experience has not yet taken place, it has been included as a vision of what the experience will be. 
My degree study ‘BA Social Studies: Health and Social Care’ has deepened my empathy and knowledge of religion, beliefs and societal values. Learning about current and present ethics and society is joyful and interesting.
To support my professional development, I decided to undertake placements in both Welsh and English Secondary schools to see the differences both hold. Being bilingual and taught in Welsh all my life, it was advantageous to know I am happy to be a part of both education environments. Volunteering in a secondary school environment, has provided opportunity to understand and develop my leadership, organisational and communication skills. 
Regarding the Welsh Governments’ standards for teachers, chances need to be taken in order to work creatively with all associates in education to extend professional effectiveness. My part-time retail role at Clarkes has provided me with an opportunity to enhance my communication skills efficiently. In order to communicate effectively with inclusivity, Access Wales gave me an insight on those who are deaf, blind and are on the autistic spectrum are vulnerable in communities. From this experience, I have understood that all kinds of communication skills are crucial when teaching. I have an appetite for learning and I am extremely passionate enabling equal opportunity for all. My role will be to create a sense of mutual encouragement in which effective collaboration will help student thrive within and outside the school.	Comment by Holly Roberts: Showing interest, by looking at the teachers standards (Education Wales, 2018)	Comment by Holly Roberts: Showing willing to make a positive societal shift is a positive. Shows that the individual has a passion to learn continuously. (Cottrell, 2015;McClean, 2017; University of Wales Trinity St David, no date; University of Wales Trinity St David, 2015; Charity commission, 2018)
Being a nursery assistant further enhanced my energy and enthusiasm to teach. Supporting children to read, write their name and get creative was a terrific thrill. Knowing that I was a positive effect on a young child’s early educational milestone motivates me to continue in a subject I am passionate about. Modern society involves a variety of religions, cultures and beliefs. From my work experience, I gathered that pupils can sometimes be uninterested in the subject. But this is where I saw the other teachers’ enthusiasm and creativity connect with students to learn about faith and beliefs. According to Education Wales this is effective pedagogy, a key standard in order to be a teacher; Where I am exercising my role to achieve the best for the students in terms of standards and progress.	Comment by Holly Roberts: Showing interest, by looking at the teachers standards (Education Wales, 2018)
Being a teacher means that you make positive educational changes to transform a young person’s life, whether it be getting them to write their name for the first time or getting them to appreciate other religions and cultures. Religion is a huge part of Britain’s modern society, educating individuals on the flourishing dynamic society is an important. A rise in religious tension has oppressed triggered a number of conflicts around the world where faith is perceived to be causative. Educating individuals to be harmonious in others’ religion is a positive drift to societal future, educating minds on the world around us. 	Comment by Holly Roberts: According to the documentation provided by the careers service, it stated to show an interest in transforming individuals lives for the better and discuss societal and/or educational problems (Roberts, 2019; University of Wales Trinity St David, 2015)
I am excited at the prospect of working in the educational system and inspire children about the religious modern society we live in. I believe my leadership, creativity communication skills will inspire students to develop their future aspirations and learn about the religions, cultures and beliefs surrounding. 



Reflection
With use of Gibbs’s cycle of reflection, I will be reflecting on my three pieces and presenting my feelings, my developments, experiences and challenges (Gibbs, 1988). The trio of components are in preparation to the postgraduate degree I hope to pursue, which is ‘PGCE QTS Secondary Education Religious Studies’ (University Of Wales Trinity St David, 2015). 
The PDP is in preparation to be accepted to the degree. Using Making Business Matter’s PDP template (2015). This PDP has encouraged me to present my skills, by using Cottrell’s (2015) method of ‘Aspire, Act, Apply, Achieve’ (AAAA), which was inspiration to the template. An example of having  aspiration to pursue my dream career and acted on it, is by bettering my mathematical skills by going to tutoring. I feel ambitious in a sense, as I feel this is what people who are determined to be successful do; pushing themselves to achieve their potential (McClean, 2017;Cottrell, 2015). Doing this PDP was positive, it displays a diary of aims and what needs to be taken into consideration to be accepted onto the course. Positively, my organisational skills have improved since I began a routine every Sunday; continuing to do this is crucial as in the long run I will be able to plan out personal and professional life effectively. It will help organise life projects and working on other skills by knowing how to fit them into my calendar. This would be beneficial in the future when I decide to update my PDP, by organising a more advanced template for example. This is my first PDP, I have decided to take further research into my next PDP template as I feel the use of a less basic template perhaps would have been more professional, however this was the best starting point and one that I found easiest to use (Making Business Matter, 2015; Cottrell, 2015).  In analysis, I have come to the assumption that a PDP is an encouraging component that shows employers/lecturers that the individual has motivation to be successful (Cottrell, 2015). A PDP is definitely a document I will continue updating as this has really encouraged me to make progress (Cottrell, 2015). For example, my organisational skills have progressed with this method. I believe it is the most motivating way to advance skills, consequently I have made a decision to continue updating my PDP. Not only will it be useful for future employers, but I believe it is more advantageous for myself; Therefore in conclusion a PDP will be written again, perhaps once I get accepted onto the course or when I finish my current degree. It motivates me to advance my skills, experiences and knowledge and this will be a positive drift towards professional, personal and academic life (Cottrell, 2015).   
The before and now CV are representations of how far I have come since recently updating it. My first CV was poor and was not a true reflection of my current point in life.  Rewriting my new CV was refreshing to learn that I do have skills, experience and qualifications that are suitable to the course and career I wish to pursue (McClean, 2017). I learnt that updating a CV is crucial, especially when undertaking a new course or skill; therefore this is something I will continue doing in the future. I feel as though there is always room for improvement, an example is in my personal statement I have stated work experience at secondary schools as an idea of the final picture. However, this will strengthen my CV when it is included. This would improve my CV and show my AAAA career planning actions. Discover Teaching for Wales, is a follow on organisation from the department of education. They explain that work experience will not only strengthen my application but will allow me to talk to teachers about day-to-day school life, observe teaching and pastoral work including watching a range of lessons and age groups being taught (Get Into Teaching, no date; Discover teaching, no date). In evaluation this will be an advantage when I am able to add this onto my CV. The negative factor is that, I had not updated my CV since 2016 therefore remembering all new and relevant qualifications and experiences was difficult as I felt unsure if I noted all relatable information (McClean, 2017). I could have done this over three years, however as I have not needed it for my current part-time role I felt it was not necessary. I would not let this rise again as I have understood that it is necessary to keep a CV updated.
My personal statement was written for this module and a draft for my postgraduate degree. Writing it was extremely difficult as I have not written one in three years. However, with support from the careers adviser; my confidence levels rose as I was provided support but also documentation which included guidance to write my statement. (University of Wales Trinity St David, no date; Roberts, 2019). Whilst writing, I was content learning that I have effective skills that I did not recognise before that are fitting to my career choice (University of Wales Trinity St David, no date; 2015; Prospects, 2019). The experience was mostly positive as I had a reliable source to assist me whilst taking the UCAS application steps and composing the statement drafts. Therefore, I believe my organisation skills lack majorly as I was extremely unprepared. I had researched steps to take such as  equivalency tests etc; however not the crucial first step of applying. In analysis, if I was to ever write a personal statement again then I would start a draft as soon as possible in order to keep organised and prevent any stress on myself. To conclude, the best solution was to go to the careers adviser for support as this was crucial to my composing but also Cottrell’s book helped. It provided the correct information on how to identify themes, action needed and an overall development structure for myself and the statement. (Roberts, 2019). I have made appointments to keep on top of my statement and for updated advice on different drafts. If this was to happen again, I would keep on top of my work but making appointments in advance to get advice, however I would start the statement earlier on and do more research so I am not stressed or worried. (Roberts, 2019).
Throughout these three components, I have proved orientation, career planning evidence, appraisal of skills and reviewing competencies . I have explored my past experiences and shown how they fit into a teachers role. 
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