











Academic and Employability Skills


Executive Summary
In this particular research, the topic of employability skills has been considered. Different articles have been analysed through in-depth evaluation through which a variety of skills such as teamwork, leadership, emotional intelligence, and others have been evaluated. Focus has been given on providing a comprehensive narrative through which it can be understood what type of abilities an individual must focus upon in the coming years. Apart from this, reflection has been provided through a SWOT analysis whereby which strengths, weaknesses, opportunities and threats have been discussed. Specific opportunities such as focusing upon negotiation skills, psychological classes, and others have been pinned down here that will help in mitigating weaknesses.
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[bookmark: _Toc48211530]Introduction 
Employability skills can be defined as all of those abilities that help an individual pro a specific job role in an organisation. It is important to possess employability skills as it allows the scope of helping in making oneself qualified for a vacancy. In this assessment, several articles will be selected based on which and introspection into the different types of skills and abilities that are required by an individual will be illustrated. Furthermore, reflection will be performed in the analysis as well through which the utilisation of the swot analysis will be conducted. This will help in understanding the different types of individual employment skills that I possess and that will help me procure a job position effectively in the market.


[bookmark: _Toc48211531]Task 1
1. Article 1: what are the top 10 skills that will get you a job when you graduate?
Through analysis, it can be understood that recruiters focus upon candidates with the 10 following skills that will be illustrated here. These skills will include commercial awareness, communication, teamwork, negotiation and persuasion, leadership, problem-solving skills, persuasion and motivation, confidence, and ability to work under pressure. All of these mentioned skills help the recruiter to have confidence in the candidate so that they can recommend them to the higher executive level employers who will provide these individuals with a job position. 
In this particular article, emphasis has been given upon the way in which a combination of skills such as verbal, written, listening skills, ability to work with other individuals, is an important area for an individual. These help in effectively connecting with another individual and helping in building up environment in which progress can be obtained. Apart from this, emphasis also can be given upon negotiation and persuasion skills as well. This enables the prospect of dealing with candidates at a much larger capacity. One aspect that can be focused upon is being able to think quickly so that problems related to the client can be easily eliminated. Apart from this, being aware of the industry in which an individual is applying is also relevant as well as this helps in being a good fit for the business (https://www.reed.co.uk/career-advice/what-are-transferable-skills/ accessed: 13 August 2020).



2. Article 2: what are transferable skills?
Transferable Skills can be illustrated as all of those abilities that an individual possesses which helps in him in procuring job roles in several different industries and positions. These types of skills are essential as they allow individuals to procure work much more easily in the competitive job market. Some of the different types of skills that fall under this category include Leadership, Team Management, Prioritisation of Tasks, Communication, and others.
In addition to this, the specific illustration focuses upon research skills as well that can help in producing vector the business papers that will provide the organisation with an overview of how innovation can be achieved. Appropriate secondary market research through this type of skills will help in the enhancement of the overall product line of the company through the input of the individual who has transferable skills (https://www.skillsyouneed.com/general/employability-skills.html Accessed: 13 August 2020).
Article 3: Six Ways to Improve Your Employability While Studying
This specific article focuses on the various types of abilities that an individual can grow over time through which not only the industrial experience will enhance, there will be able to operate at a better capacity as well. The six aspects that have been included in this article includes part-time job experience, or mental skills, online skills, study skills, group skills, and others. 
Through this article, the stress upon acquiring an adequate margin experience immediately so that an individual is able to help position the carrier from the get go has been given an immense stress. In addition to this, presently online skills and being able to develop one’s image is an important aspect on the Internet as well. This will help in assisting the brand avoids facing goodwill decrease issues in the long term if an individual is taken into the organisation. Similarly, stress can be given upon the way in which an individual is able to join a specific society are club so that their interaction skills can grow over time. (Six Ways to Improve Your Employability While Studying Available at: https://blog.springpod.co.uk/improve-your-employability-while-studying/ Accessed: 24 August 2020)
Finally, starting skills helps in being ideal candidate so that whenever there is any training and development programme, the chances of there to be adequate level of focus upon learning and enhancing abilities will be given important.
Article 4: keeping your skills current at workw
The ten different ways have been illustrated in this article so that an individual is able to their abilities at an optimal level. These different types of abilities can range from being able to become a leader on social media, getting information from other sources, being able to learn continuously, having the attitude to professionally network, performing volunteer work, reading professional journals, and others.
All of these different types of aspects help in understanding what type of knowledge of different tools, abilities, and other required in order for there to be a high level of employability position. Furthermore, being in a position where an individual is able to procure hard and soft skills so that they are able to work on the long-term basis is relevant aspect as well. In this article, focusing upon applying for different types of jobs to enhance the abilities that one can assess and diversify their skills is an important component that has been elaborated. Being willing to start over again and again will show a person how resilient he is and be able to face different circumstances in different industries (wmich.edu, 2020).
Article 5: 7 ways to improve graduate employability in lockdown 
In this article, several strategies have been elaborated through with the capability that an individual possesses can be diversified. One of the biggest aspects that an individual can have currently is to learn a new language so that they are able to speak with other individuals of  an organisation. In this analysis, emphasis has been given upon languages such as Portuguese, Spanish, French and others (7 ways to improve graduate employability in lockdown | Prospects.ac.uk Available at: https://www.prospects.ac.uk/careers-advice/getting-a-job/7-ways-to-improve-graduate-employability-in-lockdown accessed: 24 August 2020).
Apart from this, being able to learn how to write properly and publish ourselves written novel is one of the ways through which an individual can show expertise in a specific industry that they have mastered. In addition to this, taking up photography can also enhance the way in which an individual can move through life and introspect on a variety of images through which employers can see that an individual has a hobby as well. In the circumstances of the lockdown, being able to focus upon a variety of skills and learning these aspects by oneself is a vital facet that will help me obtain more employability differentiation amongst others.
This article focuses upon being able to have drawing skills as well as this will help in designing, architectural work, and others. In addition to this, being able to learn how to play an instrument is also an important aspect of this article since it shows to the employer that an individual has in two focuses upon a specific craft and learn about it over a long course of time. Furthermore, if an individual belongs to the financial industry, then taking up specific courses that are related to this industry is another method through which an individual can learn about different types of standards, exemptions, through which, the organisation can be had further.

Article 6: Employability Skills - Definition and 10 Examples
In this article, a variety of skills has been discussed through which an individual can focus upon increasing his general capabilities so that they are able to diversify their employability position. These different types of areas include communication, teamwork, reliability, problem solving, initiative, organisational planning, self-management, leadership, learning, and technology knowledge. 
In the initial section of this research, emphasis has been given upon the circular form of communication through which an individual is able to send information and receive in order to exchange thoughts. Furthermore, in order to build team-working prospect, being a team player, bringing in new ideas and other aspects such as sharing responsibilities has been evaluated. Furthermore, in order to create reliability, consistency, and acknowledgement of the mistakes that one individual make is of aspect that must be addressed. Furthermore, in order to solve problems effectively, being able to brainstorm, research different solutions is of vital component that one individual must practice (Employability Skills: Definition and 10 Examples Indeed.com. Available at: https://www.indeed.com/career-advice/finding-a-job/employability-skills#:~:text=Employability%20skills%20are%20also%20often,perform%20your%20role%20more%20effectively Accessed: 13 August 2020).

In order to help in initiating self-management in an individual, creating a specific schedule through which work can be distributed throughout the day is an important aspect of working independently. Apart from this, in order to inculcate leadership aspects, being able effectively communicate with others and creating a local group in the organisation in which an individual operate is an important aspect.
Reflection
SWOT analysis is an approach through which an individual is able to introspect on the different types of capabilities and abilities that an individual possesses (Rao, 2014). Four aspects are present in the analysis that encompasses Strength Weakness Threats, and Opportunities. In my case, all of these shall be elaborated here:
	Strength
· Through analysis of myself, I have come to the understanding that I possess multiple strengths that include communication, teamwork, and leadership abilities. 
· In order to achieve all of these abilities, I have focused upon utilising a variety of communication tactics such as written, verbal, and other methods. 
· In addition to this, I focus upon conflict management as well so that better teamwork is enabled.
	Weaknesses
· Weaknesses ways I lacked in areas such as negotiation, empathy, and emotional intelligence. 
· Owing to factors such as this, I am in able to create particular situation accurately and not obtain up particularly good deal with an opportunity presents itself. 
· Furthermore, I do not feel that I am able to consider the point of view of other individuals owing to which, there is increasing tension between me and other team members.

	Opportunities 
· In order to increase emotional intelligence skills and negotiation, I believe that I must focus upon taking up psychological classes that will help me consider the point of view of other individuals much more accurately. 
· Furthermore, I must enrol in a negotiation class that will help me understand various technique through which I can strike a better deal with other individuals and not cause any offence as well. 
· This will help me to achieve progress at a better capacity in any form of business I am involved in and will help me feel a sense of achievement on my own as well.
	Threats
· I face a major level of threat from other individuals who look for employment in various vacancies as well. 
· A variety of individuals from major universities and colleges as well owing to which, I must continuously focus upon my own develop and so that I can procure job role effectively. 
· Other individuals might be at negotiation skills owing to which they can procure job better than I might.


SWOT analysis for Employability Skills


[bookmark: _Toc48211532]Conclusion 
In this particular research, a summarisation of a variety of articles has been provided. In this analysis, all of the articles that have been investigated range from a large variety of employability skills and the way it can help an individual grow. Some of the topics that have been discussed in these different types of analysis include teamwork, leadership, negotiation, empathy, and other types of skills that are important in the context of an organisation. Furthermore, focus has been given upon conducting a swot analysis through which employability skills of a particular individual is focused upon. In these, the weaknesses, opportunities, threats, and other of an individual have been evaluated.
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