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Academical skills are very important and useful instruments for reach student’s successes in education process. Students have personal background and dissimilar experience from different fields when come. Studying at university can be challenging for them with diverse worldwide. Mastering the academic skills is critical to retaining and supporting undergraduate students to successfully complete their course of study. Universities provide training and support in these skills to help students successfully adaptation. (Hitch, D at all, 2012). 
Reflection is a type of learning with one personality that grows out of experience. Reflection involves students asking questions, analyzing information, getting experience and finally forming their own opinion. Trough experience, students gain new knowledge and draw their own conclusions. It leads to a higher level of thinking and problem -solving. Students can learn through their own mistakes and discovery. (Community engagement,2024). In this report, I will reflect on the following three academic topics. They are Note-Taking, referencing and paraphrasing skills. To do so, I will use Kolb’s reflective cycle.
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The most important aspect of learning is taking notes. While reading in the process of learning, you run the risk that your eyes will sometimes wander, slide over the text without realizing what it says. on the other hand, material you've thought about and taken notes on is much easier to remember. Note-taking can improve your understanding by encouraging you to rephrase ideas in your own word. It helps being more focused and efficient use of time during exam preparation and supports your progress in the learning process. It doesn`t matter which note-taking method you choose. The key is that is works for you personally, helps save time and improves your understanding of the information. Try to find technique that suits you best and help in your work effectively. (help.open.ac.uk, 2024)
Concrete Experience
At the beginning of my studies, as an international student, I tried to take notes using a simple linear method, writing down as much as possible to ensure I didn’t forget anything and could absorb the material fully. Unfortunately, I often ran out of time because this approach was too time-consuming. Later, we learned various note-taking techniques, diagrammatic note, mind map, linear notes, tabular note, which helped me organize information more efficiently and focus on understanding rather than just copying everything.
Reflective Observation
The Diagrammatic Note technic was recommended like the best technique. I noticed that many students around me were also using the linear note-taking method, but after the lecture, many of them changed their approach. They began to listen more actively during class and engage in discussions.
Abstract Conceptualization 
When introduced to the new techniques, I still felt uncomfortable because I was used to working with the linear method, and I wanted to write everything down. I also noticed that some students around me seemed a bit confused, unsure whether they should take notes or not, or which technique to use. Using the new technique wasn’t easy, as it required not just writing mechanically but actively thinking and processing the information.
Active Experimentation 
I understand that if I go back to using the old technique, I will waste time. Therefore, next time, I will focus on thinking while taking notes and applying the techniques I’ve learned, as they will help me better understand and retain the material.
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Concrete Experience
Referencing skills  linked to the concept of plagiarism; it involves learning how to represent what has been learned from earlier author. Referencing is a crucial part of academic writing, as it ensures that sources of information are properly credited and allows readers to verify the reliability of the content. It helps avoid plagiarism by clearly indicating where the information comes from, especially when students paraphrase or quote other works. Plagiarism can occur when there is a lack of understanding or uncertainty in how the information is studied and presented. There are different referencing systems, with Harvard being one of the most commonly used. Referencing is done twice: first, a short citation appears within the text, and then the full reference is provided in the reference list at the end of the document. This approach allows for a clear traceability of sources and strengthens the credibility of the work. Proper referencing is essential not only for academic integrity but also for showing the depth of research and supporting the arguments presented in the paper (qub.ac.uk, 2024). 

Reflective Observation 
Duiring that class, we learned that referencing is an important part of academic writing. It is necessary to include two references: one as a short in-text citation and the other in the reference list at the end of the work. We worked with Cite Them Right guide, which is available in the online library, to help us with this process. We also studied how to write a reference list properly. It must be in alphabetical order. Additionally, we discussed how to handle non-standard situations, like when a book has many authors. We made a lot of exercises that helped us understand how to reference correctly in different cases.
Abstract Conceptualization 
Using proper referencing not only improves our academic work but also shows respect for the authors whose ideas we use. This skill will be very useful for future assignments.
Active Experimentation 
[bookmark: _Toc185396154][bookmark: _Toc185396327]One day, I will need to create references. This won’t be a problem for me because I clearly understand their purpose and know how to create them in the Harvard style. I just need to visit the Cite Them Right website, and with the skills I’ve already developed, it will be easy for me to do. 

[bookmark: _Toc185396155][bookmark: _Toc185396328]Paraphrasing skills

Concrete Experience

Paraphrasing is one of the necessary things in academic writing. It is important to fully understand the content first; only then can we effectively paraphrase it. We need to paraphrase to avoid plagiarism and reduce the overuse of direct quotes. The strategy of paraphrasing involves four steps. First, fully understand the text. Second, express the idea in your own words. The idea should remain the same as in the original text. Make sure to use the correct citation format when paraphrasing. (MSVU International Education Centre,2024). During the class we use several methods, one of which is using synonyms. To find synonyms, we can use websites like Thesaurus.com or similar resources. We also changed the word order in sentences, changed positive to negative, or change verb or adjective for noun, and vice versa. We tried to using an active verb, instead of the passive voice. For example, “They conducted the experiment” can be changed to “The experiment was conducted.” 

Reflective Observation 
During the lesson, many students were upset because, even though they changed the sentences, replaced words, and found synonyms, unfortunately, they lost the exact meaning of the sentence or conveyed something incorrectly. But we have trained our skills a lot of time, did exercises together. Finaly, we understood the topic. 
Abstract Conceptualization 
Then we started going over these sentences together and practicing as a group. We checked everyone and corrected mistakes together. After that, everything became clearer, and the exercises did not seem so difficult.

Active Experimentation 
Next time, it would not be difficult for me to paraphrase, as I have a clear step-by-step method, and I understand that first step about text and context understanding. Using new skills, I will paraphrase it clearly.
Through consistent practice and repetition and using Kolb’s model during the Academic Skills module I have made significant progress in developing my academic skills, such as paraphrasing and referencing. While these tasks initially seemed challenging, I learned to approach them step by step, focusing on understanding the meaning of the text and applying clear methods. Now, I can confidently create in-text citations, full references, and effectively paraphrase content. My favourite note-taking technique is Diagrammatic Node, as it helps me organize and understand information better. By analysing and practicing repeatedly, I’ve found more efficient ways to handle academic tasks. With these skills, I feel more confident in my ability to succeed in future assignments.
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