

UNIVERSITY OF WALES TRINITY SAINT DAVID
CONTINUING PROFESSIONAL DEVELOPMENT SCHEME

APPLICATION FOR SENIOR FELLOW

Before you start, you will need to refer to the following documents/guidance:
The Advance HE Fellowship Category Tool will help you to determine whether Senior Fellowship is the most appropriate category of Fellowship for you at this point;
· The Professional Standards Framework for teaching and supporting learning in higher education (PSF 2023) – the award of Senior Fellowship is based on the criteria of Descriptor 3 (PSF 2023) being evidenced;
· Senior Fellowship Applicant Guidance and Guide to the PSF 2023 Dimensions - Senior Fellowship (D3) 
	Senior Fellowship is based on meeting Descriptor 3 (D3) of the PSF 2023 and your Account of Professional Practice is the core of your application.

The Account of Professional Practice consists of:
·  a Context Statement (see Applicant Guidance: Section 4.2)
· a Reflective Narrative (see Applicant Guidance: Section 6.2)
· two Case Studies (see Applicant Guidance: Section 6.3)

There is a 6,000-word limit shared across all three elements plus citations (overall maximum of 6,500 words). Please note that the Academic Office checks the word count as part of the submission process)
In addition, Supporting Statements from two referees (see Applicant Guidance 7) will need to be submitted with your application. The Supporting Statements will verify and endorse that what you write about in your Account of Professional Practice represents your practice in a genuine way.

You will need to continue to refer to the applicant guidance and Descriptor 3 of the PSF 2023 as you draft your application to ensure that you are writing to meet the requirements.
The award of Senior Fellowship is based on evidence of your effective and inclusive practice; you might briefly mention future plans as part of identifying what has worked well and any changes you plan to make in future, however, your application will be judged on whether your evidence of recent practice (typically over the last 3-5 years) meets the requirements of Descriptor 3.
Your evidence against Descriptor 3 will be written into your Reflective Narrative and two Case Studies.
For Descriptor 3, the examples you select to write about need to demonstrate how your practice supports high quality learning through leading/ influencing the teaching and/or learning support practices of others (colleagues, peers, mentees, internal/external, etc.


When you have finalised your application you will need to send the completed form to your referees so that they can write their Supporting Statements. Please direct your referees to the Senior Fellowship Guidance for Referees writing a Supporting Statement. The referees need to return their Supporting Statements for you to upload with your application. 

Your application is submitted first to the Academic Office via the appropriate submission link on Moodle (Advance HE Fellowship module). 





SECTION ONE:

	NAME (as you would like it to appear on your certificate)
	


	INSTITUTE/ DEPARTMENT/PROFESSIONAL UNIT
	


	POSITION (E.g. Lecturer/Senior Lecturer/Principal Lecturer/Director of Discipline/Other (please specify)

	


	ROLE (E.g. Lecturer/Programme Manager/Admissions Tutor/Module Leader/Other (please specify)

	


	Referees
Please could you tick the box if you have sent in your referees’ statements?  (Please be aware if we do not receive your referees’ statements at the time of the submission or a maximum of 2 days after the panel submission date then your application will be passed to the next Panel meeting).
If your Supporting Statements are not included with your application, you must ensure your referees send their Supporting Statements to the Academic Office by the deadline. The Academic Office will not chase referees.
	
Yes    ☐                         No ☐

	Date of Training
	

	Mentor
	











SECTION 2: Context Statement
	Write your Context statement here (up to 300 words).
References and citations are to be listed in a dedicated field below. 
Please note that we will not accept diagrams, images or any other documents/appendices such as CVs.  




































SECTION 3: Reflective Narrative

	Write your reflective narrative here. 
References and citations are to be listed in a dedicated field below.
Please note that we will not accept diagrams, images or any other documents/appendices such as CVs.  



































SECTION 4: CASE STUDIES
Case Study 1

	Title Case Study 1

	Write your first case study here. References and citations are to be listed in a dedicated field below.













































Case Study 2

	Title Case Study 2

	Write your second case study here. References and citations are to be listed in a dedicated field below.














































SECTION 5: References and Citations

	Write any references or citations used in your application here:






















Your application (including the two Supporting Statements from your referees) is submitted first to the Academic Office via the appropriate submission link on Moodle (Advance HE Fellowship module).
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SECTION 6:	Referees

Your application must be accompanied by two references from persons who are in a position to comment on your teaching and learning practices and achievements. 

The function of your Referees is to provide an informed peer review of your eligibility for Senior Fellow, using their knowledge of your work and the context in which you teach and/or support learning. Referees are expected to verify and endorse your application by commenting directly on the content of your application and to make additional, relevant comments, as they wish.

Referees should be experienced staff and be able to comment knowledgeably, and from first-hand experience, on your current role and any other relevant activities recently undertaken. At least one of your Referees should either be a Fellow, Senior Fellow or Principal Fellow of  Advance HE , or an appropriate experienced member of staff working for a UK Higher Education Institution (HEI). All Referees need to be familiar with PSF 2023.

Referees should be provided with a copy of the Guidance Notes for Referees – please speak to your mentor regarding this document.

	First Referee:


	Name
	

	Job Title
	

	Fellowship Status
	

	Institution/Institute/Centre/Unit
	

	Email address
	

	In what capacity can this individual comment on your professional practice?







	Second Referee:


	Name
	

	Job Title
	

	Fellowship Status
	

	Institution/Institute/Centre/Unit
	

	Email address
	

	In what capacity can this individual comment on your professional practice?













SECTION 7: Declaration

Please sign and date in the box below to confirm that the application you are submitting is your own work.

	Signature 
	

	Date 
	



GDPR on data sharing with ADVANCE HE 
Following the implementation of GDPR you should be aware that following successful recognition at UWTSD, personal data including your name and email address will be supplied to Advance HE. This is in order to trigger your fellowship registration and certificate being recorded on their MyAdvanceHE database. 
https://www.heacademy.ac.uk/my-academy-manage-your-higher-education-academy-experience  
Advance HE will make use of this data in the course of providing their Accreditation Services to UWTSD, and potentially in any reviews they might carry out of our accredited provision. 
By submitting your coursework and appendices you are confirming you agree to this data sharing.


