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Skills are the things that you acquire in your life and you can be better with it, in your life everything is a performance and the skills make the important part of it. The skills are knowledges, the knowledge is power thanks to that we are always trying to improve what we know and what we do well… 

The ability of someone to make a certain job or thing, is what is known as fitness so that we can find different examples of skills based on knowledge or skills that we can all have and which we will reveal below.
Also to be fit or appropriate for a given job is a definition of aptitude, so that we can find several examples that would have to do with these purposes and that, in most cases have to do with the job.

On the other hand, some of the best examples of skills are those that go with someone's personality and character regarding a particular issue. In most aspects of life a good aptitude is valued, since it says many qualities about you so you must take care of how you respond to certain things if you want them to have you in high regard. Fitness is a factor that is taken into account especially in the work environment.

A good example of aptitude in a work environment could be leadership or perseverance, both with their strengths when it comes to generating an orderly and especially effective work environment, which ultimately translates into a higher success rate.





We can define the employability skills as the skills an individual needed to be “employable” accompanying with fine technical comprehension and subject ability. 
The people when are looking for a job describe in the CV the set of skills that the workplace want from an employee.
This skills are what they be convinced by will provide the worker to go through their travel about the best potential. 

Most have to do with attitude. Yes, because fitness, training, can be changed, but no attitude.
  
There are a lot of different employability skills for example:
1. Teamwork: this is one of the most important because if the person know how to work in team everything is successful.

2. Have initiative: this is so important because thanks to it, the people feel committed. To be creative, innovate and be able to take risks and communicate ideas so that the company can grow.

3. Know how to make decisions

4. Learning capacity: Acquire that new knowledge effectively. In addition, we must bear in mind that training is key to incentivize internal talent, grow as a company and motivate workers.

5. Flexibility and adaptation to change: Companies grow, change, evolve, and are forced to adapt. That is why workers also have to do it. In addition, if an employee is willing to leave his comfort zone he will learn more and develop more. It is an excellent attitude to improve.

6. Communication: If we have everything that we mention before but you do not how to transmit them effectively, we have a big problem. A good worker know how convey ideas send them to the corresponding people in the most assertive and objective way possible. Especially if he leads teams. It is about having the necessary communication tools to be able to implement action plans and strategies effectively, with all parties.
This communication, of course, involves active listening. Something very positive when receiving feedback from other departments, employees, management members, etc

7. Responsability: Although the employee fulfills his work and the responsibility of his role, this is highly valued since it is not only that but he has to comply with a schedule, have good behavior, this seems obvious but it is something that is taken into account.

The examples that I mentioned before for me are the most important there are a lot, so I cannot say everyone.

[bookmark: _fjds1cvljrns]Soft skills
Soft skills are the skills, habits and behaviors that distinguish two people that study the same and have the same knowledge in the point to start a project or solve a problem.
Among these skills we can mention self-esteem, communication, eloquence, empathy, time management, teamwork and leadership. These skills also complement the hard ones known as the techniques, to make the work easier and more productive, not only the work but also the daily life. 
Today, soft skills are what make a difference and are necessary to get a job and have a successful life. Experts recommend working on our soft skills while we study before leaving the world to get a good academic performance and after that a good working life.

Soft skills managed in a company:
1. Communication: express yourself clearly.

2. Civility:education and respect.

3. Adaptability:be able to change easily for changes and new methods of the company.

4. Honesty: personal values.

5. Social abilities: with self-control, patience, sociability, warmth, social skills.

6. Competence: good looking, self-assurance…

7. Positive attitude.

8. Responsibility.

9. Teamwork.

10.  Solve problems.



[bookmark: _rq6gv0hjqapv]Hard skills
Hard skills are those we learn by studying, they are specific skills that we are learning while studying, doing a training or practicing.

For example:
1. Idioms.

2. Reading comprehension.

3. Drafting.

4. Graphic design.

5. Industrial design.

6. Legal knowledge.

7. Video recording and editing.

Hard skills could be said to be like our brain or hard drive if we talk about computers and the soft skills like our heart.
Thanks to hard skills we can excel before others because being something that does not go in our personality but that is something we learn we can be the best or worst as you have tried to learn them. Hard skills are not only learned by studying you can also learn it using the "learning by doing" technique, highlight or show interest in the activity.
 
When you are little your parents are always saying: "Son you have to study a lot lengths to be someone in life" and this could not be more correct they referred to hard skills all the time and nobody could imagine it.



[bookmark: _hir3scexzf78]Own skills analysis
Thanks to this course I have been able to learn a lot from me and how to take advantage of my soft skills and I am also acquiring my hard skills. I honestly didn't know I had so many soft skills, sometimes you just need someone to show you what you can't see alone. It is not about skills only but also that I learned what my weaknesses and threats were ... This is something super important that few consider, since obviously not everyone likes to accept that something is not right with us, It is very difficult to accept our weak points about our personality.
I am a very sociable and bubbly person but when it came to communicating well at work I did not do it for fear that it would be taken as something personal or something, thanks to this course I began to have good communication in my work and I knew that one thing It is work problems that personal. That your colleagues are not your friends are just that colleagues and that it is better not to mix it because if that happens you lose mutual respect and the good atmosphere in the workplace.
Another point to improvement would be to manage my time better since sometimes I do it very calmly and other times I go too fast. 
At the moment my real threat is the good use of English, for now my English is very basic and sometimes although I know that I need to say because of my accent I end up being silent without expressing myself. The point is that I understand everything perfectly and people believe that because I don't talk much I don't understand it and it's the opposite.
This course is giving me many of the points in favor that I needed to acquire knowledge not only about English but also how to use my skills correctly to be a good worker and leader in my workplace.
[bookmark: _r4izqveddzr5]
[bookmark: _vt8z0pfmueq6]SWOT ANALYSIS
It’s so helpful because you can see everything clear about you.
Thanks to the swot analysis we can distinguish the forces, opportunities, fears and disadvantages that we have from our way of being to be able to do it correctly, we must be honest with ourselves and orient our responses towards the future.


	Strengths
	Opportunities
	Weaknesses
	Threats




[bookmark: _b4pxe6xbay2u]Academic skills 
Academic skills are similar to soft skills because they are considered as the discipline of organizing time for your studies, having everything in order, knowing how to carry situations ... Most students when they are not consistent with those kinds of disciplines when they pass they suffer a lot of difficulties from their higher education and it is much harder to adapt.
Each person has a different learning style and it is important to know which one belongs to each one in order to take advantage and succeed in what we are studying. There are people who are self-taught, others prefer to summarize, others listen, others learn by doing it ....

There are a lot of  types of different learning here we can see the most important:
· Dynamic and intuitive, learn from error.
· Theoretical: analytical and thinkers.
· Sensitive: they learn by listening.
· Pragmatic: they are based on common sense.
· Learning that is not intentional where the person is not aware that he is learning.

We can know what our type is paying attention to how the person perceives the information, know how to process it, knowing how it relates to other individuals, whether or not it is cooperative.

You could say that I handle two guys who would be listening and doing things. I prefer to do something a thousand times and see if I am wrong or it is good to stay waiting for someone else to do it for me and I also have a good memory and paying attention and listening to the person who is teaching me something is enough.
The type of learning where you act and see the margin of error is risky but also very effective people in their daily lives to learn from their mistakes.


[bookmark: _9zvjnb65rwxx]General transferable skills 
These are the skills that improve your academic and personal profile. They can assure you of finding a good job immediately after completing your degree. They are the kind of skills that are put in the personal statement.
They can be taken out by conducting an exhaustive study of what you do inside and outside your classroom.
Among them we can highlight:
· Communication skills: communication with others is transferable to any career. Examples include knowledge of other languages, knowing how to listen, write well and speak in front of an audience.
· Interpersonal skills: developed to interact with other people and are valuable in helping others, resolving conflicts, delegating and negotiating. Interpersonal skills also include motivating people, delegating responsibilities and empathizing with others.
· Analytical skills: knowing how to find information quickly and analyze data can be very valuable in many degrees
· Organization: Working autonomously with little supervision, time management and the ability to prioritize are valuable organizational skills.







