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[bookmark: _Toc500943472][bookmark: _Toc53314824]1.1 Identify learning styles for self and another 

I completed the Honey and Mumford questionnaire to help me identify what learning techniques would best suite myself, and upon completing the questionnaire my results showed that I was PRAGMATIST. This show I am Pragmatists are keen to apply whatever they learn and will always work out how they can apply it in a real situation and plan how to put it into practice. They will value the information/ideas that they are given only if they can see how this relates to practical tasks that they need to do. It is the ‘PLAN’ stage that is most suited to pragmatists.


If managers are to maximise on the ‘Personal Development’ opportunity, they will be required to be effective in all stages of the Learning Cycle.

By recognising your style, you will be able to select learning opportunities which suit you and learning activities that will assist in developing the other styles.
I also got my daughter to take the honey and mumford test and her results showed us that she is also a pragmatists. My daughter agrees with the results from honey and mumford test.
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SWOT Person 1


	
STRENGTHS
- Punctuation
- Adhering to standard policies and procedures.



	
WEAKNESSES
- Communication
- Digital skills
- Confidence
- Information Technology


	
OPPORTUNITIES


· - Courses within the university to further education.


	
THREATS

· Computer skills







	
SWOT Person 2


	
STRENGTHS


· Punctuation

	
WEAKNESSES

· Communication
· Digital skills
· Confidence
· Information Technology




	
OPPORTUNITIES


· Courses within the university to further education. 


	
THREATS



· childcare





Charlene





[bookmark: _Toc500943474][bookmark: _Toc53314826]1.3 Identify potential barriers to learning for self and another.

Potential barriers to furthering my education would be not being a confident person and not having the confidence in my own work especially when it comes to computers. I have always found the written side of the work hard and really struggle when writing assignments which can lead o me losing concentration. 
Potential barriers to Charlene progressing her knowledge and learning would be her confidence as she is not a very confident person, this has always been a area she has struggled in and this can often get in the way of her participating and progressing in many areas of her life. Childcare is a massive barrier to Charlene progressing her learning as Charlene’s child Mckenzie is only 3 days a week in school and Charlene works in schools part time. Charlene has 2 young boys aged 9 and 13. 


[bookmark: _Toc500943475][bookmark: _Toc53314827]1.4 Explain how these barriers to learning can be overcome.



I am trying to overcome these barriers by trying to rebuild my confidence by attending university to hopefully further my education and build on my knowledge. I am being hopeful that help will be provided by the student services at the university to support me with my struggles (covid 19 has made this very difficult for me) and this will then give me the confidence to overcome all barriers in my way, so I can progress further on the course and better my education. 
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[bookmark: _Toc500943477][bookmark: _Toc53314829]2.1 Analyse learning/development options to meet needs of self & another.

By creating a swat analysis this allowed me to identify that the learning needs I need to develop are my confidence and communication skills whilst communicating with others and my digital skills need further improvement in order to help me with my learning. 
Upon completing a swat analysis for Charlene to help us identify her learning and development needs, our findings showed that the main focus for Charlene to concentrate on was, building her confidence to help her communicate better when interacting with other people





[bookmark: _Toc500943478][bookmark: _Toc53314830]2.2 Identify support mechanisms for the development of self & another

[bookmark: _Toc456901523]
Support mechanisms for myself would be my daughter and my 2 grandsons who support and encourage me in further education.
To support Charlene with her learning she has the support of myself and her 2 boys and her sister Jodie.
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Part 1: Personal Analysis 
See SWOT Analysis in 1.2 

Part 2: Setting Goals

	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target Date for Review

	Improve my verbal, written skills and digital skills.



	Finish my level 4 in university, 
Attend virtual classes
	By attending, completing and passing the training.
Virtual classes.
 
	Tutors feedback.

	2020

	
Go on to complete level 5 in university

	
Finish level 4.

	
Virtual classes,
Tuition 

	
Feedback from tutor.
	2021

	
Computer skills and spelling 
	
Virtual classes 
Practice by myself 
	
Help from my daughter,
Virtual classes
	
Feedback from my assignments 
	2020




Part 3: Personal Objectives

	Short Term Goals (next 12 months)

	
Complete my level 4, my spelling and to learn more about computers.

	Medium Term Goals (2-3 years)

	
Complete my level 4 and 5 and try and get the highest marks I can possible achieve. Keep trying with my spelling and computer skills 


	Long Term Goals (3-5 years)

	
Finish university and get the job I really want which is teaching apprentice brick layers in college.




[bookmark: _Toc500943480][bookmark: _Toc53314832]2.4 Method used to monitor the development of self & another.
To help assist and monitor the progress of myself and Charlene and my own learning and developments, we have decided that a development chart would be ideal to help keep track of our developments, also the mark sheets received by our tutor from each assignments completed allows us to help monitor our progression on the course whilst keeping track of our aims and evaluating the progress during studies.
Development plans are often also used within many companies as whilst employee training is the responsibility of the organisation, employee development is not only the responsibility of the organisation but of the employee themselves. Whilst having ongoing training sessions and appraisal helping evaluate strengths and weaknesses.
Also written appraisals are ways of keeping logs of goals to archive, plans of action, timescales and any changes within the work place environment, services and clients.
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Honey and Mumford 
Learning styles were developed by Peter Honey and Alan Mumford, based upon the work of Kolb, and they identified four distinct learning styles or preferences: Activist, Theorist; Pragmatist and Reflector. These are the learning approaches that individuals naturally prefer and they recommend that in order to maximise one's own personal learning each learner ought to:
· understand their learning style
· seek out opportunities to learn using that style
To understand your particular learning style Honey and Mumford have developed a Learning Style Questionnaire [see further reading] and with this information you will be in a far better position to do three really useful things [quoting P. Honey]:
1. "Become smarter at getting a better fit between learning opportunities and the way you learn best. This makes your learning easier, more effective and more enjoyable. It saves you tackling your learning on a hit-and-miss basis. Equipped with information about your learning preferences, you'll have many more hits and fewer misses."
2. "Expand the 'band width' of experiences from which you derive benefit. Becoming an all-round learner, increases your versatility and helps you learn from a wide variety of different experiences - some formal, some informal, some planned and some spontaneous."
3. "Improve your learning skills and processes. Increased awareness of how you learn, opens up the whole process to self-scrutiny and improvement. Learning to learn is your most important capability since it provides the gateway to everything else you want to develop."
Characteristics
The characteristics of the four learning styles are summarised in the following table.
	Learning style
 
	Attributes 
	Activities 

	Activist
	Activists are those people who learn by doing. Activists need to get their hands dirty, to dive in with both feet first. Have an open-minded approach to learning, involving themselves fully and without bias in new experiences.
	· brainstorming
· problem solving
· group discussion
· puzzles
· competitions
· role-play

	Theorist
	These learners like to understand the theory behind the actions. They need models, concepts and facts in order to engage in the learning process. Prefer to analyse and synthesise, drawing new information into a systematic and logical 'theory'.
	· models
· statistics
· stories
· quotes
· background information
· applying theories

	Pragmatist
	These people need to be able to see how to put the learning into practice in the real world. Abstract concepts and games are of limited use unless they can see a way to put the ideas into action in their lives. Experimenters, trying out new ideas, theories and techniques to see if they work.
	· time to think about how to apply learning in reality
· case studies
· problem solving
· discussion

	Reflector
	These people learn by observing and thinking about what happened. They may avoid leaping in and prefer to watch from the sidelines.  Prefer to stand back and view experiences from a number of different perspectives, collecting data and taking the time to work towards an appropriate conclusion.
	· paired discussions
· self analysis questionnaires
· personality questionnaires
· time out
· observing activities
· feedback from others
· coaching
· interviews


Original definitions
Honey and Mumford's original definitions are as follows.
	Learning style
 
	Honey and Mumford definition
 

	Activist
	Activists involve themselves fully and without bias in new experiences. They enjoy the here and now, and are happy to be dominated by immediate experiences. They are open-minded, not sceptical, and this tends to make them enthusiastic about anything new. Their philosophy is: "I'll try anything once". They tend to act first and consider the consequences afterwards. Their days are filled with activity. They tackle problems by brainstorming. As soon as the excitement from one activity has died down they are busy looking for the next. They tend to thrive on the challenge of new experiences but are bored with implementation and longer term consolidation. They are gregarious people constantly involving themselves with others but, in doing so, they seek to centre all activities around themselves.

	Theorist
	Theorists adapt and integrate observations into complex but logically sound theories. They think problems through in a vertical, step-by-step logical way. They assimilate disparate facts into coherent theories. They tend to be perfectionists who won't rest easy until things are tidy and fit into a rational scheme. They like to analyse and synthesize. They are keen on basic assumptions, principles, theories models and systems thinking. Their philosophy prizes rationality and logic. "If its logical its good." Questions they frequently ask are: "Does it make sense?" "How does this fit with that?" "What are the basic assumptions?" They tend to be detached, analytical and dedicated to rational objectivity rather than anything subjective or ambiguous. Their approach to problems is consistently logical. This is their 'mental set' and they rigidly reject anything that doesn't fit with it. They prefer to maximise certainty and feel uncomfortable with subjective judgements, lateral thinking and anything flippant.

	Pragmatist
	Pragmatists are keen on trying out ideas, theories and techniques to see if they work in practice. They positively search out new ideas and take the first opportunity to experiment with applications. They are the sort of people who return from courses brimming with new ideas that they want to try out in practice. They like to get on with things and act quickly and confidently on ideas that attract them. They tend to be impatient with ruminating and open-ended discussions. They are essentially practical, down to earth people who like making practical decisions and solving problems. They respond to problems and opportunities 'as a challenge'. Their philosophy is "There is always a better way" and "If it works it's good".

	Reflector
	Reflectors like to stand back to ponder experiences and observe them from many different perspectives. They collect data, both first hand and from others, and prefer to think about it thoroughly before coming to a conclusion. The thorough collection and analysis of data about experiences and events is what counts so they tend to postpone reaching definitive conclusions for as long as possible. Their philosophy is to be cautious. They are thoughtful people who like to consider all possible angles and implications before making a move. They prefer to take a back seat in meetings and discussions. They enjoy observing other people in action. They listen to others and get the drift of the discussion before making their own points. They tend to adopt a low profile and have a slightly distant, tolerant unruffled air about them. When they act it is part of a wide picture which includes the past as well as the present and others' observations as well as their own.


Further reading
1. Honey, P. & Mumford, A. (1982) Manual of Learning Styles London: P Honey
2. PeterHoney.com 

https://d.docs.live.net/b3a74f9c1bd75950/Documents/Honey%20and%20Mumford%20Learning%20Styles%202020.docx
https://d.docs.live.net/b3a74f9c1bd75950/Documents/Honey%20and%20Mumford%20Learning%20Styles%202020%20CB.docx
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Job application
Upon looking on the internet to help myself find employment I decided to apply for a job within the building industry as a handyman as I know I am good at completing little handy jobs. The application from that requires online completion.
Additional information such as if I hold a full UK driving license and if I own a car due to the travelling and also asked if I has a recent DBS check.
The application asked me to provide any relevant qualifications and work experience that I have, and weather I hold a recent DBS check. Due to the DBS check being required for this employment this means that its exempt from the Rehabilitation of offender’s act 1974 and that any unspent criminal convictions must be disclosed.
I was also asked if I could provide information as to where I had seen the job advertised
I stated that I had come across it online and also word of mouth.
The last section of the application form asked me to provide a supporting statement how I think I meet the criteria of the job which is outlined in the job profile and person specification,
It also asked me to send in my CV 
Lastly it asked me to sign and declare all information is up to date and accurate to the best of my knowledge, also if any information I had provided was not correct then my application would not be considered. 




https://d.docs.live.net/b3a74f9c1bd75950/Documents/Multi%20Skilled%20Trades%20Person%20-%20Swansea%20-%20Indeed.co.uk.txt
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I believe that over the years the interview process has changed and getting offers of jobs and a one-off interview is becoming a thing of the past. Today many companies have an interview process starting with screening interviews which will often take place over the telephone, followed by in person interview, a second interview and quite often a third interview if they are quite keen on you and would like to gather a better picture as to weather you are the person suitable for the job.
Within these interviews the interviewer is able to assess the candidate’s qualification skills, and their ability to think under pressure, logical thought process, business knowledge and acumen, creativity, communication and qualities analysis skills.




[bookmark: _Toc53314837]3.3 Evaluation

Any other candidates or I could help themselves by checking if any and what requirements are required and by also doing some research into the different areas of employment in that I/they believe are good\trained and before applying. To land the job its best to have nailed all three stages of a job interview: pre interview, during and post-interview. I also believe it can be helpful in thanking the interviewer for their time and inviting you for a interview whilst remaining positive and confident at all times through out the interview.
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CIRUICULUM VITAE
FRANCIS EDWARD BROPHY
5 SLADE HALL 
BRYNSIFI WAY
MOUNT PLEASANT
SWANSEA
SA1 6HG
MOBILE: 07970496793
HOME: 01792 301533
EMAIL: frank.brophy@hotmail.co.uk
I am a qualified brick layer with NVQ level 3. I have worked in the building industry most of my life so I have a vast amount of experience in this trade. I work well individually, using my own initiative, as well as when part of a team. I have good organisation skills and work efficiently and effectively, and I always take pride in my work and enduring it is completed to the highest standard, I work well under pressure and when presented with any difficult situation. I work flexibly, being able to work any days or hours as required and I am always keen to learn more skills. 

SKILLS 
-Excellent communication skills
-attention to detail
-excellent time keeping
-reliable and trustworthy
-good standard of English and mathematics 

EMPOYMENT HISTORY
1976-1977 land drainage
1977-1982 building labourer
1982-1984 window cleaner 
1984-2000 brick layer
2000-2005 taxi driving
2005- present taxi driver and a brick layer (self-employed)
 

REFRENCES 
References on demand or if required 
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cover letter 
December 6, 2020
Francis Edward brophy
5 Slade hall
Brynsifi way
Mount pleasant 
Swansea
Sa1 6hg
07970496973

Dear sir/madam 
I am writing to apply for the handy man job you have advertised on indeed. I have had numerous experiences working on different projects over the years and also, I am a qualified brick layer. I have heard a lot of good positive reviews about costal housing. I am a costal tenant myself I have seen some of the work costal handy men have done on my property and that is the way I like to work myself. There is no better satisfaction than a job well done. I have an up to date DBS check and would be willing to provide references at interview stage. 
Thank you for taking the time to read my cover letter
Frank Brophy
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