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1. Introduction

The job market is increasingly competitive both for those looking for their first job, and for those who already have and want to maintain or ascend in their careers. It becomes even more difficult when you are an emigrant like me, who starts by finding difficulties starting with the language, because English is not the main one. In view of this reality, I set as a goal the search for knowledge to see my weaknesses improved and acquire skills, for that, did a lot of research and found the University of Wales Trinity Saint David London whose course modules matched what I needed.
“Skills, is an ability and capacity acquired through deliberate, systematic, and sustained effort to smoothly and adaptively carryout complex activities or job functions involving ideas (cognitive skills), things (technical skills), and/or people (interpersonal skills)”. (Business Dictionary, 2020)
In the course of this report, we will separately analyse and develop the Academic and Employability Skills module. We will deepen my understanding of what we learned during the classroom activities in this first term. We will start from concepts and continue with topics such as paraphrasing, Academic writing skills, Time management, Communication skills or Team working.
After analysing each one separately, we will present a joint conclusion, on the importance of Academic and Employability.












2. Employability Skills Concept

We can define it as a set of exceptional skills that are highly sought after and transferable, which make a potential candidate or worker very attractive and desirable to the employer in the job market. Duszyński, (2020)
During classes, we learned that there are many Employability skills, as there are different types of work and each of them requires different requirements. But, in the 21st, the evolution of the market tends for the human resources of companies or the public function (State) to prefer to employ workers who offer Communication, Team work, Reliability, Problem-Solving, Organization and planning, Initiative, Team management, Leadership, Learning, Technology or Digital Skills.
We will now take a brief look at some of the most requested Employability Skills starting with:

2.2 Communication Skills

Communication is really one of the most important elements of our coexistence and one of the most important employability skills, whether at home, work, whether verbal, written or by signs, no matter the means or the route used. The important thing is that we do it in a clear and effective way. That is why it is imperative to understand the normal communication process. That involves five elements: the sender, message, channel, receiver and feedback. When these elements work together, the result will be positive.
Why is it important to be effective in our communication as candidates or workers?
Because a worker with effective communication, which immediately involves the ability to actively perceive the ideas and instructions of his colleagues and superiors (active listening), also clearly conveys his concepts and opinions. This improves the company's productivity and efficiency by avoiding the waste of valuable time and resources. Indeed (2019) 



2.3 Time Management Skills

It is the process of coordinating, planning and allocating our time between activities to be developed according to a priority criterion. Business Dictionary.com, (2020)
I have always found it surprising how some people carry out their activities in one day and I am unable to do it, since the day has the same hours for all of us. Studying Time Management, in class, really taught me how to manage and plan better my time. And this change was based initially on some basic principles:
“Direct your effort to the most important things” (prioritize or value what really interests you want to achieve or that is the goal);
“Direct your effort efficiently, that is, maximize what is achieved with the expenditure of time and energy”; (being busy is not the same as being effective, work more in less time in an intelligent way);
“Reduce the waste of time” (there are certain things that don't get us anywhere so we should refrain from them and channel our attention to what will really make us grow and develop)”. (Cameron, 2008)
If we follow these principles the results can be:
Be more productive and efficient (Streamlining your tasks);
Gain credibility in the labour market and possibility of progression;
Have less stress and create greater opportunities to achieve important personal and professional life goals. (MindTools 2020)

2.4 Team Work Skills

Teamwork means cooperation between two or more people making their personal skills available to achieve a common goal, setting aside their personal, cultural, religious differences and beliefs. Business Dictionary.com, (2020). There is a saying in Portuguese that says two heads are better than one and Mandela said "Together We Shall Conquer". Mandela (1990). 

Teamwork is certainly one of the skills most appreciated by employers today, but it is not easy because people are different in the way of being and thinking, also have different goals. That way we will be able to accept ideas in general and we will know how to respect the difference. 
During this term in class we did some group work and the group members are colleagues with different language, cultures and ideas. But this was not an obstacle for us, on the contrary, it helped with our integration, communication, motivation, sense of responsibility, improved my performance, interpersonal relationships, in short, brought a lot of advantages.

2.5 Swot Analyse Skills

"SWOT Analysis was developed in the 1960s by Albert Humphrey, who at Stanford University led a research project where he systematically analyzed and cross-referenced data from the 500 largest corporations reported by Fortune magazine at the time”. Oliveira, (2018)  
Swot analysis is a method of consciously and in detail analysing our strengths, weaknesses, opportunities and threats. This analysis can be carried out by both ordinary people (us human beings) as well as collective ones (Companies and Institutions) that aim to take the best decision on a given subject. Bailey, S. (2011) 
I will make a brief Swot analysis of myself, starting with the Strength: I have work experience, technical and academic training. My employability skills are team work, technology use, problem-solving, adaptability and communication. As a person I am dedicated, ambitious, committed, sociable and friendly, optimistic, proactive, and motivator. My weaknesses fall on the need to improve spoken and written English since it is not my first language and, in the need to have a certificate that allows me to achieve a better job. Concerning opportunities, it is important to remember that it does not fall from the sky and that we have to search for them, by this I mean, if I have weakness in English and need to graduate to get a certificate, then I have to run for university, to be admitted and study. Lastly and not less important, we have the threat that in my case, it is to compete with someone who has my weaknesses as a strength.


3. Academics Skills Concept

The gap, between what universities provided for the development of skills for employability and what employers needed, was a decisive argument for the inclusion of content aimed at the development of these skills in the higher education curriculum. Bennet, (2000)
Academic Skills are a set of essential skills that involve the development of a mentality, base and levels of knowledge, increasingly necessary to triumph in the workplace of the 21st. They are considered essential qualifications for many positions and, therefore, a fundamental part for success of an individual at any level in the business environment. Business Dictionary, (2020)

3.2 Academic writing skills

During this term, we learned that as academics we must not communicate or develop our activities based on empirical knowledge. On the contrary, we must be creative and always use logical reasoning, always pay attention to detail and present our ideas in a clear and objective way. We must take into account the language (verbal, write or signals) used according to the target audience, how to search and gather relevant information, how to structure a report, we learn about the difference between report and essay and when we should use both.
With the knowledge acquired about the tools mentioned above, they allowed me, by way of example, to write this report.

3.3 Plagiarism

Plagiarism is a recurring practice and, in some cases unlawful, to use the ideas and work of one or more people, assuming them as their own autonomy without mentioning the original author. Cambridge Dictionary (2020), Bailey, S. (2011)
Plagiarism can occur intentionally or due to ineffectiveness. As students, one of the biggest fears is being accused of plagiarism for some work done and falling into disrepute, however, during classes we learn there are techniques to avoid it such as: “Paraphrasing, Summarising, or making References and Citation”. Bailey, S. (2011)
Paraphrase as being the way to transcribe the content of a text or, something that had already been said, after interpretation, without having to change the essence of its origin. To better understand what it is to paraphrase we will do a hypothetic analysis: imagine that we are doing a research and finally we find information that we were looking for, when transcribing for the work we intend to present, we must do it literally not a copy past but, using synonyms. This will make us say the same thing, although in a longer way, but the meaning will be the same. Bailey, S. (2011)
Another form that we can use is the Summary, which can be understood as the concise and precise explanation of the content of a given subject or document. The summary must be objective and bring with it the main ideas of the text, so that there is a good understanding of it, without any differentiation of the essence of the document. 
Notwithstanding Paraphrasing and Summarizing, if they look like, they are not the same thing and present, however, some differences as: When we paraphrase we present the idea of ​​another author in our own words. In the summary we present the main ideas of the author in his own words. In the summary, the objective is to abbreviate the main text. In paraphrasing it is the renewal of phrases by veiling the same idea. Paraphrase is the same size and sometimes larger than the original, while the summary is significantly shorter. Home (2020)
As students that we are, we need to search for works by different authors, to enrich our knowledge and support the veracity of the information we present. To this end, we need to cite and reference the authorship of those works. The Citations acts as a connection between the paraphrased or summarized text and the References that we will find at the end of the work. We adopt the Harvard style to make References and Citations and we can see that there is an interdependent relationship between both, that is, the Citations serve to indicate the exact location of the information sources used in the text and the Bibliographic References are the source of the Citations used. Bailey, S. (2011)



4. Conclusion

Academic knowledge alone has not been able to complement the needs and challenges that the labour market presents, for this reason, technical knowledge has become an imperative or minimum desired. Academic and Employability Skills arise in response to this need and come to allow students like us, through the knowledge acquired and transmitted by teachers throughout the course in this first term, to have significantly changed the way we see, perceive and approach the environment around us, whether in the workplace, social or within the family. In particular, after the academic experience of this first term, I feel strongly encouraged to continue and finish the course.
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