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REFLECTION ON THE MODULE, TIME MANAGEMENT /ORGANISING STUDY, ACADEMIC WRITING, AND PUBLIC SPEAKING.
INTRODUCTION:
 Learning in this module with my lecturer was very interesting. Initially, I found it challenging to understand the concepts, with the help of SWOT  analysis, I understood what it is all about.
The SWOT analyses mean – [ S = Strength, W = weakness, O = Opportunity, and T = Treat].
STRENGHT: "I was able to gain my strength through the lecture I had from the university[UWTSD] on my course of study as Health and social care", which will serve a long way to my future career.
 And my WEAKNESS: My inability to obtain the necessary materials financially during my study at the UWTSD and other personal commitments. 
Throughout Learning on this module, I have learned the importance of Academic and Employability skills in personal and professional needs. These skills are instrumental in analysing, evaluating, and staying at the top of the chosen career. Good communication and leadership skills are perfectly achieved at a higher level to succeed.
 I will only be discussing four areas – Reflection, Time management/Organising study, Academic writing, and public speaking, in what I have learned in this course relating the knowledge and skills I have gained academically and non-academic [workplace].
Reflection is a cognitive process of retrieving the past knowledge acquired to solve present and future problems. Yang (2010) revealed that students could learn from each other in reflection-in-action. It is an essential aspect of learning as individuals can internalise and reconstruct what they have acquired (Lavoue et al., 2015). 
Self-reflection has made me develop a better understanding of myself in reflecting my past and present happen both at work and in the academic sphere.  
There are different models of reflections, but the Gibbs model is the most recognised reflection; therefore, it will be a reflective model in this write-up. (Cunningham, 2001).
Time management is a  process of managing time adequately for the job or jobs to be done within the specified time effectively to achieve the set goals. Achieving these set goals is only possible by implementing well-planned time management or the 80/20  rules "scale of preference".   
Good time management enables you to work smoothly without unnecessary stress because improper planned time management will disarray the whole program and causes stress. 
Based on the priority list, the daily, weekly, or monthly proper plan allows individuals or organisations to spend time on the activity as planned.[Kapur  2018].
"Time management" refers to how you organise and plan and how long you intend to spend on specific activities, putting things into a priority at work and personal tasks Cameron {2017].
 In the lecture, I hard in this Moodle with the lecturer, I learned new ways to manage my time more effectively than before. Here, I realise how time allocation for various things was necessary for the task at hand, for leisure or work .but  must judiciously use.  It is better to prioritise tasks at the start of the day as this tends to be the highest performance time.
 I prepared my schedule by having a list of activities for the day on a priority basis, working on the priority by giving importance to urgent things. These resulted in my daily personal development plan[PDP]. 
I was also taught presentations and report writing, this shows me useful reports, how virtual exhibitions are, and how to work together.  
Working as a team helps me succeed in a career, connected to how we interact with people both in and outside the work environment. It has helped me improve my communication skills, public interaction, sharing ideas and understanding them better, and working on the project collectively with a faster solution.
 In reflecting my memory to the group presentation, I had in another module; some challenges are working in a group because some members were not active fully to contribute to the delivery of the production. However, we collectively pool together the members' ideals to produce the group presentation.
Academic skills: The lecturer emphasised the importance of academic writing in this course of study, "Health and social care", and usage in our fixture endeavour as a Health and Social Care student. The employability skills I will need to develop are the ability to: collect together samples, analyse, critically evaluate information, and conclusion.
The other areas that need to carry along are communicating and organisations, producing accurate records and making decisions.
However, meeting all the qualities the employer needed, except on the areas of experience on the specific job you are applying for: you can volunteer directly with the NHS, and opportunities can be on the NHS trust website. These also are achieved through charities and organisations in Health and social care. 
In reflecting on my experience, the most common errors I earlier made corrected, I can now make a logical conclusion and proper evaluation in a very consistent manner.
Personal development plan[ skills]  are essential for work, and the different types of adaptive skills used in any situation are academic and employability skills. The skills enable you to interact and analyse the essential things when concluding on career choice or any other decision. These skills include communication and also leadership skills
Communication skills involve speaking and writing logically that the other party understands, whether during meetings, presentations, emails, or letters ( Mantz  (2018). It is what an employer needs from an employee in running its daily activities in areas of Decision making.
In addition to the lecturer's intensive lecture, she further explained the importance of other areas in the module that we help me now and in the future in employability and academic writing; these areas are CV writing and covering letter and references.
The curriculum Vitae' [ CV]' is an essential document of employability, which an employer firstly assesses before engaging in an interview with the applicant.
The CV must be of outstanding quality to convince the employer of your grades; the covering letter summarises the details in the CV to go along with the CV.
In reflecting my memory to my" past CV I have ever written, I considered them worthless compared to my present academic writing skills, which has improved my knowledge through lectures from the UWTSD.[University of wale, London campus.]
Public speaking: This is usually a communication practice, where a speaker shares ideas or knowledge through the speech before the audience.
The speaker should be able to convince the audience through the stuff of the speech delivered before them. The speaker tries to convince the audience by employing all the necessary skills[tools], like communication and academic skills.
 The speaker needs to prepare ahead of the interview time and practice some frequent answers to common questions. The speaker's body language is part of the public speaking assessment, ensuring good eye contact and relaxation and making your audience feel comfortable.
In public speaking, non-verbal communication by the speaker during the speech presentation before the audience. However, non-verbal communication occurs through body language, gestures, eye contact and tone of voice. When the speaker is communicating with the audience, they need to ensure they maintain the body language, gestures, eye contact and tone of voice appropriately. The speaker should avoid crossing arms  while speaking because this signifies that a person is a closed person who is not willing to communicate
There are three aspects of a speaker's speech; the audiences evaluate when the speaker delivers his speech:
 1. The audience focuses on the speaker's body movement[Gesture] during their speech delivery. Watching a great public speaker, like the former president of the United States of America "Baraka Obaman" delivering a lecture on "[COP 26 Summit in the United Kingdom, November 2021 on Climate change]", his entire body was into the presentation. He uses the whole body to deliver the message and remain calm throughout the delivery of the speech.
2. A public speaker uses different modes or styles in delivering a speech; it all depends on the topic they want to speak on. If you are speaking about a serious subject, use a severe facial expression but if you are talking about something funny, go ahead and smile or even laugh. You can ruin a powerful presentation by laughing during the presentation, and you can destroy a light-hearted speech by never cracking a smile.
.3. Public speaking is not restricted to auditoriums only. Instead, it can take place anywhere, anytime, or daily in a smaller area. 
Reflecting on what my lecturer taught me in UWTSD[University of Wales, London campus], one should be very confident on the subject to be delivered, get prepared, do some research on the topic expected to deliver
As a beginner public speaker, rehearse the topic server times and all the above principles about a public speaker's excellent quality.
Reflecting on my experience in my previous place of work, I feel shy to speak; when nominated, I always decline the offer, but now I am capable of speaking publicly.
The lecture I had on this course, '[ Public Speaking],' has helped me have confidence when standing before the audience to make a speech. 
CONCLUSION/RECOMMENDATION: The course of study involves critical thinking analyses relating the past knowledge or experience to evaluate and a decision taken.
From the study of this course, one of the essential skills is to communicate effectively with other people. It has been a significant concern in many organisations between employers and employees to have a productive workplace. The communication gap between the employer and employee is still the most critical problem in any organisation. The employee and employer  must establish, and provision of adequate training policy must establish                      
In reflecting on my place of work some years ago, Successful Communication was vital to those in business who can express themselves academically.
 I have developed good communication skills over time. I can quickly speak and make the other person understand and communicate verbally or in writing.
My understanding of this course now will enable me to fit into the labour market and achieve my desired goal in all aspects, including public speaking.
 The lecturer emphasised the importance of academic writing in this course of study, "Health and social care", and its usage in our future endeavour as Health and Social Care students. The employability skills I will need to develop are the ability to: collect samples, analyse, critically evaluate information, and conclusion. However, other area needs to carry along, like communication skills.
The inclusion of academic writing skills and communication skills into the health and social care programme of studies will effectively enhance the student's proficiency in speaking publicly. 
The present system of module presentation in 'UWTSD', either individually or in a group presentation, should be maintained through their studies because these will enhance the students' capability in any form of public speaking now and in future.
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                                                                    Mental Health Nurse
· Mental Health Nursing is a specialised Nursing profession that involves caring for people with a mental disorder.
·  They provide treatment to patients and ensure their medication are given to them as prescribed by the psychiatrist.
· Conduct one–on–therapy sessions.
· Monitor their progress with their family
· Work to understand the source of patients disorders.
· An advocate to the patients 
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                                                                          SWOT ANALYSIS          
· S = Strength – My present course of studies( Health and social care)at UWTSD, has service as underlaying factor to my intended course – “Mental Health Nurse”
.
· Academic skills – This will help me to think logically, writing and decision making.
. 
· W = Weakness- Coupling with a lot of responsibilities at the same time
· O = Opportunity- Having the opportunity to carry out primary and secondary research
· T = Threat –In adequate finance to meet my needs during my studies as a Mental Health Nurse.
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                                                 Time Management

· Time management is referred to as a process of managing time adequately and using it  effectively to achieve the intended set goals.
· It will help to meet daily, weekly, or monthly targets based on the priority list.
· It allows individuals or organizations to spend time on the activity as planned.
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                                                                   Academic Skills 	

· Academic skills are necessary for high job performance; every employee needs to listen, read the instruction, and carry it out.
 
· The written must be clear and in logical sequences
· The mode of Communication must be made simple , Clearly and understood by others.
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                            Personal development  plan PDP                                                           

· Personal Development Plan[PDP]- This is a form of self-evaluation and self-reflection, primarily in higher education and the workplace using SWOT analysis to evaluate
· .PDP is a guideline for life and future success, mapping out short- and long-term goals with specific time to achieve them.
· These can only be achieved by improvement in academic writing.
· Watching related videos for about three months
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                                                             CONCLUSION.

· I have acquired different skills while study at  UWTSD, these will enhance my future  profession as a mental health Nurses.
· Basic Nursing program should be included into Health and Social Care curriculum
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                                                                     THANK  YOU ALL
                             
·      I appreciate your listing.
           

