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  This is a reflective report, on my progress through a Academic Skills module. I will concentrate on two different subjects, one being my strength which is time management, another one being my weakness, notes taking. I hope that reflecting on the learning experiences, will help me to become more conscientious student and examine in more detail my strengths and weaknesses. By the end of this report, I am hoping to find way to address my we weaknesses and improve on them.
  
  To begin I would like to describe, How I felt about my previous education experiences. I never really liked going to school. So, all new experience of attending university, in essence higher education, seemed very daunting. But although I always showed a lazy approach to study, I always wanted to improve my experiences and deepen my knowledge, academic knowledge. Right from the beginning of the module, I knew it's not going to be an easy challenge for me. Right from the beginning I failed overwhelmed and under lots of pressure to fulfil my academic responsibilities. But I have decided to put efforts in, after just a little while I have seen an improvement. From weekend two weekend, I felt more at ease. I slowly started to enjoy coming to university. What at first was a big struggle Now was just a little obstacle. I especially enjoyed team assignments where I could share my experience and thoughts with others. Now I knew that learning could be somewhat enjoyable. In this report I am going to concentrate on my strength which is time management, as well as my weakness which is notes taking.

  As I have mentioned earlier, I knew looking at the academic skills module description I knew that I am going to struggle with few points but in below analysis I am just going to concentrate on one weakness. My main weakness would be notes taking. I never really enjoyed taking any notes, I never really enjoyed going to school. Now being in a full-time employment, I did not think, that I am gonna find time to study enough to improve on my weaknesses. Having said that our lecturer had a handful of ideas how to present to me how learning can be managed. I did enjoy the team effort in a lecture. I was able to Observe and participate in this team exercises and gain different point of views and strategies on the subjects that previously would be a difficult for me. One of these difficulties was a note taking. I did not particularly look forward to those weekends where we would be studying those. However, as it works out, I did get few of the lectures useful in my everyday life, even in my secular work. I have learned about different methods of note taking. Just to mention fuel diagram linear notes tabular note text and Cornell notes. What I enjoyed the most was a mind map. For me was really a game changer. It was not difficult to understand and was noticeably clear in my head how I can improve on my on my note taking. I work in a scaffolding company in a management team. I remember one of the weekend lectures we had an exercise that showed eight ways of bad managers killing conversations. I really enjoyed this particular exercise it helped me to understand my approach to work and where I could improve in my management skills. I was also able to Pick up good points or rather good management skills that I have. Some of those that I had to work on was empathy. Just to summarise on a personal level I did receive help from those in two separate ways. I was able to improve at my workplace as well as learn how to make a good note using this mind map technique. Another technique that I found useful is Cornell notes taking technique. I really like the simplistic idea of making a task words or keywords in one column and taking the notes in another column, I did find it particularly useful. Since then, I managed to use those in my work. Also having seat in a team exercise I was able to, Find best way how to enjoy not taking, some of fellow students was able to convey the message to me in noticeably clear and easy to understand way. On the other hand, although I was already considering myself a good time management keeper I was able to improve in some of my habits which led me to enhancing my productivity and developing some self-discipline skills. I really liked a 4D strategy. I found it really similar to the Eisenhower decision matrix which I also enjoyed. I like the idea off delegating things to others as I always thought I must do everything myself. I did find it especially useful also I found that I can remove some of my tasks the tasks are not urgent now. Another thing that I struggled with is perfectionism and for this strategy help me to understand that I can downgrade, just simply do things to a less of a standard.

  To conclude I would like to think that I have made a good decision to attend this university course. I did not think, looking at the past, that I will be able to take part to that extent in my course and enjoy as much as I enjoyed. I can also say that I was wrong thinking that my full-time employment is going to be an obstacle. I do enjoy attending lectures and getting more ah academic knowledge.
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